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UNIVERSITY SIRSA

(HARYANA)

ChaudharyDeviLalUniversity,Sirsa

B.Com.,B.Com (Honours),B.Com (Vocational):Three-Year(6-
Semesters)
B.Com 1stSemester

CourseCode CourseTitle External Internal Total
Marks

BC-1.1 English 80 20 100

BC-1.2 FinancialAccounting 80 20 100

BC-1.3 BusinessLaws 80 20 100

BC-1.4

BCOM-1.4
BCCA-1.4

MicroEconomics
(VocationalPapers)
OfficeManagementandMethods
ComputerFundamentals

80

80
80

20

20
Pr-20

100

100
100

BC-1.5

BCOM-1.5

BCCA-1.5

BusinessMathematics
(VocationalPapers)
ComputingBasicsanditsApplications–I

BusinessMathematics

80

Th-50
Pr-50
80

20

20

100

100

100

B.Com 2nd Semester

BC-2.1 ProficiencyinEnglish 80 20 100

BC-2.2 CorporateAccounting 80 20 100

BC-2.3 CorporateLaws 80 20 100

BC-2.4

BCOM-2.4
BCCA-2.4

MacroEconomics
(VocationalPapers)
OfficePractice&Communication
BusinessDataProcessing

80

80
75

20

20

100

100
75

BC-2.5

COM-2.5

IntroductiontoComputerApplication
(VocationalPapers)
ComputingBasicsanditsApplications–II

80

Th-50

Pr-20 100

100
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BCCA-2.5 RDBMS(DatabaseManagementSystems)
Pr-50
75 75

BC-2.6

BCOM-2.6
BCCA-2.6

CommercePractical&Viva-Voce
(VocationalPapers)
ComputerTypingPractical
ComputerPractical

50

50
100

50

50
100

BC-2.7 EnvironmentalStudies(Compulsoryforall) 80 20 100

B.Com 3rd Semester
BC-3.1 Hindi 40 10 50

BC-3.2 BusinessStatistics 80 20 100

BC-3.3 Income-taxLawandPractice-I 80 20 100

BC-3.4 ManagementPrinciplesandApplications 80 20 100

BC-3.5(i)
BC-3.5(ii)

BCOM-3.5
BCCA-3.5

(Anyonefrom following:)
IndianEconomy
IndustrialEconomics
(VocationalPapers)
BasicPhonography-I
ElectronicCommerceanditsApplications

80
80

Th-50
Pr-50
80

20
20

20

100
100

100

100

BC-3.6(i)
BC-3.6(ii)

BCOM-3.6
BCCA-3.6

(Anyonefrom following:)
ComputerApplicationinBusiness
InformationTechnologyinBusiness
(VocationalPapers)
SecretarialPractice
DataBaseManagementSystem-I

100
80

80
Th-50
Pr-50

20

20

100
100

100
100

BCH-3.7
BCH-3.8
BCH-3.9

HonoursSpecificElective(Anyonefrom
following)
HumanResourceManagement*
GoodsandServicesTaxAct**
BankLegislation***

80
80
80

20
20
20

100
100
100

B.Com 4th Semester

BC-4.1 Hindi 40 10 50

BC-4.2 AdvancedCorporateAccounting 80 20 100

BC-4.3 Income-taxLawandPractice-II 80 Pr-20 100

BC-4.4 OrganisationalBehaviour 80 20 100
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BC-4.5(i)
BC-4.5(ii)

BCOM-4.5

BCCA-4.5

(Anyonefrom following:)
BankingOperations
RuralBankingandFinancialInclusion
(VocationalPapers)
BasicPhonography-II

E-Banking

80
80

Th-50
Pr-50
80

20
20

20

100
100

100

100

BC-4.6(i)
BC-4.6(ii)

BCOM-4.6

BCCA-4.6

(Anyonefrom following:)
E-Commerce
E-BusinessandAccounting#
(VocationalPapers)
E-BusinessandAccounting

DataBaseManagementSystem-II

80
Th-50
Pr-50
Th-50
Pr-50
Th-50
Pr-50

20 100
100

100

100

BC-4.7

BCOM-4.7
BCCA-4.7

CommercePractical&Viva-Voce
(VocationalPapers)
Project
Project

50

50
50

50

50
50

BCH-4.8
BCH-4.9
BCH-4.10

HonoursSpecificElective(Anyonefrom
following)
IndustrialLaws*
CorporateTaxPlanning**
InsuranceProducts&Management***

80
80
80

20
20
20

100
100
100

BC-4.11 EnvironmentalStudies(Compulsoryforall) 80 20 100

B.Com 5thSemester

BC-5.1 FinancialManagement 80 20 100

BC-5.2 PrinciplesofMarketing 80 20 100

BC-5.3 CostAccounting 80 20 100

BC-5.4(i)
BC-5.4(ii)

BCOM-5.4
BCCA-5.4

(Anyonefrom following:)
InternationalBusiness
PublicFinance
(VocationalPapers)
CorporateSecretarialPractice
ProgramminginC

80
80

80
Th-50
Pr-50

20
20

20

100
100

100
100
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BC-5.5
BC-5.6
BC-5.7

BCOM-5.5(i)
BCOM-5.5(ii)

BCCA-5.5

(Anyonefrom following:)
FinancialMarketServices
Advertising
FundamentalsofInvestment
(VocationalPapers)
ManagementInformationSystem
EventManagement
<Anyonefrom BCOM-5.5(i)and(ii)>
WebTechnology

80
80
80

80
80

Th-50
Pr-50

20
20
20

20
20

100
100
100

100
100

100

BCOM-5.6
BCCA-5.6

(VocationalPapers)
InternshipProject
InternshipProject

50
50

50
50

BC-5.8

BCOM-5.7
BCCA-5.7

Seminar
(VocationalPapers)
Seminar
Seminar

50 50

BCH-5.9
BCH-5.10
BCH-5.11

HonoursSpecificElective(Anyonefrom
following)
CompensationManagement*
ContemporaryIssuesinAccounting**
CorporateBanking***

80
80
80

20
20
20

100
100
100

B.Com 6thSemester

BC-6.1 ManagementAccounting 80 20 100

BC-6.2 AuditingandAssurance 80 20 100

BC-6.3 EntrepreneurshipDevelopment 80 20 100

BC-6.4(i)
BC-6.4(i)

BCOM-6.4
BCCA-6.4

(Anyonefrom following:)
FinancialEconomics
InternationalBanking&ForexManagement
(VocationalPapers)
AdvancedPhonography(Practical)
InformationTechnologyandAudit

80
80

100
80

20
20

Pr-20

100
100

100
100

BC-6.5
BC-6.6
BC-6.7

BCOM-6.5(i)
BCOM-6.5

BCCA-6.5

(Anyonefrom following:)
AlliedBusinessLaws
BusinessResearchMethods
LogisticsandSupplyChainManagement
(VocationalPapers)
E-Governance
AlliedBusinessLaws
<Anyonefrom BCOM-6.5(i)andBCOM-6.5>
ComputerizedAccounting

80
80
80

80
80

50

20
20
20

20
20

100
100
100

100
100

50
BC-6.8

BCOM-6.6

CommercePractical&Viva-Voce
(VocationalPapers)
OfficePracticePractical

50

50

50

50
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BCCA-6.6 ComputerApplicationinBusinessPractical 100 100

BCH-6.9
BCH-6.10

BCH-6.11

HonoursSpecificElective(Anyonefrom
following)
StrategicHumanResourceManagement*
ComputerizedAccountingSystem**

InsuranceLawandRegulation***

80
Th-50
Pr-50
80

20

20

100
100

100

BC-6.12 EnvironmentalStudies(Compulsoryforall) 80 20 100

Notes:
1.ForPracticalCoreCoursese.g.BC-1.2,BC-2.2,BC-3.2,BC-3.3,BC-4.3,BC-5.1,BC-5.3,
BC-6.1,BC-6.3,BC-6.6etc,-thereshallbeSixlecturesandonePracticalPeriodperweek
perbatchforPracticalproblems.(Perbatch20-30students)
2.ForPracticalLab-Computerorientedcoursese.g.BCCA-1.4,B.COM-1.5,BCCA-1.5,BC-
2.5,BCCA-2.4,B.COM-2.5,BCCA-2.5,BCCA-3.5,3.6,BC-3.6,BC-4.6,BCCA-4.6,BCCA-5.4,
5.5,BCCA-6.4,6.5,BCH-6.10etc.-therewillbefourlecturesandtwopracticallabperiods
perweekperbatchforpractical.(Perbatch20-30students)

B.Com:AstudentpursuingB.Com.hastostudyalltheprescribedpapershavingBC
CourseCode.Thestudenthastoobtainatleast35%marksintheoryand/orpractical
separatelyexcludinginternalassessment.

B.Com.(Hons.):A studentcanpursueHonourscourseinB.Com.bytakingupone

additionalpapereachinfoursemestersbeginningwith3rdsemesterinanyoneofthe

followingthreestreams.Optionofanystream onceexercisedcannotbechanged

subsequently.Thestudenthastoobtain35%inindividualpaperintheoryorpractical

separatelyexcludinginternalassessmentand65%inaggregatemarks.Ifthestudentis

unabletosecure65%marksinaggregateforB.Com (Hons),he/shewillbeawardedB.

Com degree.

HonoursSpecificElectives(HSE)

1.HumanResourceManagement*
BCH-3.7 HumanResourceManagement*
BCH-4.8 IndustrialLaws*
BCH-5.9 CompensationManagement*
BCH-6.9 StrategicHumanResourceManagement*
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2.Accounting&Taxation**
BCH-3.8 GoodsandServicesTaxAct**
BCH-4.9 CorporateTaxPlanning**
BCH-5.10 ContemporaryIssuesinAccounting**
BCH-6.10 ComputerizedAccountingSystem**

3.Banking&Insurance***
BCH-3.9 BankLegislations***
BCH-4.10 InsuranceProducts&Management***
BCH-5.11 CorporateBanking***
BCH-6.11 InsuranceLawandRegulation***

B.Com.(Vocational):A studentpursuingB.Com.(Vocational)hasto studyallthe
prescribedpapers.Firstthreepapers(but,fourpapersin3rdand4thsemester)ineach
semesterwillbecommonwithB.Com whilepaperBC-1.4,BC-1.5,BC-2.4,BC-2.5,BC-2.6,
BC-3.5,BC-3.6,BC-4.5,BC-4.6,BC-4.7,BC-5.4BC-5.5,BC-6.4,BC-6.5,BC-6.8willbe
replacedbyvocationalpapers.Thestudenthastoobtainatleast35%marksintheory
and/orpracticalseparatelyexcludinginternalassessment.

B.Com (Vocational)OfficeManagement&SecretarialPractice
(VocationalPapers)

B.Com 1stSemester
BCOM-1.4 OfficeManagementandMethods
BCOM-1.5 ComputingBasicsanditsApplications–I

B.Com 2ndSemester
BCOM-2.4 OfficePractice&Communication
BCOM-2.5 ComputingBasicsanditsApplications–II
BCOM-2.6 ComputerTypingPractical

B.Com 3rdSemester
BCOM-3.5 BasicPhonography-I
BCOM-3.6 SecretarialPractice

B.Com 4thSemester
BCOM-4.5 BasicPhonography-II
BCOM-4.6 E-BusinessandAccounting#
BCOM-4.7 Project

B.Com 5thSemester
BCOM-5.4 CorporateSecretarialPractice
<Anyonefrom BCOM-5.5(i)and(ii)>
BCOM-5.5(i)ManagementInformationSystem
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BCOM-5.5(ii)EventManagement
BCOM-5.6 InternshipProject
BCOM-5.7 Seminar

B.Com 6thSemester
BCOM-6.4 AdvancedPhonography(Practical)
<Anyonefrom BCOM-6.5(i)andBCOM-6.5>
BCOM-6.5(i)E-Governance
BCOM-6.5 AlliedBusinessLaws
BCOM-6.6 OfficePracticePractical

B.Com (Vocational)ComputerApplication
(VocationalPapers)

B.Com 1stSemester
BCCA-1.4 ComputerFundamentals
BCCA-1.5 BusinessMathematics

B.Com 2ndSemester
BCCA-2.4 BusinessDataProcessing
BCCA-2.5 RDBMS(DatabaseManagementSystems)
BCCA-2.6 ComputerPractical

B.Com 3rdSemester
BCCA-3.5 ElectronicCommerceanditsApplications
BCCA-3.6 DataBaseManagementSystem-I

B.Com 4thSemester
BCCA-4.5 E-Banking
BCCA-4.6 DataBaseManagementSystem-II
BCCA-4.7 Project

B.Com 5thSemester
BCCA-5.4 ProgramminginC
BCCA-5.5 WebTechnology
BCCA-5.6 InternshipProject
BCCA-5.7 Seminar

B.Com 6thSemester
BCCA-6.4 InformationTechnologyandAudit
BCCA-6.5 ComputerizedAccounting
BCCA-6.6 ComputerApplicationinBusinessPractical
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COURSESTRUCTURE
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

B.Com-Semester–I

PaperBC1.1:English
(CommonSyllabuswithB.A.IstSemester)

Duration:3hrs. Maximum Marks(External):
80

(Internal):
20

TextPrescribed–LiteratureandLanguageI
Editedby:LoveleenMohan,RandeepRanaandJaibirSinghHooda
Publishers:OrientBlackswan

InstructionstothePaperSetterandtheStudents:
Note:Allquestionsarecompulsory.Markshavebeenindicatedaftereachquestion.
Q1.Thisquestionwillbebasedonphonetictranscriptiongiveninthechaptersinthe
textbook.The students shalltranscribe eightwords outofthe given twelve.
(08)

Q2.Thisquestionwillbeshortanswertypebasedonthechaptersinthetextbook.The
students
shallansweranyfouroutofthegivensixshortquestions(inabout30wordseach).
(08)

Q 3.Thisquestionwillbedesignedtoassesstheunderstandingofthetextbythe
students.The
studentsshallansweranyfiveoutofthegiveneightquestionsbasedonthechapters
(inabout75-100wordseach).
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(20)

Q.4.Thisquestionwillbebasedonacomprehensionpassagefrom thetextfollowedby
fourquestions.
(04)

Q 5.Thisquestion willbebased on vocabularyfrom theexercisesfollowing the
chapters.The
studentsshallattemptquestionsonvocabularyasdirected.(e.g.framingsentencesof
theirownorgivingvariousformsofthegivenwords,synonyms,antonyms,oneword
substitutes).Thestudentsshallansweranyeightoutofthegiventwelvewords.

(08)

Q6.Thisquestionwillbebasedongrammarfrom thetextbook.Itwillconsistoftwo
parts:

a)Thispartwillbebasedontheuseoftenses.Thestudentsshallattempt12outof
15questions.
(12)

b) Thispartwillbebasedonpartsofthespeech.Thestudentsshallattempt12out
of15questions.
(12)

Note:Questionswillbebasedontheexercisesbutnotfrom theexercisesassuch.

Q7.Thestudentsshallwriteoneparagraph(inabout150words)onanyoneofthe
threetopicsgiven. Thetopicswillbesimilartothetopicsgivenintheexercisesinthe
textbook. (08)

PaperBC1.2:FINANCIALACCOUNTING

Duration:3hrs. Maximum Marks(External):
80

(Internal):
20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.ThePaper-Setterwillset60%numericaland40%theoryquestions

Unit–I
Introduction – Nature offinancialAccounting,scope,objects and limitations –
Accountingconceptsandconventions.
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Depreciation Accounting: Meaning of deprecation, causes, objects of providing
depreciation,factorsaffectingdepreciation,accountingtreatmentincludingprovisionfor
depreciation accounting.Methods ofdepreciations:straightline method,diminishing
balancemethod,ChangeofmethodasperrevisedAS-6
ConceptualFrame Work forpreparation and presentation offinancialstatements
–Capital,Revenueanddeferredrevenueexpenditure–Capitalandrevenuereceipts–
FinalAccountsofSoleProprietor

Unit–II
CommonErrors-Classificationoferrors;Locationoferrors,Rectificationoferrors;Suspense
account;Effectonprofit
AccountingforHirePurchaseTransactions-Journalentriesandledgeraccountsinthe
booksofHireVendorsandHirepurchaserforlargevalueitemsincludingDefaultand
repossession
ConsignmentAccounts–Meaning,features,consignee’scommission,accountsales,
accountingtreatmentinthebooksofconsignor&consignee

Unit–III
AccountingforInlandBranches-Conceptofdependentbranches;accountingaspects;
debtorssystem,stockanddebtorssystem,branchfinalaccountssystem andwhole
salebasissystem.Independentbranches:concept-accountingtreatment:important
adjustmententriesandpreparationofconsolidatedprofitandlossaccountandbalance
sheet.
AccountingForDissolutionofthePartnershipFirm-AccountingofDissolutionofthe
Partnership Firm Including Insolvencyofpartners,saleto a limited companyand
piecemealdistribution
SuggestedReadings:
1.RobertNAnthony,DavidHawkins,KennethA.Merchant,Accounting:TextandCases.
McGraw-HillEducation,13thEd.2013.
2.CharlesT.Horngren and Donna Philbrick,Introduction to FinancialAccounting,
PearsonEducation.
3.J.R.Monga,FinancialAccounting:ConceptsandApplications.MayurPaperBacks,
NewDelhi.
4.M.C.Shukla,T.S.GrewalandS.C.Gupta.AdvancedAccount,.Vol.-I.S.Chand&Co.,
New
Delhi.
5.S.N.Maheshwari,and.S.K.Maheshwari.FinancialAccounting,VikasPublishing
House,NewDelhi.
6.DeepakSehgal.FinancialAccounting,VikasPublishingHHouse,NewDelhi.

PaperBC1.3:BUSINESSLAWS
Duration:3hrs. Maximum Marks(External):
80

(Internal):
20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10



12

iscompulsory.

Unit-I
TheIndianContractAct,1872:GeneralPrincipleofLawofContract
a)Contract–meaning,characteristicsandkinds
b)Essentialsofavalidcontract-Offerandacceptance,consideration,contractual
capacity,Freeconsent,legalityofobjects.
c)Voidagreements
d)Dischargeofacontract–modesofdischarge,breachandremediesagainstbreach
ofcontract.
e)Contingentcontracts
f)Quasi-contracts

Unit-II
TheIndianContractAct,1872:SpecificContract
a)ContractofIndemnityandGuarantee
b)ContractofBailment
c)ContractofAgency

Unit-III
TheSaleofGoodsAct,1930
a)Contractofsale,meaninganddifferencebetweensaleandagreementtosell.
b)Conditionsandwarranties
c)Transferofownershipingoodsincludingsalebyanon-owner
d)Performanceofcontractofsale
e)Unpaidseller–meaning,rightsofanunpaidselleragainstthegoodsandthebuyer.
TheLimitedLiabilityPartnershipAct,2008
a)SalientFeaturesofLLP
b)DifferencesbetweenLLPandPartnership,LLPandCompany
c)LLPAgreement,
d)PartnersandDesignatedPartners
e)IncorporationDocument
f)IncorporationbyRegistration
g)PartnersandtheirRelationship
SuggestedReadings:

1.M.C.Kuchhal,andVivekKuchhal,BusinessLaw,VikasPublishingHouse,NewDelhi.
2.AvtarSingh,BusinessLaw,EasternBookCompany,Lucknow.
3.RavinderKumar,LegalAspectsofBusiness,CengageLearning
4.SNMaheshwariandSKMaheshwari,BusinessLaw,NationalPublishingHouse,New
Delhi.
5.AggarwalSK,BusinessLaw,GalgotiaPublishersCompany,NewDelhi.
6.BhushanKumarGoyalandJainKinneri,BusinessLaws,InternationalBookHouse
7.SushmaArora,BusinessLaws,TaxmannPulications.

Paper–BC1.4:MICROECONOMICS
Duration:3hrs. Maximum Marks(External):80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
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QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
DemandandConsumerBehaviour-Meaning,natureandscopeofeconomics;microand
macroeconomics;Theoriesofdemand:cardinalutilityapproach;Indifferencecurve
approach – assumption,properties,consumer equilibrium,price,income and
substitutioneffects,limitations;Natureofdemandfunction:lawofdemand;elasticityof
demand – price,income and cross;measurementmethods ofprice elasticityof
demand;conceptsofrevenue(marginalandaverage)andrelationshipwithelasticityof
demand.

Unit-II
Production and Cost-Production function:meaning and concepts,law ofvariable
proportions;Isoquants– meaning,propertiesandproducer’sequilibrium;economies
anddiseconomiesofscale;law ofreturnstoscale;Costconcepts;theoryofcosts–
traditionalandmodern;lawofsupplyandelasticityofsupply.

Unit-III
MarketStructures-Equilibrium ofthefirm andindustryunderperfectcompetition;price
andoutputdeterminationundermonopoly,pricediscrimination;pricedetermination
undermonopolisticcompetition– Chamberlin’sapproach,monopolisticcompetition
V/smonopoly

SuggestedReadings:
1.AhujaH.L.:BusinessEconomics;S.Chand&Co.,NewDelhi.
2.Pindyck,R.S.,D.L.RubinfeldandP.L.Mehta;Microeconomics,PearsonEducation.
3.N.Gregorymankiw,PrinciplesofMicroEconomics,CengageLearning
4.MaddalaG.S.andE.Miller;Microeconomics:TheoryandApplications,McGraw-Hill
Education.
5.Salvatore,D.Schaum’sOutline:MicroeconomicTheory,McGraw-Hill,Education.
6.CaseandFair,PrinciplesofMicroEconomics,PearsonEducation
7.CSnyder,MicroeconomicTheory:BasicPrinciplesandExtensions,CengageLearning
8.Bilas,RichardA.,MicroeconomicsTheory:AGraphicalAnalysis,McGraw-Hill
Education.
9.PaulASamuelson,William DNordhaus,Microeconomics,McGraw-HillEducation.
10.AmitSachdeva,MicroEconomics,Kusum LataPublishers

PaperBC1.5/BCCA1.5:BUSINESSMATHEMATICS
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Duration:3hrs. Maximum Marks(External):80
(Internal):20

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
Matrices-Definitionofamatrix,Typesofmatrices;Algebraofmatrices,Calculationof
valuesofdeterminantsuptothirdorder;Adjointofamatrix;Findinginverseofamatrix
throughadjoint;Applicationsofmatricestosolutionofsimplebusinessandeconomic
problems

Unit-II
DifferentialCalculus-Mathematicalfunctionsandtheirtypes–linear,quadratic,polynomial;
Concepts oflimitand continuity ofa function;Conceptofdifferentiation;Rules of
differentiation – simplestandard forms.Applicationsofdifferentiation – elasticityof
demandandsupply;MaximaandMinimaoffunctions(involvingsecondorthirdorder
derivatives)relatingtocost,revenueandprofit.

Unit-III
LinearProgramming-formulation ofLPP:Graphicalmethod ofsolution;problems
relatingtotwovariablesincludingthecaseofmixedconstraints;caseshavingno
solution,multiplesolutions;unboundedsolutionandredundantconstraints;simplex
method -solution ofproblems up to three variables,including cases ofmixed
constraints,duality;TransportationProblem.
BasicMathematicsofFinance-SimpleandcompoundinterestRatesofinterest–nominal,
effectiveandcontinuous–theirinterrelationships;Compoundinganddiscountingofasum
usingdifferenttypesofrates

SuggestedReadings:
1.MizrahiandSullivan.MathematicsforBusinessandSocialSciences,WileyandSons
2.Budnick,P.AppliedMathematics.McGrawHillEducation
3.R.G.D.Allen,MathematicalAnalysisForEconomists
4.Ayres,FrankJr.Schaum’sOutlinesSeries:TheoryandProblemsofMathematicsof
Finance,McGrawHillEducation
5.Dowling,E.T.,MathematicsforEconomics,Schaum’sOutlinesSeries.McGrawHill
Education
6.Wikes,F.M.,MathematicsforBusiness,FinanceandEconomics.ThomsonLearning
7.Thukral,J.K.,MathematicsforBusinessStudies
8.Vohra,N.D.,QuantitativeTechniquesinManagement.McGrawHillEducation
9.Soni,R.S,.BusinessMathematics,AneBooks,NewDelhi
10.SinghJ.K.,BusinessMathematics.HimalayaPublishingHouse
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B.Com (Vocational)OfficeManagement&SecretarialPractice

Paper-BCOM 1.4:OFFICEMANAGEMENTANDMETHODS

Duration:3hrs. Maximum Marks(External):80
(Internal):20

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
OfficeandofficeManagement:meaningofoffice,functionofoffice,primaryand
administrative functions and importance ofoffice.Relation ofoffice with other
departmentsofbusinessOrganization,Conceptofpaperlessoffice,virtualoffice,back
andfrontoffice,openandprivateoffice,Definitionandelementsofofficemanagement,
dutiesofanOfficeManager.
Officeaccommodation&Environment:Selectionofsite,OfficeBuilding,Sectionsand
Sub-sectionsofoffice,Officelayout,Environmentandworkingconditions

UnitII

OfficeRecord Management:Meaning,importanceofrecord keeping management,
principlesofrecordmanagementandtypesofrecordskeptinabusinessorganization.
FilingandIndexing:Meaningandimportanceoffiling,essentialofgoodfilingsystem
centralizedanddecentralizedfilingsystem,Meaning,needandtypesofindexingusedin
thebusinessorganization.
Office furniture and Fixture-need and importance ofmodern furniture,Types of
furniture

UnitIII
OfficeSystemsandProcedure:Meaningofsystem andProcedure,Objectofflow of
officework,Difficultiesinidealworkflow,Measurestoimprovetheflow ofwork,
Analysisandstudyofjobs,Measurement,SettingStandards,Planningandscheduling
ofofficework,OfficeManuals–Meaning,need,typesofofficemanualsandstepsin
preparingofofficemanuals.
OfficeSafetyandSecurity:Meaning,importanceofofficeSafety,safetyhazardsand
stepstoimproveofficesafety,Securityhazardsandstepstoimproveofficesecurity
SuggestedReadings:
1.Chhabra,T.N.,ModernBusinessOrganisation,NewDelhi,DhanpatRai&Sons.
2.Duggal,Balraj,OfficeManagementandCommercialCorrespondence,KitabMahal,
NewDelhi.
3.P.K.Ghosh,“OfficeManagement”,SultanChand&Sons.NewDelhi
4.R.K.Chopra,OfficeManagement,HimalayaPublishingHouse
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Paper-BCOM 1.5:COMPUTINGBASICSANDITSAPPLICATIONS–I
Duration:3hrs. Maximum Marks:Theory(External):
50

Practical(External):
50

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying10markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingtwo(2)markseach
coveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
World ofComputers:Characteristics ofComputers,Evolution and Generation of
Computers,HardwareandSoftwareComponents,OperatingSystem:types,functions
andcharacteristics.Examples:Windowsetc.,NetworkingbasicsandInternetConcepts.
AdvancedConceptsofNetworksandInternet:Keywords:URL,IPaddress,Hyperlinks,
Webpages,Homepage,websites,WWW,Dial-up,Broadband,Dedicated,ISP,Browser,
DSL,DNS,Gateways,Chatrooms,Downloading and Uploading,Wifi.Working with
MicrosoftInternetExplorer:Openingawebpage,openingmultiplebrowserwindows,
openingmultipletabsinasinglebrowserwindowsandtheirmanagement,working
offline,deletingtemporaryfiles,exploringInternetOptions,NetEtiquettes,Searchingthe
Web:MeaningofSearchEngines,Keywords

Unit-II
DatabaseManagementSystem (DBMS):Meaningandneedofadatabase,Advantages,
Limitations ofdatabases,ApplicationsofDatabase,Meaning and need ofDBMS,
DatabaseComponents:Tables,Rows,Columns,Attributes,Queries,Record,Primary
Key,ForeignKey,Relationshipbetweentables.
WordProcessing:MeaningofWordProcessor,NeedandUsesofWordProcessing,
AdvantagesandLimitationsofWordProcessing,SoftwareusedforWordProcessing,
WhyMS-Wordandwhichversion?StartingWord:MSWordinterface,openingablank
document,hidingandshowingtoolbars,templates,

Unit-III
WorkinginWord:selectingtext,editingtext,findingandreplacingtext,formattingtext,
checkingandcorrectingspellings,JustificationandAlignment,BulletsandNumbering,
Tabs,Paragraphformatting,Indent,PageFormatting,HeaderandFooter&WordCount.
WorkingwithaDocument:PageSetupofadocument,viewingadocument,switching
betweendocuments,savingadocument,printpreview,printingadocument,Finishing
Touchtoadocument:Insertingdateandtime,SpecialeffectssuchasBold,Scripts,etc.,
Insertinganddeletingacomment,InsertingClipArts.
AdvancedWordProcessing:Tables-Creatinganew table,enteringtextinatable,
addingandinsertingrows/columnstoatable,deletingrows/columnfrom atable,
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resizingrowsandcolumns,mergingcells,addingbordersandshading,deletingatable.
MailMerge:creatingadocumentwithmail-merge,creatingdatabaseforaddresses,
generatingmultiplelettersformailmerge.
Note:TherelevantshortcutkeysofMSWordtobediscussed.
SuggestedReadings:
1.AbsoluteBeginner'sGuidetoComputerBasics,MichaelMiller.
2.FundamentalofComputers,AkashSaxena,KratikaGupta.
3.FundamentalsofInformationTechnology,AlexisandMathew.

B.Com (Vocational)ComputerApplication
Paper-BCCA1.4:COMPUTERFUNDAMENTAL

Duration:3hrs. Maximum Marks(External):80
(Internal):20*

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
coveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
Introduction to Computers:Definition of Computer;Components of Computer,
CharacteristicsofComputers;LimitationofComputer;ClassificationofComputers;
HumanbeingVs.Computer;ApplicationofComputers:ComputersinCommerce
InputDevices:Mouse,Keyboard,LightPen,TouchScreen,TrackBall,Joystick,MICR,
OCR,OMRScanners,VoiceSystem andWebCamera.
OutputDevices:HardCopyDevices;Lineprinter,Characterprinter,Chainprinter,Dot-
Matrixprinter,Daisy-Wheelprinter,Laserprinter,Ink-jetprinter;PlottersandSoftCopy
Devices–Monitor,ScreenImageProjector,VoiceResponseSystems.
MemoryandMassStorageDevices:ConceptofMemory;TypesofMemory;Primary
Memory–RAM andROM;SecondaryMemory–HardDiskandFloppyDisk;Optical
Disks–CD–ROM andWORM disks;MagneticTapeandCacheMemory;Difference
betweenPrimaryandSecondaryMemory.

Unit-II
IntroductiontoWindows:EvolutionofWindows;Typesofwindows,Windowsasan
OperatingSystem,UseofGUIinWindowExplorer,ControlPanel,PaintbrushTools
DataProcessingSystem:Conceptofdata;Informationanddataprocessing;Needand
UsesofInformation;CharacteristicsofInformation;LevelsofInformation;Typesof
DataProcessingSystem
MS-Word:FundamentalsofMS-Word,Menus,Toolbars,Ruler,ScrollBar,Creating,
Editing,Saving,WorkingwithFrames,Columns,Pictures,TablesandMacro,Mailmerge

Unit-III
ComputerNetworks:NeedforNetworking;TypesofComputerNetworks;Difference
between LAN and WAN;Hardware ofWAN;Internetand itsApplication,Network
Topologies
MS-Excel:WorksheetOverview:Rows,Columns,Cell,Menus,Creating Worksheet
Opening and Saving Worksheets,Formatting,Printing,Table creating and printing
graphs
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Practical-MSWordandMS-Excel
*InternalAssessmentwillbe based on Practicalbeing conducted by Internal

Examiner.
SuggestedReadings:
1.Leon,Alexis:FundamentalofInformationTechnology,VikasPublicationHouse(P)
Ltd.,NewDelhi
2.Mansfield,Ron:TheCompactGuidetoMicrosoftOffice,BPBPublication,Delhi.
3.Minoli,Daniel,InternetandIntranetEngineering,TataMcGraw-HillPublishingCoLtd.,
NewDelhi.
4.Saxena,Sanjay:AFirstCourseinComputer,VikasPublicationHouse(P)Ltd.,New
Delhi.

PaperBCCA1.5:BUSINESSMATHEMATICS
(ThesyllabusofthispaperiscommonwithBC1.5)
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B.Com-Semester-II
Paper–BC2.1:PROFICIENCYINENGLISH

Duration:3hrs. Maximum Marks(External):80
(Internal):20

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
Business Communication: meaning, process, basic forms of communicating,
communication models, theories of communications, formal and informal
communication network, communication barriers- causes, linguistic barriers,
psychologicalbarriers,inter-personalbarriers,cultural,physicaland organizational
barriers.GroupDiscussion

Unit-II
Readingandwritingskills-ParagraphWriting,SloganWriting,DialogueWriting,and
Comprehensive Passage,Precis Writing,Business Letters,Job application letter,
preparingtheResume.WritingforMediaandAdvertising,ReportWriting,officeMemo,
Notices,Agenda,Minutes
OralPresentation:Importance,Characteristics,PresentationPlan,Powerpointpresentation,
Visualaids

Unit-III
BasicGrammar:SpottingtheerrorspertainingtoArticle,Noun,Pronoun,Adjective,
adverbs,VocabularyAntonyms,Synonyms,IdiomsandPhrases,Wordsoftenconfused,
onewordSubstitution,HomonymsandFormationofwords(Suffixes,Prefixesand
Derivatives).

PracticalWork:ToimparttheskillsofPersonalInterview andpublicspeakinglike
DeclamationandDebateandteacherwillconductseminar,debateanddeclamationin
classes.Theinternalassessmentwillbebasedonthispracticalwork.
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SuggestedReadings:

1.Bovee,andThill,BusinessCommunicationEssentials,PearsonEducation
2.ShirleyTaylor,CommunicationforBusiness,PearsonEducation
3.LockerandKaczmarek,BusinessCommunication:BuildingCriticalSkills,McGrawHill
Education
4.HertaAMurphy,HerbertW Hildebrandt,JaneP.Thomas,EffectiveBusiness
Communication(SIE),McGrawHillEducation
5.DonaYoung,FoundationsofBusinessCommunication:AnIntegrativeApproach,
McGrawHillEducation
6.RaymondV.Lesikar,MarieE.Flatley,KathrynRentz,PaulaLentz,andNeerjaPande,
BusinessCommunication:ConnectinginaDigitalWorld(SIE),McGrawHillEducation

Paper–BC2.2:CORPORATEACCOUNTING
Duration:3hrs. Maximum Marks(External):80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.ThePaper-Setterwillset60%numericaland40%theoryquestions.

Unit-I
Accountingforsharecapital:issueofshares,forfeitureandreissueofforfeitedshares-
concept&processofbookbuilding;issueofrightsandbonusshares;buybackof
shares;redemptionofpreferenceshares,

Unit-II
Accounting forDebentures:Issue and redemption ofdebentures,Underwriting of
SharesandDebentures
FinalaccountsofCompanies:PreparationofProfitandLossAccount,ProfitandLoss
AppropriationAccountandBalanceSheetinaccordancewiththeprovisionsofthe
existingCompaniesAct(ExcludingManagerialRemuneration).Disposalofcompany
profits-ProvisionsrelatingtopaymentofDividend.

Unit–III
Valuation ofGoodwilland Valuation ofShares-Concepts and calculation-simple
problem only
Liquidationofcompanies

SuggestedReadings:
1.Gupta,Nirmal.CorporateAccounting,SahityaBhawan,Agra.
2.Jain,S.P.andK.L.Narang.CorporateAccounting,KalyaniPublishers,NewDelhi.
3.Maheshwari,S.N.andS.K.Maheshwari.CorporateAccounting,VikasPublishing
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House,NewDelhi.
4.Monga,J.R.FundamentalsofCorporateAccounting.MayurPaperBacks,NewDelhi.
5.Naseem Ahmed,CorporateAccounting,ANEBooksPvt.Ltd.NewDelhi.
6.Sehgal,AshokandDeepakSehgal.CorporateAccounting,TaxmanPublication,New
Delhi.

Paper–BC2.3:CORPORATELAWS
Duration:3hrs. `̀ Maximum Marks(External):80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

UNIT-I
Introduction:Administration ofCompany Law [including NationalCompany Law

Tribunal(NCLT),NationalCompanyLaw AppellateTribunal(NCLAT),SpecialCourts];
Characteristicsofacompany;liftingofcorporateveil;typesofcompaniesincludingone
personcompany,smallcompany,anddormantcompany;associationnotforprofit;
illegalassociation;formationofcompany,on-linefilingofdocuments,promoters,their
legalposition,pre-incorporationcontract;on-lineregistrationofacompany.

UNIT-II
Documents:Memorandum of association,Articles of association,Doctrine of
constructive notice and indoor management,prospector-shelf and red herring
prospectus,misstatementin prospectus,GDR;book-building;issue,allotmentand
forfeitureofshare,transmissionofshares,buybackandprovisionsregardingbuyback.
Meetings:Meetings ofshareholders and board ofdirectors;Types ofmeetings,
Convening and conductofmeetings,Requisitesofa valid meeting,postalballot,
meetingthroughvideoconferencing,e-voting.

UNIT-III
Management:Classificationofdirectors,womendirectors,independentdirector,small
shareholder’sdirector;disqualifications,directoridentitynumber(DIN);appointment;
Legalpositions,powersandduties;removalofdirectors;Keymanagerialpersonnel,
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managingdirector,manager;
Windingup–conceptandmodesofwindingup

SuggestedReadings:
1.MCKuchhal,ModernIndianCompanyLaw,ShriMahavirBookDepot(Publishers),
Delhi.
2.GKKapoorandSanjayDhamija,CompanyLaw,BharatLawHouse,Delhi.
3.AnilKumar,CorporateLaws,IndianBookHouse,Delhi
4.ReenaChadhaandSumantChadha,CorporateLaws,ScholarTechPress,Delhi.
5.AvtarSingh,IntroductiontoCompanyLaw,EasternBookCompany
6.Ramaiya,AGuidetoCompaniesAct,LexisNexis,WadhwaandButtersworth.
7.ManualofCompaniesAct,CorporateLawsandSEBIGuideline,BharatLawHouse,
New
Delhi,.
8.ACompendium ofCompaniesAct2013,alongwithRules,byTaxmannPublications.
9.GowerandDavies,PrinciplesofModernCompanyLaw,Sweet&Maxwell
10.Sharma,J.P.,AnEasyApproachtoCorporateLaws,AneBooksPvt.Ltd.,NewDelhi

Paper–BC2.4:MACROECONOMICS

Duration:3hrs. Maximum Marks(External):80
(Internal):20

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

UNIT-I

MacroEconomics:nature,scope,conceptsandvariables;Nationalincome:concepts
and measurement;circularflow ofincome (foursector);consumption function;
investmentfunction;multiplier:conceptsandimportance;principleofacceleration.

UNIT-II

Keynesiantheoryofincome,outputandemployment;incomedeterminationinclosed
economy,Equilibrium ofproductandmoneymarketusingIS-LM approach

UNIT-III

Inflation:meaning,types,causes,effectsandremedialmeasures.
Businesscycle:meaning,andphases;instrumentsofmonetarypolicyandfiscalpolicy
andtheireffectiveness.
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SuggestedReadings:

1.Mankiw,N.Gregory.PrinciplesofMacroeconomics,CengageLearning
2.RobertJGordon,Macroeconomics,PearsonEducation
3.Branson,William H.MacroeconomicTheoryandPolicy.HarperCollinsIndiaPvt.Ltd.
4.RudigerDornbuschandStanleyFischer,Macroeconomics,McGraw-HillEducation
5.RudigerDornbusch,StanleyFischer,andRichardStartz,Macroeconomics,McGraw-
HillEducation
6.OliverJ.Blanchard,Macroeconomics,PearsonEducation
7.G.S.Gupta,Macroeconomics:TheoryandApplications,McGraw-HillEducation
8.Shapiro,MacroeconomicAnalysis,
9.PaulASamuelson,William DNordhaus,andSudipChaudhuri,Macroeconomic,
McGraw-HillEducation
10.JhinghanM.L.:AdvancedEconomicTheory,VrindaPublications,NewDelhi.

Paper-BC2.5:INTRODUCTIONTOCOMPUTERAPPLICATIONS

Duration:3hrs. Maximum Marks(External):80
(Internal):20*

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

UNIT-I
Introduction to Computers:definition of computer;components of computer;
characteristicsofcomputers;classificationofcomputer,ApplicationofComputers;
inputandoutputdevices;memoryandmassstoragedevices,ComputerSoftware–
introduction;typesofsoftware-system,applicationandutilitysoftware,introductionto
operatingsystem,typesofoperatingsystems,functionofoperatingsystem,

UNIT-II
IntroductiontoWindows:EvolutionofWindows;Typesofwindows,Windowsasan
OperatingSystem,UseofGUIinWindowExplorer,ControlPanel,PaintbrushTools
DataProcessingSystem:Conceptofdata;Informationanddataprocessing;Needand
UsesofInformation;CharacteristicsofInformation:LevelsofInformation;Typesof
DataProcessingSystem,Networksbasic,typesofnetworks,topologies,
G-mail:openinganaccount,g-mailaddress,findingg-mailaddress,addingsignature,
attachingfiles,openingattachments,managinge-mailaccount.
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UNIT-III
InformationTechnologyandBusiness–Anoverview,conceptsofdata,information
andcomputerbasedinformationsystem,Impactofinformationtechnologyonbusiness
-businessdataprocessing,intra-organisationalandinter-organisationalcommunication
byusingnetworktechnology,businessprocessandknowledgeprocessoutsourcing,
Types ofInformation System-Transaction Processing System (TPS),Management
InformationSystem (MIS),Introductionto Internet,applicationofInternet,usesof
Internet,Internetservices,EffectsofITonbusiness.
*InternalAssessmentwillbebasedonthepracticalbeingconductedbytheInternal
Examiner.

SuggestedReadings:
1.Leon,Alexis:FundamentalofInformationTechnology,VikasPublicationHouse(P)
Ltd.,NewDelhi
2.Mansfield,Ron:TheCompactGuidetoMicrosoftOffice,BPBPublication,Delhi.
3.Minoli,Daniel,InternetandIntranetEngineering,TataMcGraw-HillPublishingCoLtd.,
NewDelhi.
4.Saxena,Sanjay:AFirstCourseinComputer,VikasPublicationHouse(P)Ltd.,New
Delhi.

Paper–BC2.6:COMMERCEPRACTICAL&VIVA-VOCE
Maximum Marks:(External):50

The student should maintain a Record Book in which a minimum 15
Exercises/programsaretoberecorded.ThisRecordhastobesubmittedtotheTeacher
Inchargeatleast15daysbeforethecommencementof2ndsemesterexaminations.
StudentsmayberequestedtocollectoriginalorXeroxcopiesofthedocumentsand
affixthem ontherecordnotebookafterhavingfilledupinownhandwriting.Drawingof
thedocumentsshouldnotbeinsisted.Distributionofmarks:RecordNoteBook-20
MarksandViva-Voce-30Marks.Examineeswillbeexaminedbytheexternalexaminer
throughtheViva,whichwillbebasedonthesyllabusofboththeSemestersi.e.1stand
2ndSemester.

SUGGESTEDEXERCISESFORCOMMERCEPRACTICAL

1.Listoutvariousaccountingconceptsandconventions(GAAP)

2.Preparationofinvoice,receipts,voucher,debitandcreditnotes.

3.Preparationoftransactionfrom thereceipts,vouchers-creditnotesanddebit

notesofanyfirm ofyourarea
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4.CollectionandrecordingofHirePurchaseAgreement

5.Collectandfilltheshareapplicationform ofalimitedCompany.

6.CollectProspectusofacompanyandidentifyitssalientfeatures.

7.CollectannualreportofaCompanyandListoutitsassetsandLiabilities

8.Collectionoflatestfinalaccountsofanycompanyandfindouttheintrinsicvalue

ofshares

9.Collecttheannualreportsofcompanyandcalculatethevalueofgoodwillunder

differentMethods

10.Collect/SpecimenofShareCertificate

11.Resumeofstudent

12.Formulationoftwolinearprogrammingproblems(LPP).

13.DraftingNoticeofCompanyMeetings–Annual,Special,ExtraordinaryandBoard

meetings

14.Chartshowingthemeaningofcommerce

15.TwoCasestudiesrelatingtocommercialdisputecollectedfrom anylawyeror

from yourbookofBusinessLaw.

B.Com (Vocational)OfficeManagement&SecretarialPractice

Paper-BCOM 2.4OFFICEPRACTICE&COMMUNICATION

Duration:3hrs. Maximum Marks(External):80
(Internal):20

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
coveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.
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Unit-I
HandlingofMail:MailingProcedures–meaningandimportanceofmail,centralization
ofmailhandlingwork,itsadvantages,room equipmentandaccessories,sortingtables
andrack,letteropener,timeanddatestamps,postalfrankingmachine,addressing
machine,mailingscales,mailingthroughpost,courier,email,appendingfileswithemail.
Inwardandoutwardmail–receiving,sorting,opening,recording,making,distributing,
foldingofletterssent,maintenanceofpeonbook,dispatching,courierservices,central
receiptanddispatch.ServicesprovidedbyCourierCompanies
OfficeformsandStationery:Meaningandtypesofformsusedinbusinessorganization,
advantages,formscontrols,objectives,form designing,principlesofformsdesigning
andspecimensofformsusedinoffice,Stationery–introduction,typesofstationery
usedinoffices,importanceofmanagingstationery,selectionofstationery,essential
requirementsfora good system ofdealing with stationery,purchasing principles,
purchaseprocedure,standardizationofstationery.

Unit-II
OfficeMachinesand Automation:Introduction,meaning and Importanceofoffice
automation,objectivesofofficemechanization,advantages,disadvantages,factors
determiningofficemechanization.Computerizationofofficeactivities-LAN –WAN,
Kindofofficemachines:personalcomputers,photocopier,fax,telephone,telephone
answering machine,dictating machines,Audio VisualAidsPhotocopier,computer,
Scannertheiroperationanditsuseintheofficesetup
Bankingfacilities:Typesofaccounts,Passbookandchequebook,otherformsusedin
banks,ATM andmoneytransfer
Modes ofPayment:Types ofpayments handled such as postalorders,Cheque
(crossed/uncrossed),post-dated and pre-dated Cheques,staleCheque,dishonored
Cheques.
Abbreviations/Terms used in Offices:Explanation ofabbreviations/terms used in
officesinday-to-daywork,

Unit-III
OfficialCorrespondence:ImportanceofcorrespondenceinbusinessandGovt.offices,
Essentials of good business and official correspondence. Various forms of
correspondence,Difference between Officialand CommercialLetter-Notification-
Proclamation-PressNoteorCommuniqué-Ordinance-CharacteristicsofanOrdinance-
Resolution-Tenders-Corrigendum-OfficialLetter-EssentialsofaOfficialLetter-Typesof
Official Letters-Demi-Official Letters-Office Order-Memorandum-Circular Letter-
Reminder-Endorsement-Unofficial Note-Notice-Public Notice-Auction Notice-E-mail-
Confirmation-AcknowledgementLetter-Advertisement-KindsofAdvertisingMedia
SuggestedReadings
1.Sinha,K.K.,BusinessCommunication,GalgotiaandSons,NewDelhi.
2.P.K.Ghosh,“OfficeManagement”,SultanChand&Sons,NewDelhi
3.Chawla,ShaileshK.EssentialBusinessCommunication,MayurPaperBack.
4.R.C.Bhatia,OfficeManagement&CommercialCorrespondance,SterlingPublishers
Ltd.
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Paper-BCOM 2.5:COMPUTINGBASICSANDAPPLICATIONS-II

Duration:3hrs. Maximum Marks:Theory(External):50
Practical(External):50

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying10markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingtwo(2)markseach
coveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.
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UnitI
Spreadsheet:Meaning,needandusesofSpreadsheets,advantagesandlimitationsof
usingSpreadsheets,softwareusedforworkingwithSpreadsheets.WhyMSExceland
which version,Keywords:cell,row,column,label,value,celladdress,workbook,
worksheet,cellrange.
Starting Excel:Excelinterface,creating aworkbook,savingaworkbook,editinga
workbook,inserting/deletingworksheets,enteringdatainacell,selectingcells,moving
datafrom selectedcells,rearrangingworksheets,importstospreadsheets,resizing
rows/columns.
WorkingwithExcel:creatingaseries,useofbasicformulaeinExcel,useoffunctionsin
Excel,formattingdifferenttypesofdatainExcel,usingcellreferencesinaformula,
copying/movingaformula,sortingdata.Creatingsimplecharts:Pie,Line,Bar-chart,
usingchartwizard

Unit-II
PowerPoint Presentation: Meaning of PowerPoint presentation, extension of
PowerPointdocument,Needanduseofpresentationinofficeadministration,Software
available in the marketforpresentations,widely used software:PowerPointby
Microsoftanditsadvantages,PowerPointinterface:titlebar,menubar,toolbars,status
bar,taskpane.
Componentsofapresentation:slides,outlines,speakernotes,handouts,creatinga
simplepresentationinPowerPoint,Add-onstoapresentation:images,videos,audio
files
Working with Slides in PowerPoint:PowerPointformatting basics:Slidelayouts,
changingthebackgroundoftheslides,applyingdesigntemplates,changingthecolor
schemes,fontandformatting.Viewingapresentation:Normalview,SlideSorterview,
Notes page view,Slide Show view,Adding transition between slides,and adding
animationinaslide,automaticslideshow
WorkingwithSlides:Changinglayout,duplicatingaslide,hidingaslide,movingaslide,
deletingaslide,insertingpicturesintoaslide,insertingwordartintoaslide,inserting
autoshapes.

Unit-III
E-governanceInternettools:E-mail:Anatomyofe-mail,e-mailaddress,findinge-mail
address,adding signature,attaching files,opening attachments,managing e-mail
account,Webmail,Casestudy:G Mail,YahooMail,Outlookexpress.Uploadingand
downloading files.Portals,creating portals,digitalsignature,computervirus and
antivirusSoftware
Computer-Typing:Thestudentisrequiredtoachieveproficiencyintypingoncomputer;
minimum accuratespeedtobeattainedis30wordsperminute.
Note:TherelevantshortcutkeysforMSExcelandMSPowerPointtobediscussed
andPracticeofSpeedTestinMS-Word@ 50WPM
SuggestedReadings:
1.AbsoluteBeginner'sGuidetoComputerBasics,MichaelMiller.
2.MicrosoftWord2010StepbyStep(Microsoft)byCurtisFrye.
3.Excel2010ForDummies,GregHarvey.

Paper-BCOM-2.6:COMPUTERTYINGPRACTICAL
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Duration:3hrs. Maximum Marks:Practical(External):
50

1.Job-ISpeedTest@50WPM for10MinutesandPrintoutofthesame
2.Job-IITypingofaBusinessorOfficialLetterinprescribedformatandPrintoutofthe
same
3.Job-IIIPreparationof6-7ColumnTableinMS-Excel/Wordandprintoutofthesame
Thepracticalexaminationwillbeconductedjointlybyinternalandexternalexaminers
asperUniversityPolicy.
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B.Com (Vocational)ComputerApplication

Paper-BCCA2.4:BUSINESSDATAPROCESSING
Duration:3hrs. Maximum Marks(External):
75

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingthree(3)marks
eachcoveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
Operatingsystem Overview:Definition&ConceptofanOperatingSystem;Functionsof
anOperatingSystem;TypesofanO.S
DataProcessingSystem:Data,InformationandDataProcessing;NeedofInformation;
DataStorageHierarchy;FileMgt.System-FileTypes;FileUtilities:filesortingUtility,
Searching,Merging,Copying,PrintingandMaintenanceUtility.
DatabaseManagementSystem:ObjectivesofaDatabaseSystem orAdvantagesof
DatabaseSystem;ComponentsofaDatabaseSystem;DisadvantagesofDatabase
System;DatabaseAdministrator(DBA)

Unit-II
DBMS:DBMSanditsFunctions;MainComponentsofDBMS-DDL,QueryLanguageand
ReportGenerator;ArchitectureofDBMS;DataIndependence,variouskeysinDBMS-
Primarykey,Foreignkey,candidatekey,alternatekey,superkey
DatabaseModels:HierarchicalModelNetworkModelandRelationalModel;Creating
andUsingaDatabase-DefineitsStructure,DesigningForms,Enteringdata;Viewing,
Modifying,DeletingandAddingRecords.

Unit-III
MS Excel:Spreadsheetand its Business applications;features ofSpread-Sheet;
CreatingaWorkbook;SavingaWork-sheet,Creatingatableandconvertingingraph,
Built-in-functions;BusinessApplicationusingMS-Access:ConceptofField,Recordsand
files,CreationofDatabase,Reports;SortingandSearchingrecords,Designingqueries
and reports.Basic ofdata arrangementand access,Traditionalfile environment,
identification ofrelevantdata,evaluation ofdatabase technology,Databases:the
Modernapproach
MS-Access:PracticalKnowledgeofMS–AccessPackage
SuggestedReadings:
1.Leon,Alexis:FundamentalofInformationTechnology,VikasPublicationHouse(P)
Ltd.,NewDelhi
2.Mansfield,Ron:TheCompactGuidetoMicrosoftOffice,BPBPublication,Delhi.
3.Minoli,Daniel,InternetandIntranetEngineering,TataMcGraw-HillPublishingCoLtd.,
NewDelhi.
4.Saxena,Sanjay:AFirstCourseinComputer,VikasPublicationHouse(P)Ltd.,New
Delhi.
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Paper-BCCA2.5:RDBMS(DATABASEMANAGEMENTSYSTEMS)

Duration:3hrs. Maximum Marks(External):75

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingthree(3)marks
eachcoveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
PurposeofDatabase-OverallSystem Structure-EntityRelationshipModel-Mapping
Constraints-Keys-E-RDiagrams
RelationalModel-Structure-FormalQueryLanguage-RelationalAlgebra-Tupleand
DomainRelationalCalculus

Unit-II
StructuredQueryLanguage-BasicStructure-SetOperations-AggregateFunctions-
Date,Numeric,and CharacterFunctions -Nested Sub queries -Modification Of
Databases-JoinedRelations-DDL-EmbeddedSQL.
RelationalDatabaseDesign-Pitfalls-NormalisationUsingFunctionalDependencies-
FirstNormalForm-SecondNormalForm-ThirdNormalForm-FourthNormalForm and
BCNF

Unit-III
Oracle-Introduction-SQL(DDL,DML,DCLCommands)-IntegrityConstraints-PL/SQL-
PL/SQL Block -procedure,function -Cursormanagement-Triggers -Exception
Handling.

SuggestedReadings:
1.Singh-Databasesystems:Concepts,Design&applications,PearsonEducation.
2.Abraham Silberschatz,H.F.Korth And S.Sudarshan-Database System Concepts
McgrawHillPublication
3.Gerald V.Post -DBMS-Designing And Business Applications -Mcgraw Hill
Publications
4.MichaelAbbeyAndMichael.J.Corey-Oracle-ABeginnersguideTMH

Paper-BCCA2.6:COMPUTERPRACTICAL

Duration:2hrs. Maximum Marks:(External):100

PracticalcoveringthesyllabiofPaper-BCCA2.4&Paper-BCCA2.5
Thepracticalexaminationwillbeconductedjointlybyinternalandexternalexaminers
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asperUniversityPolicy.

Paper-BC2.7-ENVIRONMENTALSTUDIES

SyllabusandSchemeofexaminationofthissubjectwillbeprovidedbytherespective
department

B.Com-Semester–III
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Absorption,Actuary,Amalgamation,ArticlesofAssociation,Annuity,Bill
ofexchange,Bailment,BankOverdraft,Bankruptcy,BlueChipCompany,
CircularLetter,ConveyanceDeed,Collaboration,Endorsement,Endowment
Fund,Factoring,Floating Charge,Freehold Property,Gratuity,Invoice,
IndemnityBond,IntrinsicValue,Leasefinancing,Logistics,Lien,Liquidator,
Mortgage, Negotiable Instruments, Operating Leverage, Outstanding
Liabilities,Offshore Account,Overheads, Portfolio,Public Deposits,
PromissoryNote,Promoter, PayrollAccruals,Quotation,Quorum,Quasi
Contract,Revenue,RightIssue,Surplus, SweatEquityShares,Tender,
TreasuryBills,Underwriter,Vendor,VentureCapital,Yield

Paper–BC3.2:BUSINESSSTATISTICS

Duration:3hrs. Maximum Marks(External):
80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.ThePaper-Setterwillset70%numericaland30%theoryquestions

Unit–I
Introduction:Statistics-Definitions,Functions,ScopeandLimitationsofStatistics
MeasuresofCentralTendency:Typesofaverages– ArithmeticMean(Simpleand
Weighted),MedianandMode.
MeasuresofDispersion:Range,QuartileDeviation,MeanDeviation,StandardDeviation
andCoefficientofVariation.
Skewness:Meaning,MeasurementusingKarlPearsonandBowley’smeasures

Unit–II
SimpleCorrelationandRegressionAnalysis:
a.CorrelationAnalysis:MeaningofCorrelation:simple,multipleandpartial;linearand
non-linear,Correlation and Causation,Scatterdiagram,Pearson’s co-efficientof
correlation;calculation and properties,Correlation and Probable error;Rank and
ConcurrentCorrelation.
b.RegressionAnalysis:Principleofleastsquaresandregressionlines,Regression
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equationsandestimation;Propertiesofregressioncoefficients;Relationshipbetween
CorrelationandRegressioncoefficients;StandardErrorofEstimateanditsusein
interpretingtheresults
IndexNumbers:Meaningandusesofindexnumbers;Constructionofindexnumbers:
fixedandchainbase:univariateandcomposite.Aggregativeandaverageofrelatives–
simpleandweighted,Testsofadequacyofindexnumbers,Baseshifting,splicingand
deflating.Problemsintheconstructionofindexnumbers;Constructionofconsumer
priceindices

Unit-III
TimeSeriesAnalysis:Components,EstimationofTrends(Graphicalmethod,Semi
AverageMethod,MovingAveragesmethodandMethodofLeastSquaresforlinear
path).
Probability:Approaches to the calculation of probability;Calculation of event
probabilities,Addition and multiplication laws ofprobability (Proofnotrequired);
ConditionalprobabilityandBaye’sTheorem (Proofnotrequired)
SuggestedReadings:
1.Aczel,AmirD.:CompleteBusinessStatistics,
2.Irwin.Chou-Ya-Lun:StatisticalAnalysis,
3.Holt,RinchartandWinslon.Heinz,Kohler:StatisticsforBusiness&Economics,
4.HarperCollins.LawrenceB.Morse:StatisticsforBusiness&Economics,
5.HarperCollinsLevin,RichardI.&DavidSRubin:StatisticsforManagement,Prentice
HallofIndia,Delhi.
6.Poonia,Virender:Statistics,VisvabhartiPublication,NewDelhi.
7.Gupta,S.P.:StatisticalMethods,SultanChand&Sons,NewDelhi.

Paper–BC3.3:INCOMETAXLAW ANDPRACTICE-I
Duration:3hrs. Maximum Marks(External):80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.ThePaper-Setterwillset60%numericaland40%theoryquestions.

Unit-I
Introduction:
Basicconcepts:Income,agriculturalincome,person,assesses,assessmentyear,
previousyear,grosstotalincome,totalincome,maximum marginalrateoftax;
PermanentAccountNumber,Taxevasion,avoidance,andtaxplanningandtax
management.BasisofCharges:Scopeoftotalincome,residenceandtaxliability.
Residentialstatus:ScopeoftotalincomeonthebasisofresidentialstatusExempted
incomeundersection10

Unit-II
ComputationofIncomeunderdifferentheads:Incomefrom Salaries,Incomefrom

houseproperty
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Unit-III

Computation ofIncome underdifferentheads:Profits and gains ofbusiness or
profession;Capitalgains;Incomefrom othersources

Suggestedreadings:
1.Singhania,VinodK.andMonicaSinghania.Students’GuidetoIncomeTax,University
Edition.TaxmannPublicationsPvt.Ltd.,NewDelhi.
2.Ahuja,GirishandRaviGupta.SystematicApproachtoIncomeTax.BharatLawHouse,
Delhi.
3.GaurandNarang,IncomeTaxLaw&Practice,KalyaniPublishers,Jallandhar.
4.MehrotraH.C.,IncomeTaxLaw&Account,SahityaBhawanPublications,Agra.
5.Prasad,Bhagwati,IncomeTaxLaw&Practice,WishwanPrakashan,Bhopal.

Paper–BC3.4:MANAGEMENTPRINCIPLESANDAPPLICATION
Duration:3hrs. Maximum Marks(External):
80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
IntroductiontoManagement:IntroductiontoManagement:HistoryofManagement,
Definition ofManagement,ProcessofManagement,Significance ofManagement;
Functions of Management: Planning, Organizing, Staffing, Directing, Control,
Coordination;CharacteristicsofManagement:Management–AsaScience,asanArt
andasaprofession;DifferentApproachestoManagement:Thebehaviouralschool,The
managementscience school:The system approach,The contingency approach,
ClassicalManagementSchool;ManagerialSkillsandCompetencies:SkillsInventories,
Multi-Skilling,Competencies.
Planning:TypesofPlan–Anoverviewtohighlightthedifferences,Strategicplanning–
Concept,process,Importanceandlimitations,EnvironmentalAnalysisanddiagnosis
(Internal and external environment) – Definition,Importance and Techniques
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(SWOT/TOWS/WOTS-UP,BCG Matrix,CompetitorAnalysis),Business environment;
ConceptandComponents,Decision-making– concept,importance;Committeeand
Group Decision-making, Process, Perfect rationality and bounded rationality,
Techniques(qualitativeandquantitative,MIS,DSS)
. Unit-II
Organising:Conceptandprocessoforganising–Anoverview,Spanofmanagement,
DifferentTypesofauthority(line,staffandfunctional),Decentralisation,Delegationof
authorityFormalandInformalStructure;PrinciplesofOrganising;NetworkOrganisation
Structure
Staffing:Conceptofstaffing,staffingprocess
Motivation:Concept,Importance,extrinsicandintrinsicmotivation;MajorMotivation
theories-Maslow’sNeed-HierarchyTheory;Hertzberg’sTwo-factorTheory,Vroom’s
ExpectationTheory

Unit-III
Leadership:Concept,Importance,MajortheoriesofLeadership(Likert’sscaletheory,
BlakeandMouten’sManagerialGridtheory,House’sPathGoaltheory,FredFielder’s
situational Leadership), Transactional leadership, Transformational Leadership,
TransformingLeadership.
Controling:Control:Concept,Process,Limitations,PrinciplesofEffectiveControl,Major
Techniquesofcontrol-RatioAnalysis,ROI,BudgetaryControl,EVA,PERT/CPM
Trends and Challenges ofManagementin GlobalScenario,Emerging issues in
management.
SuggestedReadings:
1.HaroldKoontzandHeinzWeihrich,EssentialsofManagement:AnInternationaland
LeadershipPerspective,McGrawHillEducation.
2.StephenPRobbinsandMadhushreeNandaAgrawal,FundamentalsofManagement:
EssentialConceptsandApplications,PearsonEducation.
3.PeterFDrucker,PracticeofManagement,MercuryBooks,London
4.JamesH.Donnelly,FundamentalsofManagement,PearsonEducation.
5.B.P.SinghandA.K.Singh,EssentialsofManagement,ExcelBooks
6.TNChhabra,ManagementConceptsandPractice,DhanpatRai&Co.(Pvt.Ltd.),New
Delhi

Paper–BC3.5(i):INDIANECONOMY
Duration:3hrs. Maximum Marks(External):80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
1.1 Capitalist,Socialist&Mixedeconomy.
1.2 DevelopedandDevelopingEconomy–Concepts
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1.3 BasicCharacteristicsofIndianEconomyasaDevelopingEconomy.
1.4 ComparisonofIndianEconomywithDevelopedEconomies
1.5 MajorIssuesofDevelopmentinIndia

Unit-II
2.1 StructuralShiftswithEconomicDevelopmentinIndia
2.2 RelativeimportanceofAgriculture,IndustryandServices
2.3 Role ofInfrastructure in Economic Development:Physicaland Social
Infrastructure

Unit-III
3.1 TradeandDevelopment–Classical,StructuralistandEclecticviews.
3.2 ExportPromotionandImportSubstitution
3.3 TradeasanEngineofGrowth
3.4 TermsofTradeandGainsfrom Trade.

SuggestedReadings:
1.MishraandPuri,IndianEconomy,HimalayaPublishingHouse
2.ICDhingra,IndianEconomics,SultanChand&Sons
3.GauravDuttandKPM Sundarum,IndianEconomy,S.Chand&Company.
4.Bhagwati,J.andDesai,P.India:Planningforindustrialization,OUP,Ch2.
5.RudarDatt,Sundaram,K.P.M.,“IndianEconomy”,2012,S.Chand&Co.,NewDelhi
6.Jhingan,M.L.“TheEconomicsofDevelopment&Planning”,22ndRevisedEdition,
KonarkPublications,NewDelhi.
7.SankaranS,“IndianEconomy:Problems,PoliciesandDevelopment”,1994,Margham
Publication,Chennai.

Paper–BC3.5(ii):–INDUSTRIALECONOMICS
Duration:3hrs. Maximum Marks(External):
80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
Introduction:Meaning,Scope,Need&SignificanceoftheStudyofIndustrialEconomics.
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IndustrialProfile:PrivateSector,Large,Medium & SmallScaleIndustries,Village
Industries,PublicSector,RoleandProblemsofPublicSectorIndustries,Disinvestment
Policy,Integration,IndustrialCombinations-Causes,Mergers&Amalgamations,Effects
ofIndustrialMonopoly.

Unit-II
Theories ofIndustrialLocation:Theories ofIndustrialLocation,Weber,Sargent
Florence,FactorsInfluencingLocationofIndustries,IndustrialImbalance,Causesand
Measures,NeedforBalancedRegionalDevelopmentofIndustries.
IndustrialProductivity&Efficiency:Productivity-NormsandMeasurement,Factors
affecting Productivity and Capacity Utilization,Importance ofProductivity in the
CompetitiveEnvironment,MeasuresrequiredforImprovingProductivityandEfficiency.

Unit-III
IndustrialFinance:Meaning,Scope,Importance ofIndustrialFinance,Sources of
IndustrialFinance:Private,PublicandCo-operativeSector-Shares,Debentures,Bonds,
Deposits,Loanetc.,Foreigncapital:Need forForeignCapital,GovernmentsPolicy
towards Foreign Capital.DirectInvestment,Foreign InstitutionalInvestment,Euro
Issues,GDR,ADR,ExternalCommercialBorrowings.
IndianIndustrialGrowth:IndustrialPolicy– 1991;TrendsinIndustrialGrowthafter
1991.Performance&ProblemsofSmallScale&CottageIndustriesinIndia,Roleof
MNC’sinIndia.

SuggestedReadings:
1.AlhuwaliaI.J.,IndustrialGrowthinIndia,OxfordUniversityPressNewDelhi.
2.BarthwalR.R.,IndustrialEconomics,WileyEasternLtd.,NewDelhi.
3.Cherunilam,F.,IndustrialEconomicFactorsInfluencingLocationofIndustries,ics:
IndianPerspective(3rdEdition),HimalayaPublishingHouse,Mumbai.
4.Desai,B.,IndustrialEconomicsinIndia(3rdEdition),HamalyaPublishingHouse,
Mumbai.
5.KuchhalS.C.,IndustrialEconomyofIndia(5thEdition),ChaitanyaPublishingHouses,
Allahabad.
6.ReserveBankofIndia,ReportonCurrencyandFinance(Annual)
7.Singh,AandA.N.Sandhu,IndustrialEconomics,HimalayaPublishingHouse,Bombay.

Paper–BC3.6(i):COMPUTERAPPLICATIONSINBUSINESS

Duration:3hrs. Maximum Marks:Practical(External):100

Unit-I
WordProcessing:IntroductiontowordProcessing,Wordprocessingconcepts,Useof
Templates,Workingwithworddocument:Editingtext,Findandreplacetext,Formatting,
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spellcheck,Autocorrect,Autotext;Bulletsandnumbering,Tabs,ParagraphFormatting,
Indent,PageFormatting,Headerandfooter,Tables:Inserting,fillingandformattinga
table;InsertingPicturesandVideo;MailMerge:includinglinkingwithDatabase;Printing
documents,CreatingBusinessDocumentsusingtheabovefacilities

Unit-II
Preparing Presentations:Basics ofpresentations:Slides,Fonts,Drawing,Editing;
Inserting:Tables,Images,texts,Symbols,Media;Design;Transition;Animation;and
Slideshow.CreatingBusinessPresentationsusingabovefacilities

Unit-III
Spreadsheet and its Business Applications :Spreadsheetconcepts,Managing
worksheets;Formatting,Entering data,Editing,and Printing aworksheet;Handling
operatorsinformula,Projectinvolvingmultiplespreadsheets,OrganizingChartsand
graphs Generally used Spreadsheetfunctions:Mathematical,Statistical,Financial,
Logical,DateandTime,
Lookupandreference,Database,andTextfunctions
Creating Business Spreadsheet:Creating spreadsheet in the area of:Payroll
statements;Depreciation Accounting;Graphicalrepresentation ofdata;Frequency
distributionanditsstatisticalparameters;CorrelationandRegression

Note:Thereshallbeapracticalexaminationof100Marks(Practical-70Marks,Viva-20
MarksandWorkBook-10Marks).Thepracticalwillbeconductedbytheexternaland
internalexaminerasperuniversitynorms.

SuggestedReadings:
1.AbsoluteBeginner'sGuidetoComputerBasics,MichaelMiller.
2.MicrosoftWord2010StepbyStep(Microsoft)byCurtisFrye.
3.Excel2010ForDummies,GregHarvey.
4.TeachYourselfVISUALLYExcel2010,PaulMcFedries.
5.IntroductiontoComputerApplication,SushilaMadan

Paper-BC3.6(ii):INFORMATIONTECHNOLOGYINBUSINESS

Duration:3hrs. Maximum Marks(External):80
(Internal):20

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
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tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
InformationTechnologyBasis:InformationTechnology(IT),PresentScenario,Roleof
Information Technology,introduction to Telecommunications,ComputerNetworks,
Communication Systems,Internetand WWW,E –Mail,Introduction to Intranets&
Extranets,EmergingtrendsinIT
TypesofModernDatabaseMgt.System:Distributeddataprocessing:-Introduction,
AdvantagesanddisadvantagesofDistributedSystemsIntroductionstoMultimedia:
introduction,MultimediaSystems,MultimediaAuthoringTools,TypesofPresentations,
MultimediainMarketingandeducations,IntroductiontovirtualReality;

Unit-II
New TechnologiesinIntroductionTechnology:IntroductiontoHypermedia,Artificial
IntelligenceandBusinessIntelligence,KnowledgeDiscoveryinDatabase(KDD),Data
wisehousesandDataMarts,DataMiningandonlineAnalyticalProcessing(OLAP),
EnterpriseResourcePlanning(ERP);Introduction,reasonforgrowthofERPinMarket
BenefitsofERP,SupplyChainManagement(SCM):evaluationofCRM,Elementof
SupplyChain,CustomerRelationshipManagement(CRM)& Retailers,Advantageof
SCM,GeographicInformationSystem (GIS).:Introduction,ElectronicCommerce(E-
Commerce),(EDI)Electronic Data Interchange,Mobile Communication,Bluetooth,
Global positioning system, Imminent communication, Smart Card, Imminent
Technologies.

Unit-III
Computer in Business and Industry: Accounting Inf. System (AIS):Meaning,
Characteristics,itsMajorSub System,ManagementInformation System:Meaning.
Concept,Input&OutputofMIS,DecisionsupportSystem,OfficeAutomationSystems,
ExecutiveInf.System,MarketingInf.System andFinancialInformationSystem Mobile
ComputingandBusinessontheInternet:Mobilecomputing,MobileNewspaper,Tele
Communicating,Wireless Mobile Computing,Business on the Internet:-Electronic
Catalogs,Webadvertising,SecuretransactionstheInternet:-ElectronicCatalogs,Web
Advertising,SecureTransactions.Practical

SuggestedReadings:

1.FundamentalofIntroductionTechnology,Alexisleon,VikaspublishingHousePvtLTD
2.IntroductiontoinformationTechnology,ITLEducationsolutionslimited,Pearson
education.
3.IntroductiontoInformationSystems,AlxisLeon,VikasPublishingHousePVT.LTD

B.Com (Vocational)OfficeManagement&SecretarialPractice
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Paper-BCOM 3.5:BASICPHONOGRAPHY-I

Duration:3hrs. Maximum Marks:Theory(External):50
Practical(External):50

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying10markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingtwo(2)markseach
coveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit–I
Phonography:Origin ofShorthand with particularemphasison Pitman Shorthand;
definition and importance ofstenography;qualities ofa successfulstenographer;
writingtechniquesandmaterials.
Consonants:Definition,typesofConsonants,ClassificationofConsonants,Consonants
and Consonant strokes,pairs of Consonants,number,size and directions of
consonants,joiningofstrokes.
Vowels:Definition,longandshortvowels,Vowelsignsandtheirplaces,Positionof
outlinesaccordingtovowels,InterveningVowels,GrammaloguesandPunctuationsigns.

Unit-II
AlternativeFormsofStrokes:UpwardandDownward‘R’,Upwardanddownward‘H’,
DiphthongsandTriphones,Phraseography,Abbreviated‘W’andTick‘The’.
CirclesandLoops:Circle‘S’&‘Z’,useofsmallcircleswithstraightandcurvedstrokes,
exceptionstotheuseofCircle‘S’/’Z’,LargeCircles‘SW’,‘SSor‘SZ’,useoflargecircles
withstraightandcurvedstrokes,UseoflargecirclesinPhraseography,Loops‘ST’and
‘STR’,useofsmallandbigloopswithstraightandcurvedstrokes,medialuseofloops,
exceptionstotheuseofloops.

Unit–III
InitialandFinalHooks:InitialHooks‘R’and‘L,useofinitialhookswithstraightand
curvedstrokes,alternativeformsfor‘Fr’,‘Vr’etc.,useofcirclesandloopspreceding
initialhooks.
SmallFinalHooks‘N’,‘F/V’,useoffinalhookswithstraightandcurvedstrokes,medial
useofsmallfinalhooks,useofsmallfinalhooksinPhraseography,Exceptionstothe
useofsmallfinalhooks,circlesandlookstofinalhooks.
LargeFinalHook‘ShunHook’,useofShunHookwithstraightandcurvedstrokes,
medialuseofShunHook,UseofShunHookafterCircle‘S’and‘NS’,UseofShunHook
inPhraseography

SuggestedReadings:
1.PitmanShorthandInstructor,NewEraEdition(OldCourseBook),A.H.Wheeler
Publications.
2.PitmanShorthand,NewCourseBook,A.H.WheelerPublications.
3.ShorthandMadeEasyforBeginners,O.P.Kuthiala,PitmanS.S.Publications
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BASICPHONOGRAPHY-I-PRACTICALSCHEME

Duration:3hrs.

1.Repeatedpracticeofconsonants,writingeachconsonantfrom thetextmaterialwith
particularattentiontotheirformationlength,ngle,sizeanddirection.
2.Repeatedpracticeofvowelsandothersyllabuscontentsbycopingthetextmaterials
andotherprintedshorthandbookandreadingbookthesame.
3.Repeatedpracticeofgrammaloguesandphrases.
4.Repeatedpracticeontheuseofcircles,Ioopsandhook.
5.Transportationfrom Shorthandintolonghand.
6.Dictationfrom unseenpassage.
Dictatetotheclassfrom shorthandbook,twominutesspeechesbystudents,reading
printedshorthandmatter.

SchemeofExamination:

(a)ThestudentswillbegiventwentyGrammalogues/Pharasestowriteinshorthand,

eachcarrying½marks,within5minutes.

(b)OnepassageinEnglishcontaining300wordswillbedictatedintenminuteswitha
speedof30wordsw.p.m.Thecandidateswillberequiredtotranscribethesamewithin
halfanhourintolonghand.

(c)Thepracticalexaminerwillgiveapassageofabout100wordswritteninshorthand.

Apassageofshorthandofthechoiceofpracticalexaminercontainingabout100words
willbegiventothecandidatesforreadingorallybeforethepracticalexaminerwithinten
minutes.

Note:-Thepracticalexaminerisexpectedtoexerciseaclearcutpronunciationof
wordsandmaintainaconstantspeedwhiledictatingthepassagetothestudents.

Thepracticalexaminationwillbeconductedjointlybyinternalandexternalexaminers
asperUniversityPolicy.
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Paper-BCOM 3.6:SECRETARIALPRACTICE
Duration:3hrs. Maximum Marks(External):80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
coveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I

Secretary:MeaningofSecretary,Types/KindsofSecretaries,importanceofSecretary,
qualificationsandqualitiesofSecretary,dutiesofSecretary,changingprofileofthe
Secretary.
PersonalSecretary:Qualities,qualifications,roleandfunctionsofpersonalsecretaryin
businesshouses.Personaltraitsofsecretary
GovernmentSecretary:RoleofsecretaryinGovt.offices,Typesandqualificationsof
Govt.secretaries.OrganizationofStateGovt.Secretariat
OfficialLanguageAct:MainprovisionsofOfficialLanguageActapplicabletoGovt.
offices

Unit-II

UsingInformation:workingknowledgeofmakinguseofinformationfrom different
sources-TelephoneDirectory,PostOfficeGuide,RailwayTimeTable,Teleprinter,Telex,
Fascimle,telegraphy,Internet
Making TravelArrangement:Preparing tourprogramme,Online booking systems,
onlinebookingprocedureofrailways,airlines,touristandreligiousplaces,hotelsand
entertainmentindustry,fittingofform forTouradvance,preparingTABills
AdministrativeFunctions:TA/DAleave,Pensionarybenefits,StaffConveyance,Medical
Allowance,GPF,CPF,GIS,NPS,PRANetc.,Servicematterspertainingtoconfirmation,
SeniorityandPromotion,ConfidentialReportandResignation

Unit-III

Meetings:Notice,agenda,Physicalfacilities,quorum,providingsecretarialassistance.
BusinessEthics:Moralityandethics,businessvaluesandethics,approachesand
practicesofbusinessethics,corporateethics,ethicsprogram,codesofethics,ethics
committee;EthicalBehaviour:Conceptsandadvantages
SuggestedReadings:
1.OfficeManagement,B.R.Duggal,KitabMahal,NewDelhi.
2.PrinciplesofOfficeManagement,Dr.R.C.Bhatia,LotusPress,DaryaGanj,NewDelhi
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3.OfficeOrganisationandManagement,S.P.Arora,VikasPublishingHouse.
4.AdministrativeOfficeManagementbyR.K.Chopra,HimalayaPublishingHouse
5.M CKuchhal,SecretarialPractice,VikasPublishingHouse,NewDelhi.
6.SangeetKedia,AdvancedCompanyLawAndPractice,PoojaLawPublishing
Company

B.Com (Vocational)ComputerApplication

Paper–BCCA3.5:ELECTRONICCOMMERCEANDITSAPPLICATIONS
Duration:3hrs. Maximum Marks(External):80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
coveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
Introduction:Electronic Commerce Framework,Traditionalvs.Electronic business
applications,theanatomyofE-commerceapplications
NetworkinfrastructureforE-Commerce:componentsoftheI-way-Globalinformation
distributionnetworks-publicpolicyissuesshapingtheI-way,Theinternetasanetwork
infrastructure,TheBusinessoftheinternetcommercialization

Unit-II
Networksecurityandfirewalls:clientservernetworksecurity-firewallsandnetwork
security-data and messagesecurity-encrypted documentsand electronicmail,
ElectronicCommerceandworldwideweb,consumerorientedE-commerce,Electronic
paymentsystems,Electronicdatainterchange(EDI),EDIapplicationsinbusiness,EDI
andE-commerceEDIimplementation

Unit-III
Intraorganizational Electronic Commerce supply chain management, Electronic
Commercecatalogs,DocumentManagementanddigitallibraries
ITAct2000andCyberCrimes:ITAct2000:Definitions,Digitalsignature,Electronic
governance,Attribution,acknowledgement and dispatch of electronic records,
Regulationofcertifyingauthorities,Digitalsignaturescertificates,Dutiesofsubscribers,
Penaltiesandadjudication,AppellateTribunal,OffencesandCyber-crimes

SuggestedReadings:
1.KennethC.LaudonandCarloGuercioTraver,E-Commerce,PearsonEducation
2.DavidWhiteley,E-commerce:Strategy,TechnologyandApplications,McGrawHill
Education
3.BharatBhaskar,ElectronicCommerce:Framework,TechnologyandApplication,4th
Ed.,
McGrawHillEducation
4.PTJoseph,E-Commerce:AnIndianPerspective,PHILearning
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5.KKBajajandDebjaniNag,E-commerce,McGrawHillEducation
6.TNChhabra,E-Commerce,DhanpatRai&Co.
7.SushilaMadan,E-Commerce,Taxmann
8.TNChhabra,Hem ChandJain,andArunaJain,AnIntroductiontoHTML,DhanpatRai
&Co.

Paper-BCCA3.6:DATABASEMANAGEMENTSYSTEM-I
Duration:3hrs. Maximum Marks:Theory(External):50

Practical(External):50
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying10markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingtwo(2)markseach
coveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I

IntroductiontoDatabaseSystem:Basicconceptsanddefinitions,DataDictionary,

Database,DBMS,OperationsperformedonDBMSSystem,DBA,FileOrientedSystem

versusDatabaseSystem,Databasesystem Environment,DatabaseLanguages:DDL,

DML,DataControlLanguage(DCL),DataQueryLanguage(DQL),TransactionControl

Language(TCL),AdvantageandDisadvantageofDBMS,BasicconceptofFiles:File

Types,FileOrganizationTechniques.

Unit-II

DatabaseSystem Architecture:Introduction,Schemas,SubSchemas,Instances,Levels
ofDatabaseArchitecture.DataIndependence,Structure,ComponentsandFunctionsof
DBMS,Data Models,Types ofDatabase System (DBMS),Structure ofRelational
Database,KeysofRelations
DatabaseDesign:SoftwareDevelopmentLifeCycle(SDLC),DevelopmentCostand
Structure System Analysis and Design (SSAD),Database DevelopmentLife Cycle
(DDLC),DatabaseDesign,AutomatedDesignTools,Normalization:NormalForms:1st,
2nd and 3rd NF,BCNF,4NF and 5NF.FunctionalDependencyand Decomposition
Techniques.

Unit-III

QueryProcessingandQueryOptimization:Techniques-TransactionProcessingand
ConcurrencyControlMethods.DataManipulation:Create,Modify,Insert,Deleteand
Update,Searching and Matching,Oracle Functions,Oracle Transactions (Revoke,
Rollback,Commitstatements)
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SuggestedReadings:
(1)DatabaseSystems,S.K.Singh,PearsonEducation,PublishedbyDorlingKindersley.
(2)DBMS,AlexisLeon,VikasPublicationHouse,

HonoursSpecificElectives
Paper-BCH3.7:HUMANRESOURCEMANAGEMENT*

Duration:3hrs. Maximum Marks(External):80
(Internal):20

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
Introduction:HumanResourceManagement:Introduction,MeaningandDefinitions,
BriefHistory,Nature,Functions,ImportanceandLimitationsofHRM.Contemporary
ChallengesinHRM.;HumanResourceInformationSystem
HumanResourcePlanning;Introduction,Definitions,Features,NeedforHRPlanning,
Objectives,Process,FactorsaffectingHRPlanning,Types,Benefits,ProblemsinHR
PlanningandWayforEffectiveHRPlanning.

Unit-II
AcquisitionofHumanResource:jobanalysis–jobdescriptionandjobspecification;
Recruitment– Conceptand sources;Selection – Conceptand process;testand
interview;placementandinduction
Training and Development:Concept and Importance;Identifying Training and
DevelopmentNeeds;DesigningTrainingProgrammes;Role-SpecificandCompetency-
Based Training;Evaluating Training Effectiveness;Training Process Outsourcing;
ManagementDevelopment;CareerDevelopment.

Unit-III
PerformanceAppraisal:Nature,objectivesandimportance;Moderntechniquesof
performanceappraisal;potentialappraisalandemployeecounseling;jobchanges-
transfersandpromotions;Compensation:conceptandpolicies;jobevaluation;methods
ofwagepaymentsandincentiveplans;fringebenefits;performancelinked
compensation.
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Maintenance:Employeehealthandsafety;employeewelfare;socialsecurity;Employer-
Employeerelations-anoverview;grievance-handlingandredressal;IndustrialDisputes:
causesandsettlementmachinery

SuggestedReadings:
1.GaryDessler.AFrameworkforHumanResourceManagement.PearsonEducation.
2.DeCenzo,D.A.andS.P.Robbins,Personnel/HumanResourceManagement,Pearson
Education.
3.BohlendarandSnell,PrinciplesofHumanResourceManagement,CengageLearning
4.Ivancevich,JohnM.HumanResourceManagement.McGrawHill.
5.WreatherandDavis.HumanResourceManagement.PearsonEducation.
6.RobertL.MathisandJohnH.Jackson.HumanResourceManagement.Cengage
Learning.
7.TNChhabra,HumanResourceManagement,DhanpatRai&Co.,Delhi
8.BiswajeetPatttanayak,HumanResourceManagement,PHILearning

Paper–BCH3.8:GOODSANDSERVICESTAXACT**
Duration:3hrs. Maximum Marks(External):80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering the entire syllabus is compulsory.Studentis required to attemptfive
questionsinallselectingatleastonequestionbutnotmorethantwofrom eachunit.

Unit-I
Goodsand ServicesTaxAct,2016-extentand commencement,importantterms,
Meaningandscopeofsupply,LevyofTax-LevyandCollectionofCentral/StateGoods
andServicesTax,Compositionlevy,Taxableperson,
TimeandValueofSupply-Timeofsupplyofgoods,Timeofsupplyofservices,Change
inrateoftaxinrespectofsupplyofservices,Valueoftaxablesupply
InputTaxCredit-Manneroftakinginputtaxcredit,Takinginputtaxcreditinrespectof
inputssentforjobwork,MannerofdistributionofcreditbyInputServiceDistributor,
Mannerofrecoveryofcreditdistributedinexcess
Registration-Registration,Specialprovisionsrelatingtocasualtaxablepersonandnon-
residenttaxable person,Amendmentofregistration,Cancellation ofregistration,
Revocationofcancellationofregistration

Unit-II
TaxInvoice,CreditandDebitNotes-Taxinvoice,Amountoftaxtobeindicatedintax
invoiceandotherdocuments,Creditanddebitnotes
Returns-Furnishingdetailsofoutwardsupplies,Furnishingdetailsofinwardsupplies,
Returns-FirstReturn,Annualreturn,Finalreturn
PaymentofTax-Paymentoftax,interest,penalty,and otheramounts,Intereston
delayedpaymentoftax,Taxdeductionatsource
Refunds-Refundoftax,Interestondelayedrefunds,ConsumerWelfareFund,Utilization
oftheFund
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Assessment-Self-assessment-Provisionalassessment,Scrutinyofreturns,Assessment
ofnon-filersofreturns,Assessmentofunregisteredpersons,Summaryassessmentin
certainspecialcases

Unit-III
Administration-ClassesofofficersundertheCentralGoodsandServicesTaxAct,
ClassesofofficersundertheStateGoodsand ServicesTaxAct,Appointmentof
officersundertheCentralGoodsandServicesTaxAct,Powersofofficersunderthe
CentralGoodsandServicesTaxAct
TaxAudit-Auditbytaxauthorities,Specialaudit
DemandsandRecovery-Determinationoftaxnotpaidorshortpaidorerroneously
refunded,TaxcollectedbutnotdepositedwiththeCentraloraStateGovernment,Tax
wrongfullycollectedanddepositedwiththeCentraloraStateGovernment,Recoveryof
tax
Inspection,Search,SeizureandArrest-Powerofinspection,searchandseizure,Power
toarrest,Powertosummonpersonstogiveevidenceandproducedocuments,Access
tobusinesspremises,OfficersrequiredassistingCGST/SGSTOfficers
OffencesandPenalties
Appeals

Paper-BCH-3.9:BANKLEGISLATION***
Duration:3hrs. Maximum Marks(External):80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit–I
EvolutionofBankingLawsinIndia:ProvisionsofBankingRegulationAct,1949–Its
Amendments.ReserveBankofIndiaAct,1934– RoleandFunctionsofRBI-Credit
ControlTechniques,RecentLegislativeChangesinRBIAct

Unit-II
NegotiableInstrumentsAct,1881-Applicability;Definition;ImportantProvisions
SecuritizationandReconstructionofFinancialAssetsandEnforcementofSecurities
Interest Act 2002(SARFAESI)-Constitutional Validity; Definitions; Regulation &
Reconstruction;EnforcementofSecurityInterest;CentralRegistry;Offences&Penalties;
MiscellaneousProvisions

Unit-III
PaymentsandSettlementsSystemsAct2007andAmendments-SpecialFeaturesof
RecoveryofDebtsduetoBanksandFinancialInstitutionsAct,1993,
BankingOmbudsmenScheme-Purpose;Extent;Definitions;Establishment;Powers;
ProcedureforRedressalGrievance

SuggestedReadings:
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1.BankingRegulationAct,1949.
2.RBI,Act,1934.
3.J.N.JainandR.K.Jain:ModernBankingandInsurance,DeepandDeepPublications.
4.R.K.Mittal,A.K.SahniandSanjayDhingra:EmergingTrendsintheBankingSector,
Macmillan.
5.ArundeepSinghandN.S.Toor:LegalandRegulatoryAspectsofBanking,Skylark
Publications.
6.JohnC.Hull:RiskManagementandFinancialInstitutions,PearsonEducation

B.Com-Semester–IV

isij–ch-lh4.1:fgUnh

le;%3?k.Vs iw.kkZad%40vkUrfjd
ewY;kadu%10

ikB~;xzaFk%vkB,dkadh¼lEikndnsosUnzjktvadqj]egksvkuUn½]ok.kh
izdk”ku]ubZfnYyhA
¼ch-,llh&prqFkZlsesLVjdsfy,fu/kkZfjr½

blikB~;iqLrdesalsfuEufyf[krN%,dkadhfu/kkZfjrfd,x,gSa&vkSjaxtscdh
vkf[kjhjkr]y{ehdkLokxr]jh<+dhgìh]clUr_rqdkukVd]laLdkjvkSjHkkouk]
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lkfgfR;difjp;fy[kukgksxkAbldsfy,6vadfu/kkZfjrgSAblizdkj]bl[k.M dsfy,
dqy18vadfu/kkZfjrfd,x,gSaA
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[k.M %nks¼fVIi.kh]vkys[kuvkSjO;kolkf;di=kpkj½

fVIi.kh dk lkekU;ifjp;]izdkj]fVIi.kh ds vax]fVIi.kh dh fo”ks’krk,a vkSj
vkSipkfjdrk,a]fVIi.khesaiz;qDrHkk’kkvkSjf”kYi]ekeys¼dsl½ dkbfrgkl]
lanHkksZadhfu”kkuiphZyxkuk]ekeysdksrS;kjdjuk]fu’d’kZijigqapukvkSj
dk;Zokghgsrqlq>koA
vkys[ku dk ifjp;] vkys[ku ds vax] vkys[ku esa iz;qDr Hkk’kk]
ofj’B@dfu’B@eq[;ky;@{ks=h;dk;kZy;@ljdkjhdk;kZy;dkslEcks/kulEcU/kh
vkSipkfjdrk,a]dkxtksavkSjnLrkostksadksQkbZydjusdhfof/kAbl[k.M esa
dqyiwNs4iz”uesalsnksiz”udjusvfuok;ZgSaAizR;sdiz”u7vadksadk
gksxkAbl[k.M dsfy,dqy14vadfu/kkZfjrfd,x,gSaA

[k.M %rhu¼fucU/k&ys[ku½

ikB~;Øeesafu/kkZfjrfuEufyf[krvkBfo’k;ksaesalsiwNsx,ikapfo’k;ksaesa
lsfdlh,dfo’k;ijfucU/kfy[kukgksxkAbldsfy,8vadfu/kkZfjrgSaA
fo’k;&¼1½ekuokf/kdkj]¼2½uSfrdf”k{kk]¼3½e|fu’ks/k]¼4½foKkuvkSj
vkS/kksfxdj.k] ¼5½ f”k{kkvkSjjktuhfr]¼6½ dEI;wVjrFkkbaVjusV]¼7½
foKkuvkSji;kZoj.kiznw’k.k]¼8½tula[;kfoLQksVA

Paper–BC4.2:ADVANCEDCORPORATEACCOUNTING

Duration:3hrs. Maximum Marks(External):
80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
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iscompulsory.ThePaper-Setterwillset60%numericaland40%theoryquestions

Unit-I
Amalgamationofcompanies:conceptsandaccountingtreatmentasperaccounting
standard:14(ICAI)(excludinginter-companyholdings).
Internalreconstruction:concepts and accounting treatmentexcluding scheme of
reconstruction.

Unit-II
AccountingforGeneralinsurancecompanies:fireandmarineinsurancepreparationof
finalaccountsasperlatestregulations
Accountingforlifeinsurance:preparationofvaluationbalancesheet,preparationof
finalaccountsasperlatestregulations.

Unit-III
Accountsofholdingcompanies:preparationofconsolidatedbalancesheetwithone
subsidiarycompany,relevantprovisionsofaccountingstandard:21(ICAI).
Inflation Accounting: Concept –Limitations of historical based-cost financial
statements–
MethodsofInflationAccounting:CurrentPurchasingPowerMethod– CurrentCost
AccountingMethod(Includingproblems).

SuggestedReadings:
1.Gupta,Nirmal.CorporateAccounting,SahityaBhawan,Agra.
2.Jain,S.P.andK.L.Narang.CorporateAccounting,KalyaniPublishers,NewDelhi.
3.Maheshwari,S.N.andS.K.Maheshwari.CorporateAccounting,VikasPublishing
House,NewDelhi.
4.Monga,J.R.FundamentalsofCorporateAccounting.MayurPaperBacks,NewDelhi.
5.Naseem Ahmed,CorporateAccounting,ANEBooksPvt.Ltd.NewDelhi.
6.Sehgal,AshokandDeepakSehgal.CorporateAccounting,TaxmanPublication,New
Delhi.
7.JawaharLal,CorporateFinancialReportingTheoryandPractice,TaxmannAllied
Services Pvt.Ltd.

Paper–BC4.3:INCOMETAXLAW ANDPRACTICE-II

Duration:3hrs. Maximum Marks(External):
80

(Internal):
20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
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tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I

ComputationofTotalIncome:Clubbingandaggregationofincome,provisionsregarding
set-offandcarryforwardoflosses,Deductionsundersection80Cto80Uincomputing
TotalIncome

Unit-II

ComputationofTotalIncome:ComputationofTotalIncomeandTaxLiabilityofan
IndividualandH.U.F.ComputationofTotalIncomeandTaxLiabilityofaFirm and
Companies,IncomeTaxAuthoritiesandtheirpowers,AppealsandRevisionPenalties
andProsecutions

Unit-III

PreparationofReturnofIncome:ProcedureforAssessment;Differenttypesofreturns
DeductionofTaxatSource;AdvancePaymentofTaxRecoveryofTaxandRefundof
Tax
PreparationofReturnofIncome(PracticalLab)-Filingofreturns:Manually,On-line
filingofReturnsofIncome&TDS;Provision&ProceduresofCompulsoryOn-Linefiling
ofreturnsforspecifiedassesses

Note-Thereshallbeapracticalexaminationof20MarksonE-fillingofIncomeTax
Returnsusingasoftwareutilitytool.ThestudentisrequiredtofillappropriateForm and
generatetheXMLfile.Thiswillbedonethroughinternalassessment.

SuggestedReading:
1.GaurandNarang,IncomeTaxLaw&Practice,KalyaniPublishers,Jallandhar.
2.GirishAhujaandRaviGupta,SystematicApproach,C.C.H.IndiaPublications,New
Delhi.
3.MehrotraH.C.,IncomeTaxLaw&Account,SahityaBhawanPublications,Agra.
4.Prasad,Bhagwati,IncomeTaxLaw&Practice,WishwanPrakashan,Bhopal.
5.SinghaniaV.K.,Student’sGuidetoIncomeTax,TaxmannPublicationsPvt.Ltd.,New
Delhi.

Software
1.VinodKumarSinghania,e-filingofIncomeTaxReturnsandComputationofTax,
Taxmann
PublicationPvt.Ltd,NewDelhi.Latestversion
2.‘ExcelUtility’availableatincometaxindiaefiling.gov.in
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Paper-BC4.4:ORGANIZATIONALBEHAVIOUR
Duration:3hrs. Maximum Marks(External):
80

(Internal):
20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I

Introduction:OrganizationBehaviour:ConceptsandSignificance,HumanRelationsand
OrganizationalBehaviour.Introduction;HistoricalDevelopment of Organizational
Behaviour;Industrial Revolution;Scientific Management,The Human Relations
Movements,HawthroneStudies;MeaningandDefinitionsofOrganizationalBehaviour;
FeaturesofOB;BasicAssumptions;ContributingDisciplinestoOB;EmergenceofHR
and OB,Approachesto Organization Behaviour;ClassicalApproach;Neo-Classical;
Modernapproach;ScopeofOB;Nature/FundamentalconceptsofOB;NatureofPeople;
NatureofOrganizations;DeterminantsofOrganizationBehaviour;SignificanceofOB;
Criticism.
Personality-TypeAandB,BigFivepersonalitytypes,Factorsinfluencingpersonality.
ValuesandAttitudes-Conceptandtypesofvalues:TerminalvalueandInstrumental
Value.Componentofattitude,jobrelatedattitudes,measurementofattitude

Unit-II

Learning- Concept and Learning theories and reinforcement, Schedules of
reinforcement,
Perception and Emotions- Concept, Perceptual process, Importance, Factors
influencingperception,perceptualerrorsanddistortions,EmotionalIntelligence
StressManagement:LearningObjectives;Introduction;Definitions;DifferentTypesof
Stress;SymptomsofStressorStressResponses;Physiological,Behavioural;Natureof
StressandJobPerformance,CausesofStress;IndividualStressors;GroupStressors;
OrganizationalStressors;Extra-OrganizationalStressors,OvercomingStress;Individual
Strategies;OrganizationalStrategies;JobRelatedCausesofStress.

Unit-III

GroupDynamics:LearningObjectives;Introduction;Meaning;ComponentsofGroup
Dynamics;GroupNorms;GroupRole;GroupStatus;GroupSize;GroupLeadership;
Group Composition; Proxemics and Group Dynamics; Group Cohesiveness;
DeterminantsofCohesiveness;ConsequencesofGroupCohesiveness;Relationship
betweenGroupCohesivenessandProductivity.
TransactionalAnalysis:LearningObjectives;Introduction;ConceptofTA;Scopeof
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TransactionalAnalysis;AnalysisofSelf-Awareness;AnalysisofEgoStates;Analysisof
LifePositions;AnalysisofGames;AnalysisofStroking,BenefitsofTransactional
Analysis.OrganizationalCulture and Climate:Learning Objectives;Introduction;
Institutionalization: A Forerunner of Culture; Definitions; Characteristics of
OrganizationalCulture;Culture’sFunctionsandRolesofOrganization;TypesofCulture;
How EmployeesLearnCulture;TheProcessofCreationofOrganizationalCulture;
SymptomsofaWeakOrganizationalCulture;SustainingorKeepingaCultureAlive;
Socialization;OrganizationalClimate;Definitions;Characteristics ofOrganizational
Climate;ImprovingOrganizationalClimate;OrganizationalHealth.

SuggestedReading:
1.LuthansFred,OrganizationalBehaviour,McGrawHillBookCompany,Singapore.
2.Robbins,S.P.&Judge,T.A.,OrganizationalBehaviour,PrenticeHallofIndia,New

Delhi.
3.Sudesh&SinghHawa,OrganizationalBehaviour,V.K.GlobalPublications,New

Delhi.
4.Chhabra,T.N.,OrganisationalBehaviour,SunIndiaPublications
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Paper-BC4.5(i):BANKINGOPERATIONS
Duration:3hrs. Maximum Marks(External):
80

(Internal):
20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
Introduction:Originofbanking:definition,bankerandcustomerrelationship,Generaland
specialtypesofcustomers,Typesofdeposits,Originandgrowthofcommercialbanksin
India.Financial
Servicesofferedbybanks,changingroleofcommercialbanks,typesofbanks
Bankerand customerrelationship: Role and impactofcustomerrelationship
management,Know yourCustomer(KYC)guidelines,Generalandspecialtypesof
customers,Typesofdeposits,ProcedureforOpeningofDepositAccount:Application
form,Introduction,Proofofresidence,Specimen signature and Nomination:Their
importance.NoFrillsAccount

Unit-II
ProcedureforOperatingDepositAccount:Pay-in-slips,Withdrawalslips,Issueofpass
book,(CurrentSavingsorRecurringdeposits),IssueofChequebook,Issueoffixed
depositreceipt,prematureencashmentoffixeddepositsandloanagainstfixeddeposit.
Recurringdeposits:Prematureencashmentandloanagainstrecurringdeposit,Closure
ofaccounts,Transferofaccountstootherbranches
ChequesandPayingBanker:Crossingandendorsement-meaning,definitions,types
andrulesofcrossing.Duties,Statutoryprotectioninduecourse,collectingbankers:
duties,statutoryprotectionforholderinduecourse,Conceptofnegligence.

Unit-III
DeliveryChannels:Deliverychannels– AutomatedTellermachine(ATM)– Phone
banking–callcenters–Internetbanking–Mobilebanking–Paymentgateways–Card
technologies–MICRelectronicclearing
InterBankPaymentSystem:Interfacewithpaymentsystem network– structured
financialmessagingsystem –Electronicfundtransfer–RTGSS–Negotiateddealing
systemsandsecuritiessettlementsystems–ElectronicMoney–E-Cheques.
Banking Lending:Loans and Advances – Forms ofAdvances – GeneralLoans,
Overdrafts,Cleanadvances,Term advances,ConsumerLoans,Foreignbillspurchases,
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AdvancesagainstHirepurchaseadvances,PackingCredits–Importloan–Industrial
advances–AdvancestoSmallborrowers–AgriculturalFinancing–advances.
Note:Minimum threelecturesaretobedeliveredbyBankingExperts/Executivesinthe
semester.
SuggestedReadings:
1.PaulandSuresh,“ManagementofBankingandFinancialServices”,2007,Pearson
Education.
2.Sunderam andVarshney,“BankingTheoryLaw andPractices”,2004,SultanChand
andSonsPublisher.
3.Varshney,P.N,“BankingLawandPractice”,2012,SultanChandandSons
4.Desai,Vasant,“Banksandinstitutionalmanagement”,2008,HimalayaPublications.
5.Gurusamy,S.,“BankingTheory:LawandPractice”,2009,TataMcGrawHill
6.Sundharam,KPM,“MoneyBankingandInternationalTrade”,2002,SultanChandand
Sons.

Paper–BC4.5(ii):RURALBANKINGANDFINANCIALINCLUSION
Duration:3hrs. Maximum Marks(External):
80

(Internal):
20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
RuralIndia:Demographicfeatures-Economicfeatures-Ruralpoverty-maincausesand
methodsofmeasuringruralpoverty-RuralInfrastructure-RuralDevelopmentPolicy-Govt.
policiesandprogrammes,FunctionsandpoliciesofRBIandNABARD

Unit-II
RuralCreditInstitutions:Roleandfunctions-RoleofInformationandCommunication
Technologiesinruralbanking-RegulationofRuralFinancialServices;
Financialinclusion:Conceptand its role in inclusive growth-Micro credit,micro
insurance scheme -Business Facilitators and Business Correspondents in rural
financing-SHGs/NGOs,linkageswithbanking,latestguidelinesofGOIandRBI

Unit-III
PrioritySectorFinancing and Govt.initiatives:Componentsofprioritysector-RBI
Guidelines; Government initiatives: Poverty alleviation programmes/Employment
programmes/Production oriented programmes-Ruralhousing and urban housing
schemesunderprioritysectorEducationalloans
ProblemsandprospectsofRuralBanking:Problemsofruralbranchesofcommercial
banksandregionalruralbanks-emergingtrendsinruralbanking-financingpooras
bankableopportunity.
SuggestedReadings:
1.VasanthaDesai,IndianBanking-NatureandProblems,HimalayaPublishing
House,Mumbai
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2.Khan,M.Y.,IndianFinancialSystem,TataMcGrawHillPublishingCompany
Ltd.,NewDelhi
3.PaiPanandikar&NCMehra,RuralBanking,NationalInstituteofBank
Management,Pune
4.Guruswamy,S.,BankingintheNewMillenium,NewCenturyPublications,
NewDelhi
5.UppalRK,&RimpiKaur,BankingSectorReformsinIndia,NewCentury
Publications,NewDelhi
6.IndianInstituteofBanking&Finance,RuralBanking,Mumbai
7.UppalRK&Pooja,TransformationinIndianBanks-Searchforbettertomorrow,
SarupBookPublisherPrivateLtd.,NewDelhi
8.Shyam JiMehrotra,New DimensionsofBankManagement,SkylarkPublications,
NewDelhi

Paper–BC4.6(i):E-COMMERCE
Duration:3hrs. Maximum Marks(External):
80

(Internal):20*
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

UnitI
Introduction:Electronic Commerce Framework,History,Basics and Tools ofE-
Commerce,Comparison ofWeb-based with TraditionalBusiness;Growth ofE-
Commerce–Presentandpotential,E-Business:Meaning,Importance,ModelsBasedon
theRelationshipsofTransactingParties(B2B,B2C,C2CandC2B),PresentStatusofE-
CommerceinIndia
Technologyused in E-commerce:ThedynamicsofWorld WideWeb and internet
(meaning,evolution and features);Designing,building and launching e-commerce
website(Asystematicapproachinvolvingdecisionsregardingselectionofhardware,
software,outsourcingvs.in-house
Developmentofawebsite)

UnitII
E-paymentSystem:Modelsandmethodsofe–payments(DebitCard,CreditCard,
SmartCards,e-money),digitalsignatures,paymentgateways,risks involved in e-
payments.
On-lineBusinessTransactions:Meaning,purpose,advantagesanddisadvantagesof
transacting online,E-commerce applications in various industries like {banking,
insurance,paymentofutilitybills,online marketing,e-tailing (popularity,benefits,
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problemsandfeatures),onlineservices(financial,travelandcareer),auctions,online
portal,online learning,publishing and entertainment}Online shopping (amazon,
snapdeal,alibaba,flipkart,etc.)

UNITIII
SecurityandEncryption:Needandconcepts,thee-commercesecurityenvironment:
(dimension,definitionandscopeofesecurity),securitythreatsintheE-commerce
environment(securityintrusionsandbreaches,attackingmethodslikehacking,sniffing,
cyber-vandalism etc.), technology solutions (Encryption, security channels of
communication,protectingnetworksandprotectingserversandclients),
ITAct2000andCyberCrimes:ITAct2000:Definitions,Digitalsignature,Electronic
governance,Attribution,acknowledgement and dispatch of electronic records,
Regulationofcertifyingauthorities,Digitalsignaturescertificates,Dutiesofsubscribers,
Penaltiesandadjudication,AppellateTribunal,OffencesandCyber-crimes
*InternalAssessmentwillbebasedonthepracticalbeingconductedbytheInternal
Examiner.
SuggestedReadings:
1.KennethC.LaudonandCarloGuercioTraver,E-Commerce,PearsonEducation.
2.DavidWhiteley,E-commerce:Strategy,TechnologyandApplications,McGrawHill
Education
3.BharatBhaskar,ElectronicCommerce:Framework,TechnologyandApplication,4th
Ed.,
McGrawHillEducation
4.PTJoseph,E-Commerce:AnIndianPerspective,PHILearning
5.KKBajajandDebjaniNag,E-commerce,McGrawHillEducation
6.TNChhabra,E-Commerce,DhanpatRai&Co.

Paper-BC4.6(ii)/BCOM 4.6(ii):E-BUSINESSANDACCOUNTING#
Duration:3hrs. Maximum Marks(External):
50

Practical (External):
50
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying10markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingtwo(2)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
E-Business:Introduction,E-Commerce–Definition,HistoryofE-commerce,Difference
betweenE–CommerceandE-Business.Comparisonoftraditionalcommerceande-
commerceAdvantages/Disadvantagesofe-commerce,E-Commercebusinessmodels
–majorBtoB,BtoCmodel,Consumer-to-Consumer(C2C),Consumer-to-Business
(C2B)model,Peerto-Peer(P2P)model– emerging trends.web auctions,virtual
communities,portals,e-businessrevenuemodels.
HardwareandSoftwareforE-Business:Webserver–Internet–WorldWideWeb-
hardwareandsoftwareforwebservers,webhostingchoices–shoppingcart.
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Unit-II
Getting Started with Tally:Meaning ofTallysoftware– Features– Advantages-
RequiredHardware,Preparationforinstallationoftallysoftware–installation,Itemson
Tallyscreen:Menuoptions,creatingaNewCompany,BasicCurrencyinformation,Other
information,CompanyfeaturesandInventoryfeatures.
ConfiguringTally:GeneralConfiguration,Numericalsymbols,accts/invinfo–master
configuration-voucherentryconfiguration

Unit-III
WorkinginTally:Groups,Ledgers,writingvoucher,differenttypesofvoucher,voucher
entryProblem onVoucherentry-TrailBalance,Accountsbooks,CashBook,BankBooks,
LedgerAccounts,Group Summary,SalesRegisterand Purchase Register,Journal
Register,StatementofAccounts,&BalanceSheet.
ReportsinTally:GeneratingBasicReportsinTally–FinancialStatements–Accounting
BooksandRegisters–InventoryBooksandRegisters–Exceptionreports–printing
reports–TypesofPrintingConfigurationofOptions–PrintingFormat
SuggestedReadings:
1.Raydu–ECommerce,HPH
2.Suman.M –ECommerc&Accounting-HPH
3.KalakotaRaviandA.B.Whinston:FrontiersofElectronicCommerce,AddisonWesley
4.WatsonRT:ElectronicCommerce–thestrategicperspective.TheDrydenpress
5.AmruthaGowry&Soundrajana,E–Business&Accounting,SHBP
6.C.S.VMurthy-ECommerce,HPH
7.AgarwalaK.NandDeekshaArarwala:BusinessontheNet–WhatsandHowsofE-
Commerce

#(StudentsofB.Com Honour-Accounting&TaxationGroupcan’toptthispaper)
Note:Thepracticalwillbeconductedbytheexternalandinternalexaminerasper
universitynorms

Paper–BC4.7:COMMERCEPRACTICAL&VIVA-VOCE
Maximum Marks:(External):

50
The student should maintain a Record Book in which a minimum 15

Exercises/programsaretoberecorded.ThisRecordhastobesubmittedtotheTeacher
Inchargeatleast15daysbeforethecommencementof4thsemesterexaminations.
StudentsmayberequestedtocollectoriginalorXeroxcopiesofthedocumentsand
affixthem ontherecordnotebookafterhavingfilledupinownhandwriting.Drawingof
thedocumentsshouldnotbeinsisted.Distributionofmarks:RecordNoteBook-20
MarksandViva-Voce-30Marks.Examineeswillbeexaminedbytheexternalexaminer
throughtheViva,whichwillbebasedonthesyllabusofboththeSemestersi.e.3rdand
4thSemester.
SUGGESTEDEXERCISESFORCOMMERCEPRACTICAL

1.CollectandfilltheapplicationformsforopeningaFixed,CurrentandSavings

BankAccounts.

2.Drawingandcrossingofcheques–Collectandfillup payinslip-withdrawal
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Form anddemanddraftapplication(anybank)

3.Procedureofmakingentriesinthepassbook-specimenoffilleduppassbook

4.SpecimenofDebitandCreditcards.

5.SpecimenofChequewithMICRtechnology.

6.Drawdifferenttypesofendorsementofcheques

7.DrawspecimenofTravellersCheques/Giftcheques/Creditcheques

8.Listvariouscustomerservicesofferedbyatleast2banksofyourchoice

9.Collectdataofageof10newlyweddedcouplesinyourwardandcalculate

coefficientofcorrelationbetweenthem.

10.Collecttherunscoredbythetwobatsmenintenonedayinternationalcricket

matches,findwhoisbetterrungetterandwhoismoreconsistent.

11.Select10itemsofdaily-consumedproductsbyyourfamilyandcollectbaseyear

quantity,baseyearpriceandcurrentyearprice.CalculateCostofLivingIndex.

12.Fillingupincome-taxreturnsforindividualandListofenclosurestobemade

alongwithITreturns(withreferencetosalary&H.P).

13.CollectandfillupForm No.49A(PAN)and49B.

14.CollectionandfillingupofForm 16.

15.Listany5latestcasesofamalgamationinthenatureofmergeroracquisitionof

JointStockCompanies

16.CollectfinalaccountsofanyBankandpreparedifferentschedules

B.Com (Vocational)OfficeManagement&SecretarialPractice

Paper-BCOM 4.5:BASICPHONOGRAPHY-II
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Duration:3hrs. Maximum Marks:Theory(External):50
Practical(External):50

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying10markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingtwo(2)markseach
coveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit–I
TheAspirate:Tick‘H’,Dot‘H’,AdditionalRulesforUpwardandDownward‘R’,Upward
andDownward‘L’,UpwardandDownward‘SH’,CompoundConsonants.
HalvingPrinciple:Halvingofstrokesfor‘T’or‘D’,Halflength‘H’,Exceptionstotheuse
ofHalvingPrinciple,HalvingandThickeningofStrokes‘M’,‘N’,‘L’,’R’,signsfor‘RT’and
‘LT,joiningofstrokesofunequallength,UseofHalvingPrincipleforPastTense,useof
HalvingPrincipleinPhraseography.

Unit–II
Doubling Principle:Doubling ofstraightand curved strokes,Doubling ofStrokes
‘MP/MB’,alternativeformsof‘MPR/MBR’,Stroke‘NG’,alternativeformsof‘NG-KRand
‘NG-GR’’,DoublingofStroke‘L’,ExceptionstotheuseofDoublingPrinciple,useof
DoublingPrincipleinPhraseography.
Diphones:UseofDiphones,MedialSemi-Circle,LeftSemi-Circle,RightSemicircle.

Unit–III
PrefixesSuffixes,ContractionsandIntersections:PrefixesandSuffixes-meaningand
useslistofPrefixesandsuffixescontractions,generalrulesAndlistofcontractions.
Intersection-meaninganduses,listofIntersection,writingoffiguresinshorthand
Notetakingtechniquesandtranscriptiononcomputer.
Figures:NumeralsinShorthand,roundnumbers,monetaryunits.

SuggestedReadings:
1.Pitman Shorthand Instructor,New Era Edition (Old Course Book),A.H.Wheeler
Publications.
2.PitmanShorthand,NewCourseBook,A.H.WheelerPublications.
3.O.P.Kuthiala,ShorthandMadeEasyforBeginners,PitmanS.S.Publications

BASICPHONOGRAPHY-II-PRACTICALSCHEME

Duration:3hrs.

1.PractisingtheuseofhalvinganddoublingprinciplesPrefixes,suffixesfrom textbook.
2.Repeatedpracticeofcontractionandintersection.
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3.Taking dictation ofpassages forfive minutes ata speed of60 W.P.M.and
transcriptionofthesameoncomputer.
4.Takingdictationfrom tape-recorder.
5.Takingdictationfrom differentvoice.
6.RecordingclasslecturesinShorthand.

SchemeofExamination:

1.Atleasttwenty-fivecontractions/intersectionswillbegiveninlonghandi.e.English
Version,outofwhichtwentycontractions/intersectionsarerequiredtobewrittenin
Shorthand,withinaperiodoftenminutes.

(20Marks)
2.Afteragapof10minutesanunseenpassageof300wordswillbedictatedtothe
candidatesbythepracticalexaminerwithaminimum speedof60w.p.m.Thecandidate
willnotbedictatedinShorthand.Afterwards,therewillbegapoffiveminutestimeand
then thecandidateswillbegiven atimeofhalfan hourfortranscription ofthe
shorthandnotesonthetypewriter/computerintoEnglish.

(20Marks)
3.Viva-Voce (10Marks)

Paper-BCOM 4.6(ii):E-BUSINESSANDACCOUNTING#

SyllabusofthispaperiscommonwithBC4.6(ii)

Paper–BCOM 4.7:PROJECT

Maximum Marks:(External):50

Thestudentswillprepareaprojectreportonatopicassignedtohim/herbythecollege.
ThistopicwillbeassignedbytheteacherafterIIndSemesterExams.Theprojectreport
willbeevaluatedbyexternalexaminerasperUniversityPolicyandtherewillbenoviva-
voceofthisproject.

B.Com (Vocational)ComputerApplication

Paper–BCCA4.5:E-BANKING
Duration:3hrs. Maximum Marks(External):
80
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(Internal):
20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
coveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
IntroductiontoE-Banking:ImpactofInformationTechnologyonBanking-Changing
FinancialEnvironmentandITasastrategicresponseHardwareandSoftware.
ApplicationsinBanking:CentralizedBankingSystem/CoreBankingSystem/System
Administration, Database Administration, Application Server and Application
Administration,Network Administration,Domains,Data Downloads/Uploads,Band
widths,DataCentre,DataStorageDevices,DataBackups/Restoration;

Unit-II
DeliveryChannels:Deliverychannels– AutomatedTellermachine(ATM)– Phone
banking–callcenters–Internetbanking–Mobilebanking–Paymentgateways–Card
technologies–MICRelectronicclearing
InterBankPaymentSystem:Interfacewithpaymentsystem network– structured
financialmessagingsystem –Electronicfundtransfer–RTGSS–Negotiateddealing
systemsandsecuritiessettlementsystems–ElectronicMoney–E-Cheques.

Unit–III
Security, Controls and Guidelines: Threats to Information System: i)Physical
(Insiders/outsiders)ii)Viruses,Worms,Trojan horse,Malwares,Software bombs,
Phishing,Spoofing,Spamming,denialofserviceattacks,etc.
InformationSystem SecurityMeasures,policy,controls,BaselguidelinesforE-Banking,

variousRBICommitteeReportsonInformationSystems.

SuggestedReadings:
1.UppalRK,BankingwithTechnology,NewCenturyPublications,NewDelhi
2.MurdickRG,RossJHEandClaggetJR,InformationSystem forModern
Management,PrenticeHallofIndia,NewDelhi
3.KaptanSS,IndianBankinginElectronicEra,NewCenturyPublications,New
Delhi
4.KhanM.Y.,IndianFinancialSystem,TataMcGrawHillPublishingCompany
Ltd.,NewDelhi
5.VasanthaDesai,IndianBanking-NatureandProblems,HimalayaPublishing
House,Mumbai.
6.UppalRK,Pooja,TransformationinIndianBanks-SearchforBettertomorrow,
SarupBookPublishersPrivateLtd.,NewDelhi

Paper-BCCA4.6:DATABASEMANAGEMENTSYSTEM-II
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Duration:3hrs. Maximum Marks(External):50
Practical(External):50

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying10markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingtwo(2)markseach
coveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
Database:Data,Information,DataProcessing,DatabaseTerms,DatabaseTechnologies:
Introduction,InternetDatabases,WebTechnology,WebDatabases,DigitalLibraries,
Mobile Databases, Data Independence Concepts, Physical Data Organization:
Introduction,PhysicalStorageMedia,RAID (RedundantArraysofIndependentDisk)
Technology,AdvantageandDisadvantageofRAIDTechnology.E.RModel:-Basicsof
E.RModel,ConversionofE.R.ModelintoRelations.

Unit-II
DecisionSupportSystems(DSS):HistoryofDSS,CharacteristicsofDSS,Benefitsof
DSS,ComponentsofDSS,OperationalDataversusDSSData.Relationship:One-to-one,
One-to-Many,Many-to-Many.DataWarehousingandDataMining:Introduction,Main
ComponentsofDataWarehouses,BenefitsandLimitationsofDataWarehouse,Data
Mining:Introduction,DataMiningTools,DataMiningApplication,AdvancedDatabase
Models,

Unit-III
DatabaseOperationinMicrosoftAccess:CreatingTable,Creatingforms,creatinga
SimpleQueryandModifyingaQuery,TypesofQuery,subqueries,retrievealanddeletion
MicrosoftPowerPoint:Introduction,Tools,Menus,slides,Animation
DatabaseSecurity:TypesofDatabaseFailures,TypesofDatabaseRecovery,Typesof
DatabaseSecurityissue,AuthorizationandAuthentication,AuditTrails,Firewalls,Data
EncryptionandDataDecryption(DataCryptography)

SuggestedReadings:
1.AlexisLeon,DBMS,VikasPublicationHouse
2.S.K.Singh,DatabaseMgt.Systems
3.ProgrammingwithVisualBasic,PearsonEducation,
4.ProgrammingwithVisualBasic,VikasPublicationHouse

Paper–BCCA4.7:PROJECT

Maximum Marks:(External):50

Thestudentswillprepareaprojectreportonatopicassignedtohim/herbythecollege.
ThistopicwillbeassignedbytheteacherafterIIndSemesterExams.Theprojectreport
willbeevaluatedbyexternalexaminerasperUniversityPolicyandtherewillbenoviva-
voceofthisproject.
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HonoursSpecificElectives

Paper-BCH4.8:INDUSTRIALLAWS*
Duration:3hrs. Maximum Marks(External):80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
PaymentofWagesAct,1936:Definitions– EmployedPerson,Employer,Factory,
IndustrialorotherEstablishment,Wages;ResponsibilityforPaymentofWages;Fixation
ofWagePeriod;TimeofPaymentofWages;ModeofPayment;Deductionsfrom Wages
andFines.
TheEmployeesProvidentFund& MiscellaneousProvisionsAct,1952:Definitions;
SchemesundertheAct– Employees’ProvidentFundScheme;Employees’Pension
Scheme,1995;Employees’DepositlinkedInsuranceScheme.

Unit-II
PaymentofGratuityAct,1972:Applicabilityandnon-applicabilityoftheAct;Definitions
-employee,employer,continuousservice;paymentofgratuity;forfeitureofgratuity;
employer’sdutytodetermineandpaygratuity;recoveryofgratuity;penalties.
Employees State Insurance Act,1948:Objects and Applicability ofthe Scheme;
Definitions:PersonalInjury,Factory,Manufacturing Process,Wages,Partialand
PermanentDisablement;ESICorporation,StandingCommitteeandMedicalBenefit
Council;Contributions;AdjudicationofDisputeandClaims,Benefits.

Unit-III
TheWorkmen’sCompensationAct,1923:object,definitions,employer’sliabilityfor
compensation,amountofcompensation,noticeandclaim.
ThePaymentofBonusAct,1965:Definitions– Accountingyear,allocablesurplus,
availablesurplus,employee,employer,establishments,salaryorwage;determinationof
bonus,calculationofbonus,eligibilityforbonus,disqualificationsforbonus,paymentof
minimum andmaximum bonus,setonandsetoffofallocablesurplus,deductionsof
certainamountsfrom bonuspayable,timelimitforpaymentofbonus.
SuggestedReadings:
1.Mamoria,MamoriaandGankar,DynamicsofIndustrialRelations,Bombay:Himalaya
Publishing,2001.
2.Padhi,P.K.,“LabourandIndustrialLaws”,2008,PrenticeHallofIndiaPvtLtd,
NewDelhi.
3.Srivastava,S.C.,“IndustrialRelationsandLabourLaws”,2009,VikasPublications.
4.Shukla,R.K.,“IndustrialRelationsandLabourLaws”,2006,NewRoyalBookCompany.
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Paper-BCH4.9:CORPORATETAXPLANNING**

Duration:3hrs. Maximum Marks(External):
80

(Internal):
20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
Taxplanning-1:Taxplanningwithreferencetosettingupofanewbusiness:Locational
aspect,natureofbusiness,form oforganization,
Taxplanning with referenceto financialmanagementdecision -Capitalstructure,
dividendincludingdeemeddividendandbonusshares;
Taxplanningwithreferencetosaleofscientificresearchassets
Taxplanningwithreferencetospecificmanagementdecisions-Makeorbuy;ownor
lease;repairorreplace

Unit-II
Taxplanning-2:Taxplanningwithreferencetoemployees’remuneration
Taxplanningwithreferencetoreceiptofinsurancecompensation
Taxplanningwithreferencetodistributionofassetsatthetimeofliquidation
Specialprovisions relating to non-residents:Double taxation relief;Provisions
regulatingtransferpricing;Advancerulings;Advancepricingagreement

Unit-III
Tax planning with reference to business restructuring :Amalgamation,Demerger,
Slumpsale,Conversionofsoleproprietaryconcern/partnershipfirm intocompany,
ConversionofcompanyintoLLP,Transferofassetsbetweenholdingandsubsidiary
companies
SuggestedReadings:
1.Vinod K.Singhania and Monica Singhania,Corporate Tax Planning.Taxmann
PublicationsPvt.
Ltd.,NewDelhi.
2.GirishAhujaandRaviGupta.CorporateTaxPlanningandManagement.BharatLaw
House,
Delhi.
3.ShuklendraAcharyaandM.G.Gurha.TaxPlanningunderDirectTaxes.ModernLaw
Publication,Allahabad.
4.D.P.Mittal,LawofTransferPricing.TaxmannPublicationsPvt.Ltd.,NewDelhi.
5.IAS–12andAS–22.
6.T.P.Ghosh,IFRS,TaxmannPublicationsPvt.Ltd.NewDelhi.
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Paper-BCH4.10:INSURANCEPRODUCTS&MANAGEMENT***
Duration:3hrs. Maximum Marks(External):
80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
PrinciplesandPracticeofInsurance:IntroductiontoRiskandInsurance,Typesof
Insurance-GeneralandLife,BasicprinciplesofGeneralandLifeInsurance,Insuranceas
asocialsecuritytool;insuranceandeconomicdevelopment.
LifeInsurance:TypesofLifeInsurancePolicies–Term LifeInsurance–WholeLife
insurance–EndowmentLifeInsurance–UnitLinkedPolicieswithorwithoutProfit
Policies–CustomerEvaluation– PolicyEvaluation– CostandBenefit– Groupand
PensionInsurancePolicies–SpecialfeaturesofGroupInsurance/SuperAnnuation
Schemes–GroupGratuitySchemes–SuperAnnuationschemes

Unit-II
FireInsurance:Standardpolicies–FireInsurancecoverage–Consequentialloss(fire)
Insurancepolicies–Declarationpolicies
MarineInsurance:MarineCargopolicies–Hullpolicies–Institutecargoclauses–
Institutehullclauses–Openpolicies–Accumulationofriskperlocation–
MotorInsurance:Typesofpolicies–ThirdpartyInsurance–Comprehensivecoverage
–ConditionsandExclusions–premium.

Unit-III
HealthInsuranceProducts:ScopeofHealthInsuranceCovers-IndividualandGroup
indemnityplans— Mediclaim Policy-OverseasMedicalInsurance-FloaterPlans-
Benefitplans-CriticalIllnessplans-HighDeductibleplans-Comprehensivecoverage
plans-Longterm careinsurance— TravelInsurance-MicroHealthInsurance—Health
InsuranceplansforSeniorCitizens— DiseaseManagementplans-OtherProducts–
Benefits–Exclusions–Discounts–Conditions.
Miscellaneousinsurances:PersonalAccidentInsurance,LiabilityInsurance,Burglary
Insurance other Miscellaneous Insurances,RuralInsurance covers,Engineering
InsuranceanditsConsequentiallosscovers,AviationhullandAviationliability.
Note:Minimum threelecturesaretobedeliveredbyInsuranceExperts/Executivesin
thesemester.
SuggestedReadings:
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1.Godwin–PrinciplesandPracticesofFireInsurance.
2.Gupta,O.S.,LifeInsurance,FrankBrothers,NewDelhi.
3.InsuranceRegulatoryDevelopmentAct,1999.
4.Karam Pal,BodlaB.S.&GargM.C.,InsuranceManagement,Deep&DeepPublications,
NewDelhi.
5.LifeInsuranceCorporationAct,1956.
6,Mishra,M.N.,InsurancePrinciplesandPractice;S.ChandandCo.,NewDelhi
7,Mishra,M.N.,LifeInsuranceCorporationofIndia,Vols.I,II&III,RajBooks,Jaipur

Paper-BC4.11:ENVIRONMENTALSTUDIES
SyllabusandSchemeofexaminationofthissubjectwillbeprovidedbytherespective
department
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B.Com-Semester–V

Paper-BC-5.1:FINANCIALMANAGEMENT
Duration:3hrs. Maximum Marks(External):
80

(Internal):
20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.ThePaper-Setterwillset60%numericaland40%theoryquestions

Unit-I
FinancialManagement:Nature,significance,scope and objectives of financial

management,functionsoffinanceexecutiveinanorganization,functionalareasof
financialmanagement,changingroleoffinancialmanagementinIndia
Financialplanningandforecasting:Itsneed&importance,draftingafinancialplan;
capitalization,over- capitalization and under-capitalization;financialforecasting;
meaning,benefitsandtechniquesoffinancialforecasting
InvestmentDecisions:TheCapitalBudgetingProcess,Cashflow Estimation,Payback
PeriodMethod,AccountingRateofReturn,NetPresentValue(NPV),NetTerminalValue,
InternalRateofReturn(IRR),ProfitabilityIndex,CapitalbudgetingunderRisk–Certainty
EquivalentApproachandRisk-AdjustedDiscountRate.

Unit-II
FinancingDecisions:Sourcesoffinance-short-term,medium term andlongterm,Cost
ofCapital-Estimationofcomponentsofcostofcapital,MethodsforCalculatingcostof
equitycapital,CostofRetainedEarnings,CostofDebtandCostofPreferenceCapital,
WeightedAveragecostofcapital(WACC)andMarginalcostofcapital.
Capitalstructure:TheoriesofCapitalStructure(NetIncome,NetOperatingIncome,MM
Hypothesis,TraditionalApproach).Operatingandfinancialleverage;Determinantsof
capitalstructure

Unit-III
DividendDecisions:TheoriesforRelevanceandirrelevanceofdividenddecisionfor
corporatevaluation;Cashandstockdividends;Dividendpoliciesinpractice
Working CapitalDecisions:Conceptsofworking capital,the risk-return trade off,
sources of short-term finance,working capitalestimation,cash management,
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receivablesmanagement,inventorymanagementandpayablesmanagement
SuggestedReadings
1.JamesC.VanHorneandSanjayDhamija,FinancialManagementandPolicy,Pearson
Education
2.LevyH.andM.Sarnat.PrinciplesofFinancialManagement.PearsonEducation
3.Brigham andHouston,FundamentalsofFinancialManagement,CengageLearning
4.KhanandJain.BasicFinancialManagement,McGrawHillEducation
5.PrasannaChandra,FundamentalsofFinancialManagement.McGrawHillEducation
6.Singh,J.K.FinancialManagement-textandProblems.DhanpatRaiandCompany,
Delhi.
7.Rustagi,R.P.FundamentalsofFinancialManagement.TaxmannPublicationPvt.Ltd.

Paper–BC5.2:PRINCIPLESOFMARKETING
Duration:3hrs. Maximum Marks(External):80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
Introduction:Nature,scope and importance ofmarketing;Evolution ofmarketing;
SellingvsMarketing;Marketingmix,Marketingenvironment:concept,importance,and
components(Economic,Demographic,Technological,Natural,Socio-CulturalandLegal).
ConsumerBehaviour:Natureand Importance,Consumerbuying decision process;
Factorsinfluencingconsumerbuyingbehaviour.
Marketsegmentation:concept,importance and bases;Targetmarketselection;
Positioning concept,importance and bases;Product differentiation vs.market
segmentation.

Unit-II
Product: Conceptandimportance,Productclassifications;Conceptofproductmix;
Branding,packagingandlabeling;Product-SupportServices;Productlife-cycle;New
ProductDevelopmentProcess;Consumeradoptionprocess.
Pricing:Significance,Factorsaffectingpriceofaproduct,Pricingpoliciesandstrategies
DistributionChannelsandPhysicalDistribution:Channelsofdistribution-meaningand
importance;Typesofdistributionchannels;Functionsofmiddleman;Factorsaffecting
choice
ofdistributionchannel;Wholesalingandretailing;TypesofRetailers;e-tailing,Physical
Distribution.

Unit-III
Promotion:Natureandimportanceofpromotion;Communicationprocess;Typesof

promotion:advertising,personalselling,publicrelations&salespromotion,andtheir
distinctive characteristics;Promotion mix and factors affecting promotion mix
decisions;
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Recent developments in marketing:SocialMarketing,online marketing,direct
marketing,servicesmarketing,greenmarketing,Ruralmarketing;Consumerism
SuggestedReadings:
1.Kotler,Philip,GaryArmstrong,PrafullaAgnihotriandEhsanulHaque.Principlesof
Marketing.13thedition.PearsonEducation.
2.Michael,J.Etzel,BruceJ.Walker,William JStantonandAjayPandit.Marketing:
ConceptsandCases.(SpecialIndianEdition).,McGrawHillEducation
3.William D.Perreault,andMcCarthy,E.Jerome.,BasicMarketing.PearsonEducation.
4.Majaro,Simon.TheEssenceofMarketing.PearsonEducation,NewDelhi.
5.TheConsumerProtectionAct1986.
6.IacobucciandKapoor,MarketingManagement:ASouthAsianPerspective.Cengage
Learning.
7.DhruvGrewalandMichaelLevy,Marketing,McGrawHillEducation.
8.Chhabra,T.N.,andS.K.Grover.MarketingManagement.FourthEdition.DhanpatRai
&
Company.
9.NeeruKapoor,PrinciplesofMarketing,PHILearning

Paper–BC5.3:COSTACCOUNTING
Duration:3hrs. Maximum Marks(External):80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.ThePaper-Setterwillset60%numericaland40%theoryquestions

Unit-I
Introduction:Meaning,objectives and advantages ofcostaccounting;Difference
betweencostaccountingandfinancialaccounting;Costconceptsandclassifications;
Elementsofcost;Installationofacostingsystem;Roleofacostaccountantinan
organization
Elements ofCost:Materialand Labour:(a)Materials:Material/inventory control
techniques.Accounting and controlofpurchases,storageand issueofmaterials,
Methodsofpricingofmaterialsissues—FIFO,LIFO,SimpleAverage,WeightedAverage,
Replacement,StandardCost.TreatmentofMaterialLosses
(b)Labour:AccountingandControloflabourcost,Timekeepingandtimebooking,
Conceptandtreatmentofidletime,overtime,labourturnoverandfringebenefits.
Methods ofwage paymentand the Incentive schemes-Halsey,Rowan,Taylor’s
Differentialpiecewage.

Unit-II
ElementsofCost:Overheads:Classification,allocation,apportionmentandabsorption
ofoverheads;Under-andoverabsorption
MethodsofCosting:Unitcosting,Jobcosting;Contractcosting
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Unit-III
MethodsofCosting:ProcessCosting(processlosses,valuationofworkinprogress,
jointandby-products),OperationCosting(onlytransport)
BookKeepinginCostAccounting:Integralandnon-integralsystems;Reconciliationof
costandfinancialaccounts
SuggestedReading:
1.CharlesT.Horngren,SrikantM.Datar,MadhavV.Rajan ,CostAccounting:A
ManagerialEmphasis,PearsonEducation.
2.Drury,Colin.ManagementandCostAccounting,CengageLearning.
3.JawaharLal,CostAccounting.McGrawHillEducation
4.Nigam,B.M.LallandI.C.Jain.CostAccounting:PrinciplesandPractice.PHILearning
5.RajivGoel,CostAccounting.InternationalBookHouse
6.Singh,Surender.CostAccounting,ScholarTechPress,NewDelhi.
7.Jain,S.P.and K.L.Narang.CostAccounting:Principles and Methods.Kalyani
Publishers
8.Arora,M.N.CostAccounting–PrinciplesandPractice.VikasPublishingHouse,New
Delhi.
9.Maheshwari,S.N.and S.N.Mittal.CostAccounting:Theoryand Problems.Shri
Mahavir
BookDepot,NewDelhi.
10.Iyengar,S.P.CostAccounting.SultanChand&Sons
11.H.V.Jhamb,FundamentalsofCostAccounting,AneBooksPvt.Ltd.

Paper-5.4(i):INTERNATIONALBUSINESS
Duration:3hrs. Maximum Marks(External):
80

(Internal):
20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
IntroductiontoInternationalBusiness:Globalizationanditsgrowingimportancein
world economy;Impactof globalization;Internationalbusiness contrasted with
domestic business– Complexities ofinternationalbusiness;Modes ofentry into
internationalbusiness
InternationalBusiness Environment:Nationaland foreign environments and their
components–economic,culturaland political–legalenvironments;Globaltrading
environment–
recenttrendsinworldtradeingoodsandservices;TrendsinIndia’sforeigntrade.

Unit-II
TheoriesofInternationalTrade:Anoverview;CommercialPolicyInstruments–tariff
andnon–tariffmeasures;Balanceofpaymentaccountanditscomponents
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InternationalOrganizations and Arrangements:WTO – Its objectives,principles,
organizationalstructureandfunctioning;anoverviewofotherorganizations–UNCTAD,
WorldBankandIMF.
RegionalEconomicCo–operation:Formsofregionalgroupings;Integrationefforts
among
countriesinEurope,NorthAmericaandAsia

Unit-III
InternationalFinancialEnvironment:Internationalfinancialsystem and institutions;
Foreignexchangemarketsandriskmanagement;Foreigninvestments– typesand
flows;ForeigninvestmentinIndianperspective.
Foreign Tradepromotion measuresand organizationsin India;Specialeconomic
zones(SEZs)and100%exportorientedunits(EOUs);Measuresforpromotingforeign
investmentsintoandfrom India

SuggestedReadings:
1.Charles,W.L.HillandJain,Kumar,Arun,“InternationalBusiness”,6/e,2008,
TataMcGraw–Hill,NewDelhi.
2.Cherunilam,Francis,“InternationalBusiness:TextandCases”,5/e,2010,PrenticeHall
of
IndiaLtd,NewDelhi.
3.Paul,J.,“InternationalBusiness”,5/e,2011,PrenticeHallofIndiaLtd,NewDelhi.
4.RBI.ReportonCurrency&Finance,Variousissues.
5.Bennett,R.,“InternationalBusiness”,2/e,2008,PearsonEducation.
6.Griffin,R.W.andPustay,M.W.,“InternationalBusiness”,2009,PrenticeHall.
7.MichaelR.Czinkota.etal.,“InternationalBusiness”,2002,Fortforth:TheDrydenPress.
8.UNCTADReports.
9.WTO,AnnualReport,variousissues.

Paper-BC5.4(ii):PUBLICFINANCE
Duration:3hrs. Maximum Marks(External):
80

(Internal):
20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
PublicFinance:Meaning&ScopeofPublicFinancePublicgoodsvs.Privategoods,
PrincipleofMaximum SocialAdvantage,PublicBudget,TechniquesofBudgeting(ZBB
PBB),DeficitFinancing.
PublicExpenditure:Meaning&Nature,Wagner’sviewsonincreasingstateactivities
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Wiseman-peacockhypothesis,Canonsandclassificationofpublicexpenditureeffects
onproduction,distributionandeconomicstability.

UnitII
PublicRevenue:Mainsourcesofrevenue,Taxrevenue,DirectandIndirectTaxes,
Progressive,proportional& RegressiveTaxes,Valueaddedtax,TheDivisionoftax
burden,Incidenceofatax,effectsonproduction&distribution.
PublicDebts:RoleandclassificationofPublicdebtsandmethodsoftheirredemption.

Unit-III
IndianPublicFinance:FinancialFederalism underconstitution,FinancialAdjustmentsin
India,FinanceCommission,review ofIndianTaxSystem.BudgetaryProcedureand
FinancialControlinIndia
SuggestedReadings:
1.PigouA.C.;Astudyofpublicfinance
2.Bhargava,R.N.:Theoryandpracticeofpublicfinance.
3.SaxenaandMathur:Publiceconomics
4.Plaion:PublicFinance.

Paper–BC5.5:FINANCIALMARKETSANDSERVICES

Duration:3hrs. Maximum Marks(External):
80

(Internal):
20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit–I
Introduction:Natureand roleoffinancialsystem and financialmarkets;Financial



75

system andeconomicdevelopment;anoverviewofIndianfinancialsystem.
Financialmarkets:moneyandcapitalmarkets:Moneymarket-meaning,constituents
andfunctions,moneymarketinstruments,recentdevelopmentsinIndianmoneymarket;
capitalmarket-primaryandsecondarymarket;governmentsecuritiesmarket;Industrial
securitiesmarket;recentdevelopmentsinIndiancapitalmarket;SEBI-Itsformation,role
andrecentdevelopments,SecondaryMarketOperations–Regulation–Functionsof
StockExchanges–Listing–Formalities–FinancialServices

Unit–II

FinancialServices:Concept,NatureandScopeofFinancialServices,RegulatoryFrame
WorkofFinancialServices,GrowthofFinancialServicesinIndia,MerchantBanking–
Meaning,Types,ResponsibilitiesofMerchantBankers,RoleofMerchantBankersin
IssueManagement–RegulationofMerchantBankinginIndia.
VentureCapital:GrowthofVentureCapitalinIndia–FinancingPatternunderVenture
Capital–LegalAspectsandGuidelinesforVentureCapital,Leasing–typesofLeases–
EvaluationofLeasingOptionVs.Borrowing.

Unit-III

CreditRating:Meaning,Functions–DebtRatingSystem ofCRISIL,ICRAandCARE.
Factoring,Forfeiting and BillDiscounting – Types ofFactoring Arrangements –
FactoringintheIndianContext
MutualFunds:Concept and Objectives,Functions and Portfolio Classification,
OrganizationandManagement,GuidelinesforMutualFunds,WorkingofPublicand
PrivateMutualFundsinIndia.DebtSecuritization–ConceptandApplication–De-mat
Services-needandOperations-roleofNSDLandCSDL.

SuggestedReadings:
1.Bhole&Mahakud,FinancialInstitutionsandMarket,TMH,NewDelhi
2.V.A.Avadhani,MarketingofFinancialServices,HimalayasPublishers,Mumbai
3.DKMurthy,andVenugopal,IndianFinancialSystem,IKIntPubHouse
4.AnthonySaundersandMM Cornett,FinMarkets&Institutions,TMH,NewDelhi
5.PunithavathyPandian,FinancialMarketsandServices,Vikas,NewDelhi
6.VasanthDesai,FinancialMarkets&FinancialServices,Himalaya,Mumbai
7..MeirKhan–FinancialInstitutionsandMarkets,OxfordPress.
8.Madura,FinancialMarkets&Institutions,Cengage,NewDelhi

Paper-BC5.6:ADVERTISING
Duration:3hrs. Maximum Marks(External):
80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
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Introduction:Communication Process;Advertising as a toolofcommunication;
Meaning,nature and importance ofadvertising;Types ofadvertising;Advertising
objectives.Audienceanalysis;Settingofadvertisingbudget:Determinantsandmajor
methods
MediaDecisions:Majormediatypes-theircharacteristics,internetasanadvertising
media,meritsanddemerits;Factorsinfluencingmediachoice;mediaselection,media
scheduling,AdvertisingthroughtheInternet-mediadevices

Unit-II

Message Development:Creative aspectsofAdvertising:advertising appeals,copy
writing,headlines,illustrationsandmessage.Advertisingappeals,preparingadsfor
differentmedia
MeasuringAdvertisingEffectiveness:Evaluatingcommunicationandsaleseffects;Pre-
andPost-testingtechniques

Unit-III

AdvertisingAgency:Role,typesandselectionofadvertisingagency.Advertisingand
consumerbehavior,Social,ethicalandlegalaspectsofadvertisinginIndia

SuggestedReadings:

1.GeorgeEBelch,MichaelABelch,KeyoorPurani,AdvertisingandPromotion:An
IntegratedMarketingCommunicationsPerspective(SIE),McGrawHillEducation
2.S.WatsDunn,andArnoldM.Barban.Advertising:ItsRoleinMarketing.DrydenPress
3.Burnett,Wells,andMoriatty.Advertising:PrinciplesandPractice.5thed.PrenticeHall
of
India,NewDelhi.
4.Batra,MyersandAakers.AdvertisingManagement.PHILearning.
5.TerenceA.Shimp.AdvertisingandPromotion:AnIMCApproach.CengageLearning.
6.Sharma,Kavita.Advertising:PlanningandDecisionMaking,TaxmannPublications
7.JaishreeJethwaneyandShrutiJain,AdvertisingManagement,OxfordUniversity
Press
8.ChunawalaandSethia,Advertising,HimalayaPublishingHouse
9.RuchiGupta,Advertising,S.Chand&Co.
10.O’Guinn,Advertising and Promotion:An Integrated Brand Approach,Cengage
Learning.

Paper:BC5.7:FUNDAMENTALSOFINVESTMENT
Duration:3hrs. Maximum Marks(External):80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
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tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I

Investment Environment:Investment- meaning,nature and process;Types of
Investments–Commodities,RealEstateandFinancialAssets,investmentalternatives,
conceptandmeasurementofinvestmentriskandreturn,identificationofinvestment
opportunity;stock exchange;functions,trading system,regulation and listing of
securities;investmentPhilosophies:valueinvestingandgrowthinvesting.

Unit-II

Approaches to EquityAnalysis:Fundamentalanalysis;companyanalysis;industry
analysisandeconomyanalysis;technicalVsfundamentalanalysis;implicationsfor
investmentdecision-making;technicalanalysis;Dow theory,charting techniques,
volumeindicatorsandmovingaverageindicators.

Unit-III

Valuationofsecurities:equity,bondsandconvertiblesecurities;typesofbondrisks,
defaultriskandcreditrating.
InvestorProtection:RoleofSEBIandstockexchangesininvestorprotection;Investor
grievances and theirredressalsystem,insidertrading,investors’awareness and
activism.

SuggestedReadings:
1.C.P.Jones,InvestmentsAnalysisandManagement,Wiley,8thed.
2.PrasannaChandra,InvestmentAnalysisandPortfolioManagement,McGrawHill
Education
3.R.P.Rustogi,FundamentalsofInvestment,SultanChand&Sons,NewDelhi.
4.N.D.VohraandB.R.Bagri,FuturesandOptions,McGrawHillEducation
5.Mayo,AnIntroductiontoInvestment,CengageLearning.

Paper-BC5.8:SEMINAR Maximum Marks(External):50
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Seminarwillbepresentedbythestudentwiththehelpofpower-pointsanditwillbe
evaluated/conductedbyateam ofthreeteachersincludingoneexternal.Theexternal
examinerappointedbytheUniversitywillbetheconvenerofthethreemembers’team.
Theremunerationofexaminerwillbeatparwiththepracticalexamination.Thenames
oftheinternalmemberswillbedecidedbytheHOD.Itsexaminationwillbeheldduring
thepracticaldatesdecidedbytheUniversity.Thetopichastobedecidedbytheinternal
teachersandstudentmutuallyinthebeginningofthefifthsemesterandhardcopyof
thesameshouldbesubmittedtoHOD.Thecriterionforevaluationisasunder:-

(i) QualityofHardCopy 10Marks
(ii) Knowledgeofthetopic10Marks
(iii) Presentationskill 10Marks
(iv) CommunicationSkill 10Marks
(v) AttendanceinSeminar10Marks

B.Com (Vocational)OfficeManagement&SecretarialPractice
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Paper-BCOM 5.4:CORPORATESECRETARIALPRACTICE

Duration:3hrs. Maximum Marks(External):
80

(Internal):
20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
coveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit–I

CompanySecretary:Definition,Whocanbecompanysecretary,Appointment,General
Legalposition,DutiesofaCompanySecretary,RightsofCompanySecretary,Liabilities
ofCompanySecretary,QualificationforAppointmentassecretary,Dismissalofthe
Secretary,SecretaryintheWholetimepractice,SecretarialCompliancecertificate,
Specimenform
Incorporation:Procedure for incorporation of private/public limited companies,
commencementofbusiness;issueofcertificatesofincorporationandcommencement
ofbusiness;specimenresolutionsFilingofvariousformsandreturnswithRegistrarof
Companies,Creation/Modification/SatisfactionofChargesandRegistrationthereof.

Unit–II

AlterationofMemorandum andArticles:ProcedureforalterationsinMemorandum
andArticlesofAssociationofacompany,specimenresolutionthereof.
IssueandAllotmentofShares:Secretarialpracticesrelatingtoissueandallotmentof
sharesandsharecertificate,forfeitureofshares;checklistsandspecimenresolutions.
MembershipandTransfer:Secretarialpracticesrelatingtotransferandtransmissionof
shares.Contents ofthe register,Form ofthe register,the rightofinspection,
Rectificationoftheregister,ForeignRegisterofmembers,Specimenforms

Unit–III

Meetings:HoldingofBoardandShareholders’Meetings,provisionsandprocedure,
agendaand otherpost-meeting formalitiesincluding writing ofminutes;specimen
noticesandresolutions.
DeclarationandPaymentofDividend:Procedureforascertainment,declarationand
paymentofdividend– interim andfinal;transferofunpaid/unclaimeddividendto
InvestorEducation and Protection Fund;specimen resolutions.Maintenance of
StatutoryBooks/RegistersandFilingofReturns

SuggestedReadings:
1.S.Srikanth,ShantiRekhaRajagopal,RevathyBlakrishnan,CorporateLawsand
SecretarialPractice,JainBook
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2.M CKuchhal,SecretarialPractice,VikasPublishingHouse,NewDelhi.
3.SangeetKedia,AdvancedCompanyLawAndPractice,PoojaLawPublishing
Company

Paper-BCOM 5.5(i):MANAGEMENTINFORMATIONSYSTEM
Duration:3hrs. Maximum Marks(External):
80

(Internal):
20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
coveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
ManagementInformationSystems:Need,PurposeandObjectives– Contemporary
ApproachestoMIS -Informationasastrategicresource-Useofinformationfor
competitiveadvantage-MISasaninstrumentfortheorganizationalchange
Information,ManagementandDecisionMaking:ModelsofDecisionMakingClassical,
AdministrativeandHerbertSimon'sModels-Attributesofinformationanditsrelevance
toDecisionMaking-Typesofinformation

Unit-II
InformationTechnology:Definition,ITCapabilitiesandtheirorganizationalimpact-
TelecommunicationandNetworks-TypesandTopologiesofNetworks-ITenabled
servicessuchasCallCenters,GeographicalInformationSystemsetc.
Data Base ManagementSystems:Data Warehousing and Data Mining,Systems
Analysis
andDesign-SystemsDevelopmentLifeCycle-AlternativeSystem BuildingApproaches
-
Prototyping-RapidDevelopmentTools-CASE

Unit-III
Tools:ObjectOriented Systems (Only introduction to these tools & techniques),
DecisionSupportSystems-GroupDecisionSupportSystems-ExecutiveInformation
Systems-ExecutiveSupportSystems-ExpertSystemsandKnowledgeBasedExpert
Systems-ArtificialIntelligence.
ManagementIssuesinMIS:InformationSecurityandControl-QualityAssurance-
Ethical
andSocialDimensions-IntellectualPropertyRightsasrelatedtoIT Services/IT
Products-
ManagingGlobalInformationSystems
ApplicationsofMISinfunctionalareasaswellasintheservicesectorshouldbe

coveredwiththehelp ofminimum 5casestudies.Emphasisshouldbegivenon
managementoriented problems and cases as compared to technicalproblems
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expectedfrom computerscience/computermanagementstudents.
SuggestedReadings:
1.ManagementInformationSystems,LaudonandLaudon,7thEdition,Pearson
EducationAsia
2.ManagementInformationSystems,Jawadekar,TataMcGrawHill
3.ManagementInformationSystems,DavisandOlson,TataMcGrawHill
4.AnalysisandDesignofInformationSystems,Rajaraman,PrenticeHall
5.DecisionSupportSystemsandIntelligentSystems,TurbanandAronson,Pearson
EducationAsia
6.ManagementInformationSystems,Schulthesis,TataMcGrawHill
7.ManagementInformationSystems-Sadagopan,PrenticeHall
8.ManagementInformationSystems–JayantOke

Paper-BCOM 5.5(ii):EVENTMANAGEMENT

Duration:3hrs. Maximum Marks(External):
80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
coveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit..QuestionNo.
10iscompulsory

Unit-I

IntroductiontoEventManagement:Event-Meaning-WhyEventManagement-Analysis
ofEvent,ScopeofEvent,DecisionMakers-EventManagerTechnicalStaff-Establishing
ofPolicies&Procedure-DevelopingRecordKeepingSystems.
EventManagementProcedure:Principles forholding an Event,GeneralDetails,
Permissions-Policies,GovernmentandLocalAuthorities,-PhonographicPerformance
License,Utilities-Catering,Electricity,WaterTaxesApplicable.

Unit-II
ConductofanEvent:PreparingaPlanningSchedule,OrganizingTables,Assigning
Responsibility,CommunicationandBudgetofEvent-Checklist,ComputeraidedEvent
Management–Roles&ResponsibilitiesofEventManagersforDifferentEvents
CorporateEvents:PlanningofCorporateEvent,JobResponsibilityofCorporateEvents
Organizer,Arrangements,Budgeting,SafetyofGuestsandParticipants,CreatingBlue
Print,NeedforEntertainmentinCorporateEventsandReporting

Unit-III

Public Relations:Introductions to Public Relations-Concept-Nature-Importance-
Limitations-Media-TypesofMedia-MediaManagement,PublicRelationStrategy&
Planning,BrainStormingSessions-WritingsforPublicRelations
DisasterManagement:Safetyprovisions,FireBridge,Ambulanceetc.
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SuggestedReadings:
1.EventEntertainmentandProduction–Author:MarkSonderm CSEPPublisher:Wiley
&Sons,Inc.
2.GhouseBasha–Advertising&MediaMgt,VBH.
3.AnneStephen–EventManagement,HPH.
4.K.Venkataramana,EventManagement,SHBP.
5.SpecialEventProduction–DougMatthews–ISBN978-0-7506-8523-8
6.TheCompleteGuidetosuccessfulEventPlanning–ShannonKilkenny
7.HumanResourceManagementforEvents–LynnVanderWagen(Author)
8.SuccessfulTeam Manageemnt(Paperback)–NickHayed(Author)
9.EventManagement&PublicRelationsbySavitaMohan–EnkayPublishingHouse
10.EventManagement&PublicRelationsBySwarupK.Goyal–AdhyayanPublisher–
2009

Paper-BCOM 5.6:INTERNSHIPPROJECT
Maximum Marks(External):100

Objectives:toprovidebasicandhandonunderstandingoftheorganisation.

Note:EachstudentofVocationalCourseshallundergoPracticalInternshipoffour
weeks during the vacations after fourth semester in any
Business/Industrial/Govt./Serviceorganization.Theobjectiveofthistrainingistomake
the studentacquainted with the industrial/business working environment.After
completion of the training they will have to submit a training report. The
internship/projectreportswillcarry100marks.Itwillbeevaluatedbytwoexaminers
(oneinternalandoneexternal).Thetrainingreportispartofthefifthsemester.Itisto
besubmittedbythedatefixedbytheCollege.
Thestudentswillalsohavetosubmitaperformancecertificatefrom thecompany
where he/she undertook the training.This reportwillalso be considered while
evaluatingthetrainingreportbyexaminers.

Paper-BCOM 5.8:SEMINAR
Maximum Marks(External):50

Seminarwillbepresentedbythestudentwiththehelpofpower-pointsanditwillbe
evaluated/conductedbyateam ofthreeteachersincludingoneexternal.Theexternal
examinerappointedbytheUniversitywillbetheconvenerofthethreemembers’team.
Theremunerationofexaminerwillbeatparwiththepracticalexamination.Thenames
oftheinternalmemberswillbedecidedbytheHOD.Itsexaminationwillbeheldduring
thepracticaldatesdecidedbytheUniversity.Thetopichastobedecidedbytheinternal
teachersandstudentmutuallyinthebeginningofthefifthsemesterandhardcopyof
thesameshouldbesubmittedtoHOD.Thecriterionforevaluationisasunder:-
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(vi) QualityofHardCopy 10Marks
(vii) Knowledgeofthetopic10Marks
(viii) Presentationskill 10Marks
(ix) CommunicationSkill 10Marks
(x) AttendanceinSeminar10Marks

B.Com (Vocational)ComputerApplication

Paper-BCCA5.4:PROGRAMMINGINC

Duration:3hrs. Maximum Marks:Theory(External):
50

Practical(External):
50

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying10markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingtwo(2)markseach
coveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
Introductionto‘C’language:CfundamentalsCharacterset-Identifierandkeywords-
datatypes-constants-Variables-Declarations-Expressions-Statements-Arithmetic,
Unary,Relationalandlogical,AssignmentandConditionalOperators-Libraryfunctions.

Unit-II
Datainputoutputfunctions:SimpleCprograms-Flowofcontrol-if,if-else,while,do-
while,forloop,Nestedcontrolstructures-Switch,breakandcontinue,gotostatements
-Commaoperator.Functions-Definition-prototypes-Passingarguments–Recursion,
StorageClasses-Automatic,External,Static,RegisterVariables

Unit-III
Arrays:Definingandprocessing-Passingarraystofunctions-Multi-dimensionarrays-
ArraysandString.Structures-Userdefineddatatypes-Passingstructurestofunctions
-Self-referentialstructures-Unions-Bitwiseoperations.
Pointers:Declarations-PassingpointerstoFunctions-OperationonPointers-Pointer
andArrays-ArraysofPointers-StructuresandPointers-Files:Creating,Processing,
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OpeningandClosingadatafile.
SuggestedReadings:

1.B.W.KernighanandD.M.Ritchie,TheCProgrammingLanguage,2ndEdition,PHI,
1988.
2.H.Schildt,C:TheCompleteReference,4thEdition,TMHEdition,2000.
3.KanetkarY.,LetusC,BPBPub.,NewDelhi,1999.
4.E.Balagurusamy–“ProgramminginANSIC”,TataMcGrawHill
5.Kelly“ABookonC”,AddisonWesley.

Paper-BCCA5.5:WEBTECHNOLOGY
Duration:3hrs. Maximum Marks:Theory(External):
50

Practical(External):
50

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying10markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingtwo(2)markseach
coveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
InternetBasic:IntroductiontoHTML-List-CreatingTable-LinkingdocumentFrames-
GraphicstoHTMLDoc-Stylesheet-Stylesheetbasic-Addstyletodocument-
CreatingStylesheetrules-Stylesheetproperties-Font-Text-List-Colorand
backgroundcolor-Box-Displayproperties.
IntroductiontoJavascript:AdvantageofJavascript-JavascriptSyntax-Datatype-
Variable-Array-OperatorandExpression-LoopingConstructor-Function-Dialogbox.

Unit-II
Javascriptdocumentobjectmodel:Introduction-ObjectinHTML-EventHandling-
Window Object-Documentobject-BrowserObject-Form Object-Navigatorobject
Screenobject-BuildinObject-Userdefinedobject-Cookies.
ASP.NETLanguageStructure-PageStructure-Pageevent,Properties&Compiler
Directives,HTMLservercontrols-Anchor,Tables,Forms,Files.

Unit-III
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BasicWebserverControls:L.able,Textbox,Button,Image,Links,Check&Radiobutton,
Hyperlink,DataListWebServerControls-Checkboxlist,Radiobuttonlist,Dropdown
list,Listbox,Datagrid,Repeater.RequestandResponseObjects,Cookies,Workingwith
Data-OLEDBconnectionclass,commandclass,transactionclass,dataadaptorclass,
datasetclass.AdvancedIssues-Email,ApplicationIssues,WorkingwithIISandpage
Directives,Errorhandling.Security-Authentication,IP Address,SecurebySSLand
ClientCertificates

SuggestedReadings:
1.Deitel&Deitel,internet&worldwidewebHowtoprogram,PearsonEducation
2.I.Bayross,WebEnableCommercialApplicationDevelopmentUsingHTML,DHTML,
Javascript,PenCGI,BPBPublications,2000
3.J.Jaworski,MasteringJavascript,BPBPublications,1999
4.T.A.Powell,CompleteReferenceHTML(ThirdEdition),TMH,2002
5.G.Buczek,ASP.NETDevelopersGuide,TMH,2002

Paper-BCCA5.6:INTERNSHIPPROJECT
Maximum Marks(External):100

Objectives:toprovidebasicandhandonunderstandingoftheorganisation.

Note:EachstudentofVocationalCourseshallundergoPracticalInternshipoffour
weeks during the vacations after fourth semester in any
Business/Industrial/Govt./Serviceorganization.Theobjectiveofthistrainingistomake
the studentacquainted with the industrial/business working environment.After
completion of the training they will have to submit a training report. The
internship/projectreportswillcarry100marks.Itwillbeevaluatedasperuniversity
norms.Thetrainingreportispartofthefifthsemester.Itistobesubmittedbythedate
fixedbytheCollege.
Thestudentswillalsohavetosubmitaperformancecertificatefrom thecompany
where he/she undertook the training.This reportwillalso be considered while
evaluatingthetrainingreportbyexaminers.

Paper-BCCA5.8:SEMINAR
Maximum Marks (External):

50
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Seminarwillbepresentedbythestudentwiththehelpofpower-pointsanditwillbe
evaluated/conductedbyateam ofthreeteachersincludingoneexternal.Theexternal
examinerappointedbytheUniversitywillbetheconvenerofthethreemembers’team.
Theremunerationofexaminerwillbeatparwiththepracticalexamination.Thenames
oftheinternalmemberswillbedecidedbytheHOD.Itsexaminationwillbeheldduring
thepracticaldatesdecidedbytheUniversity.Thetopichastobedecidedbytheinternal
teachersandstudentmutuallyinthebeginningofthefifthsemesterandhardcopyof
thesameshouldbesubmittedtoHOD.Thecriterionforevaluationisasunder:-

(xi) QualityofHardCopy 10Marks
(xii) Knowledgeofthetopic10Marks
(xiii) Presentationskill 10Marks
(xiv) CommunicationSkill 10Marks
(xv) AttendanceinSeminar10Marks

HonoursSpecificElectives
Paper-BCH-5.9:COMPENSATIONMANAGEMENT*

Duration:3hrs. Maximum Marks(External):
80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
Compensation:ConceptsofComponentsofCompensation,ElementsofEmployee
Compensation,RoleofCompensation,ConceptandComponentsofCompensationor
Reward System,Characteristics ofRewards,ConceptofTotalRewards System,
CompensationandTaxPlanninginOrganization;
EconomicTheoriesRelatedtoCompensation:TransformationsObservedinEconomic
Principles,Theory ofWages:HypotheticalApproach,MajorEconomic Theories;
CompensationPolicy:DevelopingCompensationPolicies.

Unit-II
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PayStructure-PartI:InternalandExternalEquitiesinCompensationSystem:Internal
Equity,ExternalEquity;Interand Intra-IndustryCompensationDifferentials:Factors
ContributingtoWageDifferentials,TypesofWageDifferentials,ImportanceofWage
Differentials;DesigningPayStructuresand Administering CompensationPackages,
Types ofPay Structure,Broad Banding,Pay Structure forStartup Organizations,
Partnershipsand Turnarounds,PayRestructuring inMergersandAcquisitionsand
Alliances,DownsizingandVoluntaryRetirementScheme(VRS);EmergingIssuesin
CompensationManagement:PerformanceRelatedPayorCompetenceRelatedPay,
CompensationManagementandDelayeredOrganizations,MovingTowardsVariable
Pay;FutureTrendsinCompensationManagement;AdministeringthePaySystem.
PayStructure-Part-II:Fringe Benefits,Incentivesand RetirementPlans– Benefits,
Incentives;PayforPerformancePlans:Performance-RelatedPay(PRP),Competence-
RelatedPay,Skill-BasedIncentiveSchemes,Team IncentivePlans,ProfitSharing,Gain
Sharing,LongTerm IncentivePlans.

Unit-III
Compensation of SpecialGroups:Compensation of SpecialGroups,Corporate
Directors,ChiefExecutivesandSeniorManagers,TheComponentsofanExecutive
CompensationPackage,CompensationofProfessionalsandKnowledgeWorkers,R&D
Staff;SalesCompensationPlan:FactorsAffectingSalesCompensationApproach,Sales
CompensationPlans;ExpatriatePay:CompensatingExpatriates.WorkingofDifferent
Institutions Related to Reward System:Statutory Provisions Governing Different
ComponentsofRewardSystems
SuggestedReadings:
1.DorothyBerger,TheCompensationHandbook,McGrawHillProfessional,NewYork.
2. Helen Murli & Michael Armstrong: Reward Management: A Handbook of
RemunerationStrategy&Practice,KoganPage,NewDelhi.
3.JerryM.Newman&George,T.Milkvich,Compensation,TataMcGrawHill,NewDelhi
4.MichaelArmstrong,EmployeeReward,UniversityPress,Hyderabad.
5.SharmaA.M.,UnderstandingWageSystem,HimalayaPublishingHouse,Mumbai.

Paper-BCH5.10:CONTEMPORARYISSUESINACCOUNTING**
Duration:3hrs. Maximum Marks(External):
80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
Emergenceofcontemporaryissuesinaccounting:influenceofotherdisciplineson
accounting and changing environment,Role ofInternationalAccounting Standard
CommitteeinharmonizationofDivergentAccountingPractices.
HumanResourceAccounting:MeaningandScope,HumanResourceCostAccounting
–Capitalization,Write offand Amortization Procedure.Human Resource Valuation
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Accounting–
AppraisalofVariousHumanResourceValuationModels,UseofHumanResource
AccountinginManagerialDecisions,HumanResourceAccountinginIndia
PriceLevelAccounting–Methods,UtilityandCorporatePractices

Unit-II
CorporateSocialReporting:AreasofCorporateSocialPerformance,Approachesto

Corporate
SocialAccountingandReporting,CorporateSocialReportinginIndia
CorporateReporting:ConceptofDisclosureinrelationtoPublishedAccounts,Issuesin
CorporateDisclosure,CorporateDisclosure Environment,Conceptualframeworkof
corporatereporting

Unit-III
RecentTrendsinthePresentationofPublishedAccounts:ReportingbyDiversified
Companies.
Value Added Reporting:Preparation and Disclosure ofValue Added Statements,
Economic
ValueAdded,EVADisclosureinIndia
BaselIIandIIINorms
AccountingStandardsinIndia:SignificanceandformulationofAccountingStandards,
AccountingStandardsrelatingtoInterim Reporting,AccountingforLeases,Earningper
Share
andAccountingforIntangibles.
SuggestedReadings:
1.Lal,JawaharandLele,R.K.,“ContemporaryAccountingIssues”,1988,Himalaya
Publishers.
2.Porwal,L.S.,“AccountingTheory”,2001,TataMcGrawHill.
3.Lal,Jawahar,“CorporateFinancialReporting”,2009,Taxman.
4.Arora,J.S.,“PriceLevelAccounting”,1999,DeepandDeepPublishers.
5.Chander,Subhash,“CorporateReportingPractices”,1992,DeepandDeepPublishers.

Paper–BCH5.11:CORPORATEBANKING***
Duration:3hrs. Maximum Marks(External):
80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.
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Unit-I

Corporate Banking:Meaning and importance,various servicesprovided viz.,cash
management,salarypayment,debtmanagement,factoringandforfaiting,trusteeship,
custodialservices,business advisory,off shore services,trade services,forex
management,etc.
Corporate Deposits:Importance ofinstitutionaldeposits vis-a-vis retaildeposits;
CorporateFinance-Workingcapitalfinance,fundandnon-fundbasedlimitsandimport-
exportfinance,corporatedebtrestructuring.

Unit-II

InvestmentBanking:Meaningandscopeofinvestmentbanking,evolution,overviewof
currentstateofinvestmentbankinginIndia;MerchantBanking–Advisoryservicesfor
equity/debtissues,management,placementanddistributionofequity/debt;Mergers
and Acquisitions,Divestitures-Identification,Structuring,Negotiation and Execution,
arrangingfinances,etc.

Unit-III

Corporateadvisoryservices:Capitalrestructuring,Projectadvisory,Privateequityand
Venturecapital,loansyndication,etc.
Projectand InfrastructureFinance:CharacteristicsofProjectFinance-Technology
selection,Assessmentoftechnicalcollaborator-MarketAnalysis,FinancialAnalysis;
Commonrisksinprojects-Riskmitigationmethodologiesinprojects;ProjectPlanning-
Networktechniquesforprojectimplementation;Infrastructurefinancingcashflowdeal
agreementwithpartiesinvolved-SPV-Monitoringandfollow-upoftheproject.

SuggestedReadings:

1.UppalR,IndianBankingintheglobalisedworld,NewCenturyPublications,NewDelhi
2.IndianInstituteofBanking&Finance,CorporateBanking,Mumbai
3.Avadhani,InternationalFinance,HimalayaPublishingHouse,Mumbai
4.MadhuVij,MultinationalFinancialManagement,ExcelPublications,NewDelhi
5.Apte,PG,InternationalFinancialManagement,MacmillanPublishers,Mumbai

B.Com-Semester–VI
Paper-6.1:MANAGEMENTACCOUNTING

Duration:3hrs. Maximum Marks(External):80
(Internal):20

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
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QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.ThePaper-Setterwillset60%numericaland40%theoryquestions

Unit-I
Introduction:Meaning,nature,significance and scope,rules and techniques of
managementaccounting;difference between costaccounting and management
accounting,costcontrol,costreduction,costmanagement.
Budgetingandbudgetarycontrol:conceptofbudgetandbudgetarycontrolobjectives,
merits,andlimitations,budgetadministration,functionalbudgets,fixedandflexible
budgets,zerobasebudget,programmeandperformancebudgets.
Ratioanalysis

Unit-II
Standardcostingandvarianceanalysis:concept&significance;advantages,limitations
andapplications,varianceanalysis–material,labour.
MarginalCosting:Absorptionversusvariablecosting-distinctivefeaturesandincome
determination;cost-volume-profitanalysis:break-evenanalysis-algebraicandgraphic
methods;contribution;P/Vratio,break-even-point;marginofsafety:angleofincidence;
determinationofcostindifferencepoint.

Unit-III
Responsibility accounting:concept,significance,types ofresponsibility centers,
divisionalperformancemeasurement–financialmeasures.
Fundsflowstatement
Cashflowstatement
SuggestedReadings:

1.Drury,Colin.ManagementandCostAccounting.
2.ThomsonLearning.GarrisonH.,RayandEricW.Noreen.ManagerialAccounting.

McGrawHill.
3.H.V.Jhamb,ManagementAccounting,ANEBooksPvt.Ltd.NewDelhi.
4.Horngreen,CharlesT.,GaryL.Sundem.IntroductiontoManagementAccounting.

PrenticeHall.
5.Horngreen,CharlesT.,GeorgeFosterandSrikantM.Dattar.CostAccounting,A

ManagerialEmphasis.PrenticeHallofIndiaLtd.,NewDelhi.Khan,
6.M.Y.andP.K.Jain.ManagementAccounting.TataMcGraw Hill,PublishingCo.,

NewDelhi.
7.Lal,Jawahar.AdvancedManagementAccountingTextandCases.S.Chand&

Co.,NewDelhi.
8.Lal,Jawahar.CostAccounting.TataMcGrawHillPublishingCo.,NewDelhi.

Paper–BC6.2:AUDITINGANDASSURANCE

Duration:3hrs. Maximum Marks(External):
80

(Internal):
20
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Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
AuditingConcepts:NatureandlimitationsofAuditing,BasicPrinciplesgoverningan
audit,EthicalprinciplesandconceptofAuditor’sIndependence,Relationshipofauditing
withotherdisciplines.
AuditingandAssuranceStandards:Overview,Standard-settingprocess,Roleof

InternationalAuditingandAssuranceStandardsBoardandAuditingandAssurance
StandardsBoardinIndia.
Auditingengagement:Auditplanning,Auditprogramme,Controlofqualityofaudit
work–Delegationandsupervisionofauditwork
Documentation:Auditworkingpapers,Auditfiles:Permanentandcurrentauditfiles,
Ownershipandcustodyofworkingpapers.

Unit-II
Auditevidence: Auditprocedures forobtaining evidence,Sources ofevidence,
Reliabilityofauditevidence,Methodsofobtainingauditevidence,Physicalverification,
Documentation,Directconfirmation,Re-computation,Analyticalreview techniques,
Representationbymanagement.
InternalControl:Elementsofinternalcontrol,Reviewanddocumentation,Evaluationof
internalcontrolsystem,Internalcontrolquestionnaire,Internalcontrolchecklist,Tests
ofcontrol,Applicationofconceptofmaterialityandauditrisk,Conceptofinternalaudit.
AuditSampling:Typesofsampling,Testchecking,Techniquesoftestchecks.
Vouching:Meaning,objectivesandimportanceofvouching,vouchingofcashbooks,
purchasebook,salebook,billreceivablebook,billpayablebook,journalproperand
debtorandcreditorledgers,verificationofassetsandliabilities

Unit-III
CompanyAudit– AuditofShares,QualificationsandDisqualificationsofAuditors,
Appointmentofauditors,Removalofauditors,Powersanddutiesofauditors,Branch
audit,Jointaudit,Specialaudit,ReportingrequirementsundertheCompaniesAct,2013.
AuditReport:Qualifications,Disclaimers,Adverseopinion,Disclosures,Reportsand
certificates
SpecialAreasofAudit:SpecialAreasofAudit:SpecialfeaturesofCostaudit,Taxaudit,
andManagementaudit;RecentTrendsinAuditing

SuggestedReadings:
1.RavinderKumarandVirenderSharma,AuditingPrinciplesandPractice,PHILearning
2.ArunaJha,Auditing.TaxmannPublication
3.A.K.Singh,andGuptaLovleen.AuditingTheoryandPractice.GalgotiaPublishing
Company
4.StudyMaterialofIPCC,ICAI,New

Paper–BC6.3:ENTREPRENEURSHIPDEVELOPMENT
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Duration:3hrs. Maximum Marks(External):
80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
Entrepreneur: meaning,scope,need and significance; role and functions of
entrepreneurineconomicdevelopment;economic,socialandpsychologicalneedfor
entrepreneurship;characteristics,qualitiesandpre-requisitesofentrepreneur;methods
andprocedurestostartandexpandone’sownbusiness;lifecycleofanew business
andrelationshipwithlargeenterprises;environmentalfactorsaffectingsuccessofa
newbusiness;reasonsforthefailureandvisibleproblemsforbusiness
SmallScaleIndustries– Smallscaleindustries/Tinyindustries/Ancillaryindustries/
CottageIndustries–definition,meaning,productrange,capitalinvestment,ownership
patterns–ImportanceandroleplayedbySSIinthedevelopmentoftheIndianeconomy
– ProblemsfacedbySSI’sandthestepstakentosolvetheproblems– Policies
governingSSI’s.

Unit-II
Starting a SmallIndustry –Understanding a business opportunity,scanning the
environmentforopportunities,evaluationofalternativesandselection–Anoverviewof
thestepsinvolvedinstartingabusinessventure–location,clearancesandpermits
required,formalities,licensingandregistrationprocedures–Assessmentofthemarket
fortheproposedproject–Importanceoffinancial,technicalandsocialfeasibilityofthe
project.
PreparingtheBusinessPlan(BP)–BusinessPlan–Meaningandimportance,Typical
BPformatcoveringfinancial,marketing,humanresource,technicalandsocialaspects–
PreparationofBP–CommonpitfallstobeavoidedinpreparationofaBP

Unit-III
Implementationoftheproject–Roleofgovt.andpromotionalagenciesandinstitutes
in entrepreneurship development; Financial assistance through SFC’s,SIDBI,
CommercialBanks,FinancialincentivesforSSI’s,andTaxConcessions–Assistance
forobtainingraw material,machinery,landandbuildingandtechnicalassistance,
Entrepreneurshipdevelopmentprogrammes.
SicknessinSSI’s–Meaninganddefinitionofasickindustry–Causesofindustrial
sickness
Preventiveandremedialmeasuresforsickindustries
SuggestedReadings:
1.KuratkoandRao,Entrepreneurship:ASouthAsianPerspective,CengageLearning.
2.RobertHisrich,MichaelPeters,DeanShepherd,Entrepreneurship,McGraw-Hill
Education
3.Desai,Vasant.DynamicsofEntrepreneurialDevelopmentandManagement.Mumbai,
HimalayaPublishingHouse.



93

4.Dollinger,MareJ.Entrepreneurship:StrategiesandResources.Illinois,Irwin.
5.Holt,DavidH.Entrepreneurship:NewVentureCreation.Prentice-HallofIndia,New
Delhi.
6.SIDBIReportsonSmallScaleIndustriesSector.
7.Singh,NagendraP.EmergingTrendsinEntrepreneurshipDevelopment.NewDelhi:
ASEED.

Paper-BC6.4(i):FINANCIALECONOMICS

Duration:3hrs. Maximum Marks(External):
80

(Internal):
20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
Deterministiccash-flow streams:Basictheoryofinterest;discountingandpresent
value;internalrateofreturn;evaluationcriteria;fixed-incomesecurities;bondpricesand
yields;interestratesensitivityandduration;immunisation;theterm structureofinterest
rates;yieldcurves;spotratesandforwardrates.

Unit-II

Single-periodrandom cashflows:Random assetreturns;portfoliosofassets;portfolio
mean and variance;feasible combinations ofmean and variance;mean-variance
portfolioanalysis:theMarkowitzmodelandthetwo-fundtheorem;risk-freeassetsand
theone-fundtheorem.

Unit-III

CapitalAssetPricingModel(CAPM):Thecapitalmarketline;thecapitalassetpricing
model;thebetaofanassetandofaportfolio;securitymarketline;useoftheCAPM
modelininvestmentanalysisandasapricingformula.

SuggestedReadings:
1.DavidG.Luenberger,InvestmentScience,OxfordUniversityPress,USA,1997
2.RichardA.BrealeyandStewartC.Myers,PrinciplesofCorporateFinance,McGraw-
Hill,7thedition,2002
3.BurtonG.Malkiel,ARandom WalkDownWallStreet,W.W.Norton&Company,2003
4.SimonBenninga,FinancialModeling,MITPress,USA,1997
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Paper-BC6.4(ii):INTERNATIONALBANKING&FOREXMANAGEMENT

Duration:3hrs. Maximum Marks(External):
80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
InternationalBanking:Introduction–Meaning–Functions–FinancingofExports–
FinancingofImports–InternationalPaymentSystems.
InternationalCapitalMarkets:Introduction – Meaning and Definition – Types –
Financialmarketflow beyondnationalboundaries– Debtandnon– debtflows–
Volatileandstableflows–InterestRateDifferentials-Demandforandsupplyoffunds
acrossborders.

Unit-II
OffshoreBankingCentres:Introduction–Meaning–RoleinInternationalFinancing–
GlobalBalancesheetofbanks–AssetandLiabilityManagementofForeignBanks.
ForeignExchangeandMarkets:Introduction–Meaning–Elements–Importance–
EvolutionofExchangeRateSystem –InternationalMonetarySystem –GoldStandard–
TypesofExchangeRates– FluctuationsinForeignExchangerates– Causesand
Effects–NeedforStableForeignExchangeRates–DeterminationofExchangerates–
TheoriesofDeterminationofForeignExchangeRates.

Unit-III
ForexMarketinIndia:Introduction–Meaning–Types–Operations–Convertibility-
ObjectivesofForeignExchangeControl–ProblemsofForeignExchangemarketsin
India– Mechanism tosettletheproblems– RoleofRBIinsettlementofforeign
exchangeproblemsinIndia.
SuggestedReadings:
1.HarrisManville,InternationalFinance
2.KeithPibean,InternationalFinance
3.MadhuVij,InternationalFinance
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4.TimothyCarlKesta,CaseandProblemsinInternationalFinance
5.AvadhaniB.K,InternationalFinanceTheoryandPractice
6.Somanatha:InternationalFinancialManagementI.K.InternationalPublishers
7.P.A.Apte,InternationalFinancialManagement
8.Levi,InternationalMarketingManagement.
9.Chaudhuri&AgarwalForeignTrade&ForeignExchange,HPH

Paper-BC6.5/BCOM 6.5:ALLIEDBUSINESSLAWS
Duration:3hrs. Maximum Marks(External):80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I

ThePreventionofMoneyLaunderingAct,2002:Obligations;RecordstobeMaintained;
ProcedureforMaintaining& FurnishingInformation;Maintenance&Verificationsof
RecordsofIdentityofClients
The Securities and Exchange Board ofIndia Act,1992:Rules,Regulations and
Guidelinesissuedthereunder.

Unit-II

ForeignExchangeManagementAct(FEMA),2000:objects,salientfeatures,authorized
person,contraventionandpenalties,appointmentofadjudicatingauthority,directorate
ofenforcement.
CompetitionAct,2002:purpose,prohibitionofanti-competitiveagreement,prohibition
ofdominantposition,combinations,competitionCommissionofIndiaandprocedure
beforeCCI,orders,penaltiesandotherprovisions.

Unit-III

TheSecuritiesContracts(Regulation)Act,1956
TheConsumerProtectionAct,1986:MeaningofConsumer,Service,Goods,Deficiency,
Defect,UnfairTrade Practices—Rights ofConsumers—Machinery forredressalof
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Grievances—Remediesavailabletoinjuredconsumers
TheRighttoInformationAct,2005:Applicability;Definition;ImportantProvisions

SuggestedReadings:
1.Kapoor,N.D.,BusinessLaw,SultanChand&Sons,NewDelhi.
2.Kuchal,M.C.,BusinessLaw;VikasPublishingHouse,NewDelhi.
3.Singh,Avtar,ThePrinciplesofMercantileLaw,EasternBookCompany,Lucknow.
4.Datey,V.S.,BusinessandCorporateLaws,TaxmannPublications,NewDelhi.
Bulchandani,5.K.R.,BusinessLaws,HimalayaPublishingHouse,NewDelhi.Tulsen,
P.C.,BusinessLaws,TataMcGrawHill,NewDelhi.
6.Datey,V.S.,Students’GuidetoEconomicLaws,TaxmannPublications,NewDelhi

Paper-BC6.6:BUSINESSRESEARCHMETHODS

Duration:3hrs. Maximum Marks(External):
80

(Internal):
20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.ThePaper-Setterwillset60%numericaland40%theoryquestions

Unit-I
Introduction:Meaningofresearch;ScopeofBusinessResearch;PurposeofResearch–
Exploration,Description,Explanation;UnitofAnalysis–Individual,Organization,Groups,
andDataSeries;Conception,Construct,Attributes,Variables,andHypotheses
ResearchProcess:AnOverview;Problem IdentificationandDefinition;Selectionof
BasicResearchMethods-FieldStudy,LaboratoryStudy,SurveyMethod,Observational
Method,ExistingDataBasedResearch,LongitudinalStudies,PanelStudies

Unit-II
Probability Distributions: Binomial distribution: Probability distribution function,
Constants,Shape,Fitting ofBinomialdistribution.Poisson distribution:Probability
function,(includingPoissonapproximationtobinomialdistribution),Constants,Fitting
ofPoissondistribution,Normaldistribution:Probabilitydistributionfunction,Properties
ofnormalcurve,Calculationofprobabilities
SamplingandSamplingDistributions:Estimation– PointandIntervalEstimatesof
Averages and proportions ofsmalland Large Samples –Concepts ofTesting
Hypothesis–OneSampleTestforTestingMeanandProportionofLargeandSmall
Samples.
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Unit-III

TestsTwoSamples:TestsofDifferencebetweenMeanandProportionsofSmalland
LargeSamples–Chi-squareTestofIndependenceandGoodnessofFitness-Analysis
ofVariance
StatisticalEstimationandStatisticQualityControl

SuggestedReadings:

1.Aczel,AmirD.:CompleteBusinessStatistics,Irwin.Chou-Ya-Lun:StatisticalAnalysis,
Holt,2.RinchartandWinslon.Heinz,Kohler:StatisticsforBusiness&Economics,
HarperCollins.
3.LawrenceB.Morse:StatisticsforBusiness&Economics,HarperCollins
4.Levin,RichardI.&DavidSRubin:StatisticsforManagement,PrenticeHallofIndia,
Delhi.
5.Poonia,Virender:Statistics,VisvabhartiPublication,NewDelhi.

PAPER-BC6.7:LOGISTICSANDSUPPLYCHAINMANAGEMENT

Duration:3hrs. Maximum Marks(External):80
(Internal):20

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
LogisticsManagement:Definitionoflogisticsandtheconceptsoflogistics.
LogisticsActivities:Functionsofthelogisticssystem –transportation,warehousing,
orderprocessing,information handling and procurement.Materials Management:
Materials managementfunctions and control,inventory managementin logistics
system,inventorydecision–making,MRP,MRPIIsystems,multi–echelons.

Unit-II
LogisticsCustomerService,Modelinglogisticssystems,Simulationoflogisticsystems,
costeffectivedistributionstrategies,Valueofinformationinlogistics,E–logistics,risk
poolingeffect,
Internationalandglobalissuesinlogistics,Integratedfunctionalactivitiesinlogistics,
RoleofgovernmentininternationallogisticsandPrincipalcharacteristicsoflogisticsin
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variouscountriesandregions.

DefinitionofSupplyChainManagement(SCM);Scope&ImportanceofSupplyChain
Management;KeydriversoftheSCM;FeaturesofSupplyChainManagement

Unit-III

SupplyChainNetwork–1stTier,2ndTierSuppliersandCustomers;CustomerService
Dimension(Seven“R”Principles,Serviceaftersale,Customerdelight)
InventoryControl,Planning&ManagingInventories;WarehouseManagement(Receipt,
issue,storageandpreservation,stockverification,Inboundandoutbounddistribution
operations);OrderManagement;Competitiveadvantagethroughlogisticsandsupply
chainmanagement;ResponsiveSupplyChain.

SuggestedReadings:
1.Dyckhoff,Harald,”SupplyChainManagementandReverseLogistics”,2004,Springer
(India)Pvt.Ltd.
2.Dubey,JayashreeandSaikumar,M.L,“SupplyChainManagement”,2007,IIPE
HyderabadandNewCenturyPublication,NewDelhi.
3.Sahay,BS,“EmergingIssuesinSupplyChainManagement”,2004,Macmillan.
4.Kulkarni,SarikaandSharma,Ashok,“SupplyChainManagement–CreatingLinkages
for
FasterBusinessTurnaround”,2005,McGrawHill.

Paper–BC6.8:COMMERCEPRACTICAL&VIVA-VOCE
Maximum Marks:(External):50

The student should maintain a Record Book in which a minimum 15
Exercises/programsaretoberecorded.ThisRecordhastobesubmittedtotheTeacher
Inchargeatleast15daysbeforethecommencementof6thsemesterexaminations.
StudentsmayberequestedtocollectoriginalorXeroxcopiesofthedocumentsand
affixthem ontherecordnotebookafterhavingfilledupinownhandwriting.Drawingof
thedocumentsshouldnotbeinsisted.Distributionofmarks:RecordNoteBook-20
MarksandViva-Voce-30Marks.Examineeswillbeexaminedbytheexternalexaminer
throughtheViva,whichwillbebasedonthesyllabusofboththeSemestersi.e.5thand
6thsemester.

SUGGESTEDEXERCISESFORCOMMERCEPRACTICAL

1.CollectandFillupofanapplicationform forLICpolicy,fillingupofthepremium

form -fillingupthechallanforremittanceofpremium

2.Preparationofaclaim statementwithimaginaryfigurestosubmittoInsurance

Company.



99

3.Preparationofanadvertisementcopy,collectionofadvertisementindailiesand

journal,criticallyevaluatingtheadvertisementcopy.

4.DraftachartshowingthefinancialservicesintheIndianFinancialSystem.

5.ListtheInstrumentstradedintheFinancialMarkets.

6.CollectionandrecordingforForeignExchangeratesofdifferentcurrenciesVis-à-

visRupee.

7.Identifytheproductofyourchoiceanddescribeinwhichstageoftheproductlife

cycleitispositioned.

8.Capitalstructureanalysisofcompaniesindifferentindustries

9.Collectfinancialstatementofanycompanyandcalculatedifferentfinancial

ratios

10.Draftthespecimenofanytwodocumentsusedinmaterialaccount.

11.PreparationofaProjectreporttostartaSSIUnit.

12.Preparingalettertotheconcernedauthority-seekinglicensefortheproposedSS

Unit

13.ChartshowingfinancialassistanceavailabletoSSIatyourDisttIndustriesCentre.

14.ChartshowingFinancingSchemesandtaxconcessionstoSSIbothdirectand

indirect.

15.PrepareastatementshowingtheupsanddownsintheBSEindextothelastone

years

16.MakelistoftencompanieswhichgoneforanIPOveryrecently.

B.Com (Vocational)OfficeManagement&SecretarialPractice

Paper-BCOM 6.4:ADVANCEDPHONOGRAPHY(PRACTICAL)

Duration:3hrs. Maximum Marks(External):
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100

Objectives:OncethebasicprinciplesofPhonographyarelearntbythestudents,itis
essentialthatthestudentsbuildupspeed-writingbypracticingexercisesandlearning
advanced phraseographyfrom PitmanShorthand Instructor.Thepracticeofthese
exerciseswillstrengthentheknowledgeofphonographyrulesandhelpingainingspeed
inwriting.Thespeedyandaccuratetranscriptionoftheshorthandnotesistheultimate
aim oflearningphonographiccommunication.

1.NoteTaking,Transcriptionetc.,RevisionofGrammaloguesandSimplePhrases,
Special
Contractions(Section1toSection5)
2.AdvancedPhraseography(Section1toSection7)
3.Practiceofseendictationexercises(from Exercisenos.121to183oftheOldCourse
Book)
atthespeedof80wordsperminute.
4.Practiceofunseendictationexercisesfrom othershorthandbooksandshorthand
magazines
atthespeedof60wordsperminute
5.Practiceoftypingoncomputer

SuggestedReadings:
1.WaytoHighSpeedWriting,O.P.Kuthiala,PitmanS.S.Publications,NewDelhi.
2.PrinciplesofModernPhraseography,EdgarE.Thorpe,PitmanS.S.Publications,New
Delhi.
3.PhonoPhraseBook,O.P.Kuthiala,PitmanS.S.Publications,NewDelhi.
4.ModernPhraseBook,N.V.KrishnaMurty,PitmanS.S.Publications,NewDelhi.
5.ShorthandMagazines.

SchemeofExamination:

Note:Therewillbepre-setquestion-papersdependingonthenumberofgroups.Each

groupwillhaveaseparateQuestion-Papercontainingfourquestionsasmentioned

below.Thecandidatesarerequiredtoattemptallthefourquestionscompulsorily.

1.Twoletterscontaining400wordsistobedictatedatthespeedof80w.p.m.whichis
tobetypedbythecandidatesonthetypewriter/computerwithinaperiodof25minutes.
(50Marks)

2.Afteragapoffiveminutes,Twopassagesof400wordsistobedictatedinfive
minutesataspeedof80w.p.m.whichistobetranscribedbythecandidatesinto
longhand within a period of twenty minutes.
(50Marks)
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PAPER-BCOM 6.5(i):E-GOVERNANCE

Duration:3hrs. Maximum Marks(External):
80

(Internal):
20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
coveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
Introduction:Governance – concept,meaning and definitions,elements ofgood
governance,
Governance in DigitalAge (Introduction ofICTs in administration,Technological
Adaptation,ReorganizationofAdministrativeStructuresandinstitutions)
E-Governance:Meaning,ScopeandImportanceofe-Governance,TechniquesofE-
Governance

Unit-II
ImplementingE-Governance:E-GovernancePolicy,E-GovernanceinIndia,challengesof
E–Governance,Securityconcerns,E-governanceinaSmallOffice,WebPortalforE-
governance,E-governanceforPublicutilities,E-governanceinaMedium Enterprise,E-
governance&Finance,E-Tender,E-GovernanceProjectsinHaryana

Unit-III

E-GovernanceofCompanyLaw:MCA-21Mission-goals,technicalandoperational
aspectsofMCA-21-CIN,DIN,DSC,CFNSRNetc,E-formsandon-linefiling,inspectionof
documentsandsubstantialbenefitsofMCA-21

SuggestedReadings:

1.M.G.GuptaandR.K.Tiwari(eds.),ReinventingtheGovernment,IIPA,1998
2.RichardHecks,ImplementingandManagingE-Governance,VistarPublications
3.JanErikLane,NewPublicManagement,Routledges,2000
4.WorkBankReport,GoodGovernance:TheBusinessofGovernment,1997
5.StudyMaterial,ProfessionalProgramme,CompanySecretarialPractice,ICSI,New
Delhi

Paper-BCOM 6.5:ALLIEDBUSINESSLAWS
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(ThesyllabusofthispaperiscommonwithpaperBC6.5)

Paper-BCOM 6.6:OFFICEPRACTICEPRACTICAL

Duration:2hrs. Maximum Marks(External):50

Practice:

1.FilingandindexingPracticeinfilingandindexing-Alphabeticalnumerically,arranging
filessubject-wisesearchingaparticularfile,transformingofoldcollegelibrary.
2.Draftingofthefollowing(onthebasisofactual)information.
-ApplicationforJob
-Interviewletter
-Appointmentletter
-Letterofenquiry
-Letteroforder
-Appointmentletter
-Letterofenquiry
-Letteroforder
-OfficeNotes
-IssueofTenders
3.Recordingofinward/outwardmail
4.PracticeonoperatingOfficemachines-Photocopies,WordProcesssor,Scanner,
Franking,Addressing,computercalculatoretc..
5.Workingintheoffice:-MaintenanceofRegister
-Preparationofnotice,agenda,resolutions.
6.Telephonehandling.
7.Fillingofdifferentforms

WorkabilityofthecandidateistobejudgedbythePracticalexaminersbothinternal

andexternaljointlygivingpracticalassignmentsondifferenttypeofficemachinesi.e.

FrankingMachine,AddressingMachineetc.,fillingofTA/DAforms,draftingCircular

Letters,OfficeNotices,Memosetc.asstudiedintheory.

Thepracticalexaminationwillbeconductedjointlybyinternalandexternalexaminers
asperUniversityPolicy.
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B.Com (Vocational)ComputerApplication

Paper-BCCA6.4:INFORMATIONTECHNOLOGYANDAUDIT

Duration:3hrs. Maximum Marks(External):
80

(Internal):20*
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
coveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit1:
IntroductiontoAuditingSoftware:Introduction–Meaning-Definition––Preparation
ofAuditWorkingPapers–TallyERP9AuditorsEdition
AuditofSubsidiaryBooks:Cashbook:CheckingofReceiptsandPayments,vouchers,
CheckingofBankTransaction,BRS.Pettycashtransaction:salesdaybook,purchase
daybook,salesreturnbook,PurchaseReturnBook,BillsReceivablebook,Billspayable
book.

Unit-II
AuditofFinancialStatements:Configuring profit/Lossaccount,displayprofit/loss
account,Auditofprofit/lossaccount,Configuringbalancesheet,displaythebalance
sheet,Displaybalancesheetwithdifferentstockvaluationmethods,Settingclosing
stockmanuallyinthebalancesheet.BalanceSheetofJointStockCompanies

Unit-III
TaxAudit:Extracting financialand quantitativeinformationrequired forTaxAudit
(underSec.44AB),DisplayingrelevantdataforAuditbasedonClauserequirement,
InstantStatisticsonAuditListings(AuditedVouchers&UnauditedVouchers),record
AuditRemarks using AuditNotes,Provision to markVouchers forClarification /
Verificationfrom Clients,Providesfacilitytopostcorrectionsandreviewsremotely,
Trackinganyalteration/modificationtovoucherspostAudit,GenerateAnnexureto
Form 3CD,PrintingofForm 3CDalongwithAnnexureIandII,PrintingofForm 3CAand
Form 3CB
*InternalAssessmentwillbeonthebasisofpracticalbeingconductedbyinternal
examiner.
SuggestedReadings:
1.LearningTallyERP 9,VishnuPratapSingh,Computechpublicationslimited,3rd
RevisedEd.
2.GuidetoTally9,LawPoint,
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3.R.G.Saha–InformationTechnology-HPH
4.TallyVer9,CNellaiKannan,Nelspublication,ISBN81-901408-2-5.

Paper-BCCA6.5:COMPUTERIZEDACCOUNTING
Duration:3hrs. Maximum Marks:Theory(External):50

Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying10markseachineachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingtwo(2)markseach
coveringtheentiresyllabus.Candidateisrequiredtoattemptfivequestionsinall
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
Introduction:Computerized Accounting,Advantages ofComputerized Accounting,
ManualVsComputerizedAccounting,NeedofComputerizedAccounting
AccountingSoftware:IntroductiontoTallySoftware,FeaturesofTally,TallyScreen,
Company Information,Creating new Company,Gateway,Selection ofCompany,
SelectionofOptions,ButtonsatGateway,WorkingwithmultipleCompanies,Company
Features,Configuration–General,NumericSymbols,VoucherEntry,InvoiceOrderEntry,
Printing.

Unit-II
AccountsInfoMenu,AccountGroups–Createnew group,creationofPrimarygroup,
NormalandAdvanceInformation,LedgerAccounts,CostCategories,CostCenters.
CreationofBudget,TypesofBudget.Voucher–VoucherEntry,CreationofVoucher
Screen,TypesofVoucher,SelectionofVoucherTypes,PostDatedVoucher,Printingof
Vouchers,ChequePrinting,advanceFeaturesofaccountVoucher.

Unit-III
InventoryInfo,FeaturesofInventoryInfo.Configure:InventoryInfo,BalanceSheet,
Audittrail,RatioAnalysis.Display–AccountingReportDisplay,InventoryreportDisplay,
and MIS ReportDisplay.Printing Reports,ExportofData.Maintenance – Bank
Reconciliation,HouseKeeping,DataMaintenance,Security– UsersandPassword,
SecurityControls,TypesofSecurity,CreationNewSecurityLevelsandTallyAudit
SuggestedReadings:
1.AccountingwithTally:K.K.Nadhani,BPBPublication.
2.Tally.ERP9:Prof.C.M.Tembhurnekar&Dr.D.N.Khadse,Saijyotipublication,
Nagpur.
3.TallyTutorail:K.K.NadhaniandA.K.Nadhani,BPBPublication.
4.Advances Accounts Vol-I:M.c.Shukla,T.S.Grewaland S.G,Gupta,S.Chand &
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Company,Delhi.
5.AccountingPrinciples:AnthonyR.N.andJ.S.Richard,IrwinInc.
6.AdvancedAccountancyByP.C.Tulsian,TataMcGrawHillPublications.

Paper-BCCA6.6:COMPUTERAPPLICATIONINBUSINESSPRACTICAL

Duration:2hrs. Maximum Marks(External):
100

(Practical:50,Viva-Voce:50)

ThispracticalwillbebasedonthesyllabusofBCCA6.4&BCCA6.5.Viva-Vocewillbe
based on wholesyllabus.Thepracticalexamination willbeconducted jointlyby
internalandexternalexaminersasperUniversityPolicy.

HonoursSpecificElectives
Paper-BCH6.9:STRATEGICHUMANRESOURCEMANAGEMENT*

Duration:3hrs. Maximum Marks(External):
80

(Internal):20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

Unit-I
StrategicHumanResourceManagement:meaning,objectiveandscope,difference
betweenStrategicHRM andTraditionalHRM.StrategicFit:LinkbetweenHRstrategy
andBusinessstrategy.Relationshipmodels:HRStrategyandBusinessStrategy:Cost
leadershipstrategy,differentiationstrategy,focusesstrategy,defenders,prospectors,
analysis.HR Strategy:Utilization Strategy,facilitation HR Strategy,Accumulation
StrategyandothersHRStrategies.
TrendsinStrategicHRM:Theincreasedglobalizationoftheeconomy,technological
challenges,theneedtobeflexibleinresponsetochangingbusinessenvironment,
increaseinlitigationsrelatedto HRM,Changeincharacteristicsoftheworkforce,
mergersandacquisitions,andoutsourcing.TheimportanceofHRM measurementin
strategicthinking:competitiveadvantage,customer,maintainuniqueness,sourceof
uniqueness.

Unit-II
Nature ofstrategies and strategic management:Strategy,StrategyManagement,
Strategic Management Process,Strategy Formulation,Strategy Implementation,
importanceofstrategicmanagement,RoleofHRM instrategicmanagement.HRasa
source of competitive advantages:Core competence,VRIO framework,Human
ResourceStrategy:Concept.
StrategicPlanningandHumanResourcePlanning:StrategicManagementProcess,
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StrategicPlanningProcess,CorporateStrategiesandBusinessUnitStrategies,Human
ResourcePlanning:DefinitionsofHRPlanning,ObjectivesofHumanResourcePlanning,
Importance ofHR Planning,Types ofHR Planning,Strategies ofHR Planning,
AdvantagesofHRPlanningProgrammes,LimitationsofHRPlanning,Guidelinesfor
makingHRPlanningEffective.

Unit-III
HRBenchmarking:Anintroduction,TypesofBenchmarking:InformalBenchmarking,
Formal Benchmarking, Purpose and Process of Benchmarking: Purpose of
Benchmarking,ProcessofBenchmarking,ExamplesofBenchmarkingBestPractices:
EVA and Compensation Management,Work Environment,Distinct Career Path,
Empower,360-DegreeFeedbackandDevelopmentCentre,Training,CriticalReview of
Benchmarking.
Valuation:ValuationofHRasAnAssets:intangibleassets,investmentinintangible
assetsandmeasuringintangibleassets.HR Audit:MeaningProcess,AuditforHR
resultsandAuditReport.Thehumanculturalenvironment:culturalinfluenceontrade
andinvestmentpatterns,culturalfactorseffectinginternationalbusinessenvironment,
businessoperationswithinculturallimitations.
SuggestedReadings:
1.AswathappaK.,HRandPersonnelManagement,TataMcGraw HillPublishers,New
Delhi.
2.BernardinH.John,HRM,TataMcGrawHillPublishersComp.Ltd.,NewDelhi.
3.Chanda,AshokandShilpaKabra.HumanResourceStrategy,New Delhi:Response
Books.

Paper-BCH6.10:COMPUTERISEDACCOUNTINGSYSTEM**
Duration:3hrs. Maximum Marks(External):
50

(Practical):
50
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying10markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingtwo(2)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory

Unit-I
BusinessandComputers:AdvantagesofusingComputersinBusiness.Evolutionof
Computers
inBusiness,ComputerToolsforBusinessUsage
GeneralRoleofComputersinAccounting:ImportantaspectsofComputerAccounting,
Types
ofAccountingSoftwares
Designing Computerised Accounting System:Designing Computerised Accounting
System usingaDBMSPackage,CreatingavoucherentryForm,Preparingledgerswith
SQL,Form andReport,PreparingTrialBalancewithSQLandReport

Unit-II
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DesigningAccountingSupportSystem:
DesigningSupplierandcustomersSystem forAccountingusingForm,Query,Module,
and
Report;DesigningPayrollSystem forAccountingusingForm,Query,Module,andReport

Unit-III
ComputerizedAccounting:UsingGenericSoftware
Taxation:TDS,VATandServiceTax
AuditinginComputerizedaccountingsystem:StatutoryAudit,Voucherverification,
Verificationofrelatedpartytransaction,CAAT:VariousTools

Note:Practicalwillbe conducted bythe externaland internalexamineras per
universitynorms

SuggestedReadings:
1.Boockholdt,J.L.AccountingInformationSystem:TransactionProcessingandControl,
IrwinMcraw-Hill.
2.Hall,J.A.,AccountingInformationSystem,South-WesternCollegePublishing.
3.Gelinas,UlricJ.,andSteveG.Sutton,AccountingInformationSystem,SouthWestern
ThomsonLearning.
4.Rajaraman,V.,IntroductiontoInformationTechnology,PHI.
5.Bharihoka,Deepak,FundamentalsofInformationTechnology,ExcelBook.
6.Madan,Sushila,ComputerApplications,MayurPaperbacks,NewDelhi.

Paper-BCH6.11:INSURANCELAW ANDREGULATION***

Duration:3hrs. Maximum Marks(External):
80

(Internal):
20
Thesyllabusisdividedinthreeunitsi.e.Unit-I,Unit-IIandUnit-III.Paper-setterwillset
tenquestionsinalli.e.threequestionscarrying15markseachfrom eachunitand
QuestionNo.10comprisingoffiveshorttypesquestionscarryingfour(4)markseach
covering theentiresyllabus.Studentisrequired to attemptfivequestionsin all
selectingatleastonequestionbutnotmorethantwofrom eachunit.QuestionNo.10
iscompulsory.

UNIT–I
CurrentLegalEnvironment:InsuranceAct1938(asamended)&InsuranceRegulatory
& DevelopmentAct.-An Overview – Insurance SectorReforms -The Insurance
RegulatoryDevelopmentAuthority(IRDA)Act,1999–IRDA(Investment)Regulations
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2000–IRDAGuidelinesforInsuranceBrokersSecuritiesandExchangeBoardofIndia
(SEBI)Act,1992–SEBIGuidelines.

UNIT–II
InsuranceIntermediaries:RegulationsissuedbyIRDAforInsuranceAgents&Brokers-
AgencyContract–Licensetoactasinsuranceagent–AuthorityofalifeInsurance
Agentrightsandresponsibilitiesagent’scompensationandhereditarycommission
terminationofagency–nominationfacility–LicensingofInsuranceBrokers–Role&
ResponsibilitiesofInsuranceBrokers.
Underwriting and Claims:Computation of premium and Bonuses – Claims –
Annuities–Pensions – Claim processing and settlement – Role of Surveyors,
Considerationsinderivinggrosspremiums–Premium ratestructure–Surplusandits
distribution–Annualclaim costs–Premium ratevariables–Needforunderwriting–
Principlesinunderwriting–FeaturesaffectingInsurability.

UNIT–III
LegalAspectsofLifeAssurance:MortgageofLifePolicies–DifferentkindsofProofs
ofDeath – VariousformsofEvidence ofTestate – and Intestate Succession –
PresumptionofDeath–Indemnity&Guarantee–AttachmentsandProhibitoryOrders–
ProvisionsofLimitationActasapplicabletoInsuranceContracts.
ExchangeControlRegulationsasapplicabletoGeneralInsurance:IRDADirectionsfor
protections ofpolicy holders – ConsumerProtection Act1986 – Arbitration &
conciliationAct–1996,vigilancesetupInsuranceOmbudsman.
SuggestedReadings:
1.K.C.MishraandM.Bakshi,LegalandRegulatoryAspectsofInsurance,CENGAGE
learning,
Delhi.
2.M.NSrinivasan,‘PrinciplesOfInsuranceLaw(Life-Fire-Marine-MotorAnd
Accident)’,
3.KSNMurthy&DrKVSSarma,‘ModernLawofInsurance’
4.KennethA.Abraham ,http://www.textbooks.com/ISBN/9781587788826/Kenneth-
AAbraham/
5.Vijayaraghavan.NC&Pradeep–GeneralInsuranceClaimsthrougharbitration.

Paper-BC6.12:ENVIRONMENTALSTUDIES

SyllabusandSchemeofexaminationofthissubjectwillbeprovidedbytherespective
department


